GALVESTON COUNTY
PURCHASING DEPARTMENT

REQUEST FOR PROPOSAL
RFP #B161031

EMPLOYEE TIME AND ATTENDANCE SYSTEM

RFP DUE DATE: 11/14/2016

2:00 P.M. CST

Rufus Crowder, CPPO, CPPB
Purchasing Agent
Galveston County

722 Moody (21°' Street)
Fifth (5") Floor
Galveston, Texas 77550
(409) 770-5372




.'.';,, K.F_.‘ \l"':\ ﬁé::f‘\
£ ﬁqu
: "“”' ;. r..-**’f:
I RFP #B161031
OPEN: 11/14/2016
TIME: 2:00 P.M.
REQUEST FOR PROPOSAL
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Sealed proposals in sets of eight (8), one (1) original and seven (7) copies, will be received in the office of
the Galveston County Purchasing Agent until 2:00 P.M. CST, on Monday, November 14, 2016 and
opened immediately in that office in the presence of Galveston County Auditor and the Purchasing Agent.
Sealed proposals are to be delivered to Rufus G. Crowder, CPPO CPPB, Galveston County Purchasing
Agent at the Galveston County Courthouse, 722 Moody, (21* Street), Floor 5, Purchasing, Galveston,
Texas 77550, (409) 770-5372. The time stamp clock located in the Purchasing Agent’s office shall
serve as the official time keeping piece for this solicitation process. Any proposals received after
2:00 P.M. on the specified date will be returned unopened.

Purpose:

Galveston County Information Technology Department is seeking to select a sofiware, hardware and
professional services vendor to provide Galveston County with a computerized time and attendance
management system that will allow recording of employee time, leave processing, and feeding time &
attendance data 1o the existing County’s SunGuard OneSolution financial system.

All proposals must be marked on the outside of the envelope:
RFP #B161031 EMPLOYEE TIME AND ATTENDANCE SYSTEM

Proposers name, return address, and the enclosed label should be prominently displayed on the proposal
package for identification purposes.

Specifications can be obtained on application at the office of the Galveston County Purchasing Agent,
located in the Galveston County Courthouse, 722 Moody, (21 Street), Floor 5, Purchasing, Galveston,
Texas, 77550, or by visiting the Galveston County website @

hitp://www. gal vestoncountytx.gov/pu/Pages/BidListings. aspx.

Proposal prices shall be either lump sum or unit prices as shown on proposal bid sheets, if applicable. The
net price shall be delivered to Galveston County, including all freight, shipping, and license fees.
Galveston County is tax exempt and no taxes should be inctuded in proposal pricing.

Upon satisfaction of contractual terms (e.g., goods delivered in promised condition, services rendered as
agreed, etc.), contractor shall be paid via Galveston County’s normal accounts payable process.

Bonding Requirements:
No bond is required with this Request for Proposal.

The Galveston County Commissioners’ Courl reserves the right to waive any informality and to reject any
and all proposals, and to accept the proposal which, in its opinion, is most advantageous to Galveston
County with total respect the governing laws.

Rufus G. Crowder, CPPOC CPPB
Purchasing Agent
Galveston County




RFP #B161031
OPEN: 11/14/2016
TIME: 2:00 P.M.

EMPLOYEE TIME AND ATTENDANCE SYSTEM
GALVESTON COUNTY, TEXAS

Table of Contents

GENERAL PROVISIONS

1. PROPOSAL PACKAGE ....ciucieiiiiirnrin e crsiren s be s saas sretssanssssssnsssnanssmnsnmssnnsensastsssnesiasststtnsrentonsnenssrnnssnnsssnne 1
2. PROPOSER’S RESPONSIBILITY ..eeuceiiiueeirieree s teitisa eresecassserrnesansresbasesssassssssnssssasnssrennassennnnsnsenssansnnresennss 1
3. TIME FOR RECEIVING PROPOSALS ... e iiie it e irescs et erma 150000 s 000 s s e s s e s e nm sn s s s ma s serma s aenassanenes 1
4, COMPETITIVENESS, INTEGRITY, INQUIRIES AND QUESTHONS ..coiuiiiiiiiiiiiniirencnrin s s s srnessrenpeneressnassenns 2
5. PROPOSAL OPENING ... it riiiiaisiiass s ms et erbasn s bran s s s raae g sam sa g s s e 4sssar et Eetaramsesbeensssnsnnsnssnssensrnrsanaes 3
6. COMMISSIONERS COURT ...citeeirriimniiiriierniirerreerarssssastesierrs s as s rressansssn st s o bt SR r e b AR e R a8 4 0n aasnsnn s s mmnnnenns 3
7. REJECTION OF PROPOSALS/DISQUALIFICATION....coveiiiiiieiieiirene s srcssn s se s v sssranrnsssentranesssnesnsnssnenns ans 3
8. RESTRICTIVE OR AMBIGUOQUS SPECIFICATIONS ... i iveni et rvrtintasn s rn s rranssnsesrsnssassenanerasanssansssssssoes 3
9, SUBSTITUTES/DESCRIPTION OF MATERIALS AND EQUIPMENT .....ociiiiiiiiiniirnrire e e ssereesssssessrenesessesensassnes 4
10. EXCEPTIONS TO PROPOSAL....cuuiiiis it iiriarreneiiretaeria s seenarstanressaass st snssntasstsnsssrmssennsnnsesesresstresastessansstannsss 4
11. PRICIN G .. .eeiiieia et r st s tat e s s e rds snenrrmn s sra s e b s e a1 o0 b T O e e F s s oa s ats s bmn snan e e et nr anannmasmrn s annegebasasssstrsnsss 4
12.  PROCUREMENT CARD (P-Card) PROGRAM ........coviieeeuereeeeeesasseessessseosesossssassnsnesssnenssnesessassessssesessasasseesssess 5
13. PASS THROUGH COST ADJUSTIMIENTS Looiniieiiiiiriiiiesiniiieisbirra s rnnecan s sms st ineassasnsssnnasmstsnssassnstnnbabenssnnnsnenss 5
14, MODIFICATION OF PROPOSALS ..uiiie it rae ittt rar1a4tss bt am s ssa s srasssn s rn s reaasaesasanasanssnnpagbissassaansrasssnts 5
15. SIGNATURE OF PROPOSALS ... ceeui ettt ttres istsrastantstbansanssmssnsssenassasaansassrensarssber et ssunnsbontbnrnsnsnnnssnssnas 5
16. AWARD OF PROPOSALS — EVALUATION CRITERIA AND FACTORS ....iitiiiniiiciiirinoiem s ersmmsn s srrsm s eesnerasnneeans 6
17. DISPUTE AFTER AW A RD /PROTEST ...iiiiviiieraerrueriisierinesertsnerentanusnmensanseassesestasnesarssssnneessesnsretanssnsensemeresenenns 7
18. PUBLIC INFORMATION ACT {f/k/a Open Records ACt)....ccuiiecivrcrrerre i iernereicssieersrssse s sesstmnnnsanvensessenrennnes 7
19. PROPOSER’S EMVIAIL AD D RESSES . .cicituiiiirrrirriariermassanssrnrssssnnsssnmssesmensseeassrsssietinrrarststemmnsssessssnnssssennsernnsnes 8
20. RESULTANT CONTRACT ... ciiiiirimsiarisnsitnirnn s rrsssrearersassmssrrasssassssssstsrtessbrrebetastonsnrsasssasssnssssassnnsrnssnssnenss 8
21, CONTRACT TERM. et irititimiininsetsrsimas e sr s s rea s aaanstran so0r s br b ne s haasee SR mm st aaa s s es s yma aabmn saena s aabrnsansnraenstannns 8
22. TERMINATION FOR DEFAULT ... cininesiiis s ssrtssssn et tsmsas sremmn s resnemas s sesnrnassase s tansssarasnasssennasensssnsnssnenns 9
23. TERMINATION FOR CONVENIENCE..........coiirmmiirmiiinironmeee rsasssssssasas s ssasasensssresaussensitasssssnrsins s snssns 9
24, FORCE MAIJEURE .....ouiiiiiiiin i e s rr aaraas s rabses s s s emm s se s e e s e e e st e baa ae s e e b e bR ea £ o e an s bnnsssesnsnntnnsssnnnns 9
25. ESTIMATED QU AN T T ES . ititttiiriiiieterniseranessermesssanttssaertrstsarstsssrensrbassenssnnserassmssnsanssssstnssnssssnssrassansssrs 10
26. CONTRACTOR INVESTIGATION ... s i it st rs s r e s e s s nsns s raa se s s baa s e paban s sbssn b b nnssmnnns 10



27.
28.
29.
30.
31.
32.
33.
34,
35.
36.
37,
38.
39.
40.

41.

42.
43.
44,
45.
46.
47.
48.
49,
50.
51.
52,
53.
54,
55.
56.

RFP #B161031
OPEN: 11/14/2016
TIME: 2:00 P.M,

EMPLOYEE TIME AND ATTENDANCE SYSTEM
GALVESTON COUNTY, TEXAS

NO COMMITMENT BY COUNTY OF GALVESTON ..ot e s enaa st s 10
PROPOSAL COSTS BORNE BY BIDDER/PROPOSER ...cc.ouveiivmicnerininntiesisininessesessenssnssnansreanesasstnsenennenssesas 10
BEST AND FINAL OFFERS (BAFO) ...ccuitiuiiiiiininintirs i icincrmacra s nssnsne rarss et o s e s saesennasanasssens osses sssssenmensennas 10
SINGLE PROPOSAL RESPONSE ...oiicuiiiiiiaas it sr s s s b s sb e s arma s s ra s r e maaas e aan s s s p b e snesmunsasens 11
CHANGES IN SPECIFICATIONS ..o coiiiiiiiiice i irrri e i e s e s ra b 401t s e ma s e s e s st nan s s e e ba 80 aran s s 11
PROPOSAL IDEAS AND CONCEPTS cuuuuirtrasiiniiet ot srenan s reren bt ee s sersasssnsasssssnsss tosens s etinensssnsannnnssss 11
PROPOSAL DISCLOSURES ...ttt it ns b rearsa s ensr s ias s s esmasss s000s 1 esna s s e anassssnennssennsbbessesshanonse 11
WITHDRAWAL OF PROPOSAL. ..c.uuuiiiriannriieiimiinirrstses s s errss i e ssnss i besas o raenssrsasnssesssssssnsristentssusanssnns 11
INDEMNIFICATION .ooiiuiimiiiiirnraiiriinisseiibansessstns s ssssssanessssbassas hersssstnesusssssanssssiatssssnssneesnnsanssrnanssssnnssrans 12
REQUIREMENT OF AND PROOF OF INSURANCE ........cciiiiiimmme i snina s e s s s rbaas sesns bassnsssanasnse 12
BID/PROPOSAL GUARANTEE ........oiituiutiiesinsiseirerarees s sasstasensne s sisbmt s mneesseeaesasaesass 1o b Ene asenesenanssnnnreneeneesosns 14
PERFORMANCE AND PAYMENT BONDS.......ciiii i srrrm s s b ersa s e ssan s sesaatsssaa anne 14
PATENT AND COPYRIGHT PROTECTION .......oiiiiiiiiiiiiiiiien i rmmanrerssirn it sinas s s seraasss saanansesss ressneesannons 15
CONFLICT OF INTEREST DISCLOSURE REPORTING ..cvcuciiviiiiiiiiiii i seisss i st sasssanss s senvasnassnns 15
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND OTHER

RESPONSIBILITY IMATTERS tootuuiitiuicrriiinsiirisiss et seerrnein s eeasssss bansassersenssssssssnssanssrerssssansssssisnenrnne 17
NON-COLLUSION AFFIDAVIT coiiiiiiiriiiiiiirrrrr st ces st seerea s e e ss s b e sansssnasassssansnssastsnarssssassnse 17
SOVEREIGN IMMUNITY sttt ittt i ienr st s s ess b smsas i st s ene s e s aaba 1 n e et saanae raana s sansen e 18
CONTROLLING LAW AND VENUE ..ot iiiiiiie i srass s enaa bt s s s ean s res s asns e bt sesee s sensannnssns 18
MERGERS, ACQUISITIONS ...ttt et s seer e s e s Lo s erim s s ree s s s aaa s renan s s e s a g p e 18
] o U 19
ACCURACY OF DAT A con ittt iitimn s seee st s aa s 155544k s vt s asss st e eaa 742 e 1 erabs eeranasseesssssssrransssensssts 19
SUBCONTRACTING /ASSIGNIMENT ..ciiireintiirisnesirsmresissisiinsnsises st amrressrsses sensssssas sbass st iseees sonasarnesnesnessnes 19
INDEPENDENT CONTRACTOR (1t vt mias i rs s trnas oo rne b s hn s aaas s e ana st aa v ne e a b b s ennrnassns 19
MONITORING PERFORIMMANCE .....couiiiiiiiimiiiiieiiiniiiie s sitas s iee s eamasss s rsa s nen e b s s s bbb s seannseesnesssssesnnsnans 19
PROCUREMENT ETHICS .euiiiiiniir it ininrree i srrrea s resisss i ns s s e s sersas rans s ssssbass e bas benseessssesnnsnsssnnnnsran 19
SUBJECT TO APPROPRIATION OF FUNDS ....ocviiiiiiiiiiisertimis s e eesaasss s rraa s sna bt s s sanssssersassesesrassnsnnsanssses 21

RECORD RETENTION AND RIGHT TO AUDIT.....cviiimmiermetmtan i e s e srests s e ses sess s samssssssssssssss e assesssns snsss 1 2.3
TITLE VI ASSURANCES/ TXDOT wetviiiiieiiiiimtnerieessereisstrsississstsntesssesssssnseetsnisesossniasensnnsnsnseessessassbornnssses s ins 23

SECTION 231.006, FAMILY CODE/DELINQUENT CHILD SUPPORT .ccc.vitrtcisnnresmsssssticmmarssessaesas s sns s s s s s 25
i




57.
58.
58.
60.

EMPLOYEE TIME AND ATTENDANCE SYSTEM
GALVESTON COUNTY, TEXAS

il

RFP #B161031
OPEN: 11/14/2016
TIME: 2:00 P.M.



RFP #B161031
OPEN: 11/14/2016
TIME: 2:00 P.M.

EMPLOYEE TIME AND ATTENDANCE SYSTEM
GALVESTON COUNTY, TEXAS

PROPOSAL PACKAGE

The request for proposal, general and special provisions, drawings, specifications/line item details, contract
documents and the proposal sheer are all part of the proposal package. Proposals must be submitted in
sets of eight (8), one (1) original and seven {7) copies on the forms provided by the County, including the
proposal sheets completed in their entirety and signed by an authorized representative by original signature,
if County forms are provided. Failure to complete and sign the proposal sheets/contract page(s) may
disqualify the proposal from being considered by the Commissioners Court. Any individual signing on
behalf of the proposer expressly affirms that he or she is duly authorized to tender this propoesal and to sign
the proposal sheet/contract under the terims and conditions in this proposal and to bind the proposer to the
terms of this request for proposal and proposer’s response thereto. Proposer further understands that the
signing of the contract shall be of no effect uniess subsequently awarded and the contract properly executed
by the Commissioners’ Court. All figures must be written in ink or typed. Figures written in pencil or with
erasures are not acceptable. However, mistakes may be crossed out, corrections inserted, and initialed in
ink by the individual signing the proposal. If there are discrepancies between unit prices quoted and
extensions, the unit price will prevail. Each proposer is required to thoroughly review this entire proposal
packet to familiarize themselves with the proposal procedures, the plans and specifications for the
requested work as well as the terms, and conditions of the contract the successful proposer will execute
with the County.

PROPOSER’S RESPONSIBILITY
The Proposer must affirmatively demonstrate its responsibility. The Proposer must also meet the following
minimum requirements:

A have adequate financial resources or the ability to obtain such resources as required;

B. be able to comply with all federal, state, and local laws, rules, regulations, ordinances and
orders regarding this Request for Proposal:

C. have a satisfactory record of performance;

D. have a satisfactory record of integrity and ethics;

E. and be otherwise qualified and eligible to receive an award.

TIME FOR RECEIVING PROPOSALS

Proposals may be submitted by mail or hand delivery and must be submitted to the Galveston County
Purchasing Agent. If by delivery, the proposer must deliver to the reception desk in the County Purchasing
Agent’s Office. The delivery and mailing instructions for the Galveston County Purchasing Agent are the
following:

Rufus Crowder, CPPO CPPB,
Galveston County Purchasing Agent
722 Moody, Fifth (5™) Floor
Galveston, Texas 77550

Proposals will not be accepted by facsimile transmission or by electronic mail (email) unless superseded by
instructions within the Special Provisions of this solicitation. Proposals must be received by the County
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Purchasing Agent on or before the deadline for the opening of the proposals. For clarity, mailing

date/postmark is not sufficient — proposals must be received by the County Purchasing Agent on or before
the deadline. Late proposals will not be accepted and will be returned to the proposer unopened. Proposals
received prior to the submission deadline will be maintained unopened until the specified time for opening,.

The County Purchasing Agent will accept proposals from 8:00 a.m. to 5:00 p.m. on each business day up to
the submission deadline. Business days do not include Saturdays and Sundays, and do not include other
days in which the County is closed for business in observance of holidays or for other reason.

The time-stamp clock within the County Purchasing Agent’s Office shall be the official time-clock for the
purposes of this solicitation and thus shall be the determinant of whether the proposal was timely received.

The Proposer should prominently identify the procurement number and name on the outside of the
envelope/mailing package. A label shall be provided for this purpose and usage of the label is preferred.
If the proposer fails to identify the Proposal on the outside of the envelope as required, the Purchasing
Agent will open the envelope for the sole purpose of identifying the proposal number for which the
submission was made. The envelope will then be resealed. No liability will attach to a County office or
employee for the premature opening of a proposal.

[f you do not submit a proposal, refurn this Request for Proposal and state reason, otherwise your name
may be removed from the Purchasing Agent’s mailing list.

COMPETITIVENESS, INTEGRITY, INQUIRIES AND QUESTIONS

To prevent biased evaluations and to preserve the competitiveness and integrity of the procurement,
proposers are to direct all communications regarding this request for proposal to the Galveston
County Purchasing Agent, unless otherwise specifically noted.

Do not contact the requesting department. Attempts by offering firms to circumvent this requirement
will be viewed negatively and may result in rejection of the bid/proposal of the firm found to be in non-

compliance.

All guestions regarding this Request for Proposal must be submitted in writing to:

Rufus Crowder, CPPQ CPPB, Purchasing Agent
722 Moody
Fifth (5" Floor
Galveston, Texas 77550
Fax: (409} 621-7997

E-mail: rufus.crowder@co.galveston.tx.us

All questions received and the responses thereto will be mailed, emailed, or faxed to all prospective proposers.
No inquiries except clarification of instructicons will be addressed by telephone.

Proposer is advised to carefully review this Request for Proposal - it provides specific information
necessary to aid participating firms in formulating a thorough response. Proposer’s failure to examine all
documents shall not entitle the proposer to any relief from the conditions imposed in the Request for
Proposal and the resultant contract.
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An authorized person from the proposer must sign the proposal. This signatory must be a person from
the submitting firm who is duly authorized to tender and sign the proposal on behalf of the proposer and to
bind the proposer to the terms and conditions of this request for proposal, the response, and all other terms
and conditions of the contract. By this signature, the proposer further acknowledges that the proposer has
read the proposal documents thoroughly before submitting a proposal and will fulfill the obligations in
accordance to the terms. conditions, and specifications herein.

PROPOSAL OPENING

Only the names of proposers will be read at the opening. The Purchasing Agent will examine proposals
promptly and thoroughly. No proposal may be withdrawn for a period of sixty {60} calendar days of the
proposal opening date.

COMMISSIONERS' COURT
No contract is binding on the County until it is properly placed on the Commissioners’ Court agenda,
approved in open Court, authorized to be executed by the County Judge, and fully executed by both parties.

Department heads and elected officials are not authorized to enter into any type of agreement or contract on
behalf of the County. Only the Commissioners® Court acting as a body may enter into a contract on behalf
of and contractually bind the County. Additionally, department heads and elected officials are not
authorized to agree to any type of supplemental agreements or contracts for goods or services.
Supplemental agreements are subject to review by the County Legal Department prior to being accepted
and signed by the County’s authorized representative.

REJECTION OF PROPOSALS/DISQUALIFICATION

Galveston County, acting through its Commissioners’ Court, reserves the right to: [.) reject any and all
proposals in whole or in part received by reason of this request for proposal, 2.} waive any informality in
the proposals received, 3.) disregard the proposal of any proposer determined to be not responsible, and/or
4.) discontinue its efforts for any reason under this proposal package at any time prior to actual execution of
contract by the County.

Proposers may be disqualified and rejection of proposals may be recommended to the Commissioners’
Court for any of (but not limited to) the following causes:

Failure to use the proposal forms furnished by the County, if applicable;

Lack of signature by an authorized representative of proposer;

Failure to properly complete the proposal;

Failure to meet the mandatory requirements of this request for proposal; and/or
Evidence of collusion among proposers.

o0 oW

RESTRICTIVE OR AMBIGUOUS SPECIFICATIONS
It is the responsibility of the prospective proposer to review the entire invitation to proposal {request for
proposal) packet and to notify the Purchasing Department if the specifications are formulated in a manner
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that would restrict competition or appear ambigucus. Any protest or question(s) regarding the
specifications or proposal procedures must be received in the Purchasing Agent’s Office not less than
seventy-two (72) hours prior to the time set for proposal opening. Vendors are to submit proposal as
specified herein or propose an approved equal.

SUBSTITUTES/DESCRIPTION OF MATERIALS AND EQUIPMENT

Any brand name or manufacturer reference used herein is intended to be descriptive and not restrictive,
unless otherwise noted, and is used to indicate the type and quality of material. The term “‘or equal” if
used, identifies commercially produced items that have the essential performance and salient characteristics
of the brand name stated in the item description. All supplies, material, or equipment shall be new and of
the most suitable grade for the purpose intended. [t is not the County’s intent to discriminate against any
materials or equipment of equal merit to those specified. However, if Proposer desires to use any
substitutions, prior written approval must be obtained from the County Purchasing Agent and sufficiently in
advance to the submission deadline such that an addendum may be issued. All material supplied must be
one hundred percent {100%) asbestos free. Bidder/Proposer, by submission of its bid/proposal, certifies
that if awarded any portion of this procurement, the bidder/proposer will supply only material and
equipment that is 100% asbestos free.

EXCEPTIONS TO PROPOSAL

The proposer will list on a separate sheet of paper any exceptions to the conditions of this request for
proposal. This sheet will be labeled, “Exceptions to Proposal Conditions”, and will be attached to the
proposal. [fno exceptions are stated, it will be understood that all general and specific conditions will be
complied with, without exception.

The Proposer must specify in its proposal any alternatives it wishes to propose for consideration by the
County. Each alternative should be sufficiently described and labeled within the proposal and shoutd
indicate its possible or actual advantage to the program being offered.

The County reserves the right to offer these alternatives to other proposers.

PRICING
Proposals will be either lump sum or unit prices as shown on the proposal sheet. The net price will be
delivered to Galveston County, including all freight or shipping charges.

Cash discount must be shown on proposal, ctherwise prices will be considered net. Unless prices and all
information requested are complete, proposal may be disregarded and given no consideration.

In case of default by the contractor, the County of Galveston may procure the articles or services from other
sources and may deduct from any monies due, or that may thereafter become due to the contractor, the
difference between the price named in the contract of purchase order and the actual cost thereof to the
County of Galveston. Prices paid by the County of Galveston shall be considered the prevailing market
price at the time such purchase is made. Periods of performance may be extended if the facts as to the
cause of delay justify such extension in the opinion of the Purchasing Agent and the Commissioners’ Court.
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PROCUREMENT CARD (P-Card) PROGRAM

The County of Galveston participates in a Procurement Card (P-Card) program that allows payments made
to a vender by credit card. This method normally resulis in substantially faster bill payments, sometimes
within three (3} to five {5) days of the actual transaction date. If your company wil] accept payment via
credit card (Visa, MasterCard), please note this in your proposal submittal.

PASS THROUGH COST ADJUSTMENTS

Except in instances of extreme extenuating circumstances Vendor prices shall remain firm throughout the
Contract period and any renewals. Examples of extreme extenuating circumstances include such situations
as a nationwide rail strike, oil shortage or oil embargo.

In extreme extenuafing circumstances Vendors may be allowed to temporarity “pass through™ additional
costs they are forced to incur through no fault of their own. A request for a pass through cost increase will
not be considered unless a Vendor's cost for his product exceeds 10% over the original cost for the product.
Also, the increase in cost must be nationwide and consistent for a minimum period of sixty (60) days.

Costs that historically are anticipated to rise over a period of time (for example only, such as wages or
insurance costs) do not qualify for pass through. If a Vendor thinks he will be asking for a pass through
cost adjustment during the term of the contract, then the original cost of the product to Vender must be
stated in Vendor’s original proposal.

A request for a pass through cost does not guarantee that one will be granted. Vendors must submit such
information on each request as is required by the County Purchasing Agent. The County Purchasing Agent
will review each request on a case by case basis and determine the appropriateness of each request as well
as amount and duration of increase. Vendors will not be permitted any additicnal compensation for mark-
ups or profits based on the increase in price. Rather, such additional compensation will be limited to the
actual increase in original cost to the Vendor as such increase is reflected by the original cost stated in the
proposal. But in no event will the amount of additional compensation exceed 25% increase in Vendor’s
original cost for his product as such cost is reflected in Vendor’s original proposal or the duration exceed a
period of sixty (60} days. In addition, should, during the period of the pass through, cost return to normal
or decrease to below pre pass through prices, appropriate downward adjustments will be made. No more
than one pass through adjustment will be permitted per year.

MODIFICATION OF PROPOSALS

A proposer may meodify a proposal by letter at any time prior to the submission deadline for receipt of
proposals. Modification requests must be received by the County Purchasing Agent prior to the submission
deadline. Modifications made before opening time must be initialed by proposer guaranteeing authenticity.
Proposals may not be amended or altered afler the official opening with the single exception that any
product literature and/or supporting data required by the actual specifications, il any, will be accepted at
any time prior to the Commissioners’ Court considering of same.

SIGNATURE OF PROPOSALS

Each proposal shall give the complete mailing address of the Proposer and shall be signed by an authorized
representative by original signature with the authorized representative’s name and legal title typed below
the signature line. Each proposal shall include the Proposer’s Federal Employer Identification Number

[
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(FEIN). Failure to sign the contract page(s) and proposal response sheets may disqualify the proposal from
being considered by the County. The person signing on behalf of the Proposer expressly affirms that the
person is duly authorized to tender the proposal and to sign the proposal sheets and contract under the terms
and conditions of this RFP and to bind the Proposer thereto and further understands that the signing of the
contract shall be of no effect until it is property placed on the Commissioners’ Court agenda, approved in
open Court, authorized to be executed by the County Judge, and fully executed by both parties.

AWARD OF PROPOSALS - EVALUATION CRITERIA AND FACTORS

The award will be made to the responsible proposer whose proposal is determined to be the lowest and best
evaluated offer demonstrating the best ability to fulfill the requirements set forth in this Request for
Proposal. The proposed cost to the County will be considered firm and cannot be altered after the
submission deadline, unless the County invokes its right to request a best and final offer.

“Lowest and best” means a proposal or offer providing the best value considering associated direet
and indirect costs, including transport, maintenance, reliability, life cycle, warranties, and customer
service after a sale,

Each proposer, by submitting a proposal, agrees that if their proposal is accepted by the Commissioners’
Court, such proposer will furnish all items and services upon which prices have been tendered and upon the
terms and conditions in this proposal and contract.

The contractor shall commence work only afler the transmitial of a fully executed contract and after
receiving written notification to proceed from the County Purchasing Agent. The contractor will perform
all services indicated in the proposal in compliance with this contract.

Neither department heads nor elected officials are authorized to sign any binding contracts or agreenents
prior to being properly placed on the Commissioners’ Court agenda and approved in open court.
Department heads and other elected officials are not authorized to enter into any type of agreement or
contract on behalf of Galveston County. Only the Commissioners’ Court, acting as a body, may enter into
a contract on behalf of the County. Additionally, department heads and other elected officials are not
authorized to agree to any type of supplemenltal agreements or contracts for goods or services.
Supplemental agreements are subject to review by the County Legal Department prior to being signed by
the County’s authorized representatives.

The County of Galveston reserves the right to accept proposals on individual items listed, or group items,
or on the proposal as a whole; to reject any and all proposals; to waive any informality in the proposals; and
to acceplt the proposal that appears to be in the best interest of the County. The selection process may,
however, include a request for additional information or an oral presentation to support the written
proposal.

In determining and evaluating the best proposal, the pricing may not necessarily be controlling, but quality,
equality, efficiency, utility, general terms, delivery, suitability of the service offered, and the reputation of
the service in general use will also be considered with any other relevant items. The Commissioners’ Court
shall be the sole judge in the determination of these matters.

The County reserves the right to reject any or all proposals in whole or in part received by reason of this
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RFP and may discontinue its efforts under this RFP for any reason or no reason or solely for the County’s
convenience at any time prior to actual execution of the contract by the County.

A Proposer whose proposal does not meet the mandatory requiremecnts set forth in this RFP will be
considered noncompliant,

The invitation to submit a proposal which appears in the newspaper, or other authorized advertising
mediums, these general provisions, the special provisions which follow, any other specifications which
follow, the proposal sheets, and any addenda issued are all considered part of the proposal.

Each proposer, by submitting a proposal, agrees that if its proposal is accepted by the Commissioners’
Court, such proposer will furnish all items and services upon the terms and conditions in this RFP and the
resultant contract.

Notice of contract award will be made within ninery (90) days of opening of proposals to the lowest
responsive and responsible proposer, whose proposal complies with all the requirements in the Request for
Proposal.

Contractor shall submit to the County, for approval, within ten (10) days from notice of contract award, all
Certificates of [nsurance evidencing the required coverage as described under Section 36, Requirement of
and Proof of Insurance.

The coniractor shall not commence work under these terms and conditions of the contract until al]
applicable Certificates of Insurance, Performance and Payment Bonds, and lrirevocable Letter of Credit (if
required), have been approved by the County of Galveston and the Contractor has received notice to
proceed in writing and an executed copy of the contract from the County Purchasing Agent.

DISPUTE AFTER AWARD/PROTEST

Any actual or prospective Proposer who is allegedly aggrieved in connection with the solicitation of this
RFP or award of a contract resulting therefrom may protest. The protest will be submitted in writing to the
Purchasing Agent within seven (7) calendar days after such aggrieved person knows of or should have
known of the facts giving rise thereto. [f the protest is not resolved by mutual agreement, the Purchasing
Agent will promptly issue a decision in writing to the protestant. [f the protestant wishes to appeal the
decision rendered by the Purchasing Agent, such appeal inust be made to the Commissioners’ Court
through the Purchasing Agent. The deciston of the Commissioners” Court will be final. The
Commissioners’ Court need not consider protests unless this procedure is fellowed.

PUBLIC INFORMATION ACT (f/k/a Open Records Act)

The proposer acknowledges that the County is a governmental body for purposes of the Public Information
Act, codified as Chapter 552 of the Texas Government Code, and as such is required to release information
in accordance with the provisions of the Public Information Act.

If Proposer considers any of its submitted information to be proprietary in nature, trade secret, or
otherwise confidential, then it must clearly and conspicuously mark such information as proprietary,
trade, secret, or confidential. By the submission of its proposal, the Proposer expressly affirms that it
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has clearly and conspicuously marked any information within its submission that it considers to be
eonfidential, proprietary, and/or trade secret.

In the event the County receives a request for information under the Public Information Act seeking
information that the Proposer has marked as confidential, proprietary, and/or trade secret, then the County
agrees that it shall provide notice to the Proposer of the request in accordance with the provisions of the
Public Information Act. These provisions require the County to initiate the request for decision process
under the Public Information Act — thus, the County will submit initial correspondence to the Texas
Attorney (General. Proposer is deemed to have knowledge of the Public Information Act. By the
submission of its proposal, proposer expressly acknowledges that the burden to withhold its’
information from public disclosure lays with the proposer; thus, proposer further acknowledges and
agrees that it shall submit comments to the Texas Attorney General in the request for decision process if
proposer wishes to have its information withheld from public disclosure.

PROPOSER’S EMAIL ADDRESSES

Notwithstanding the foregoing Section 18, proposer acknowledges and agrees that the confidentiality of
any and all email addresses it uses or discloses in communicating with the County are open to the public in
accordance with Section 552.137 of the Government Code and consents to the release of its email
addresses.

RESULTANT CONTRACT

Proposer shall correctly and fully execute the resultant contract first — after this, the contract shall be set for
consideration by the Commissioners’ Court. 1f the Commissioners’ Court authorizes the execution of the
contract, then the resultant contract shall become effective upon the Commissioners” Court execution of
same. Contract documents shall consist of the contract, the general and special provisions, the drawings,
proposal package (including best and final offer(s) if such is utilized), any addenda issued, and any change
orders issued during the work. 1f applicable to the attached bid/proposal, bidder/proposer must sign three
{3) original contracts and return with their bid/proposal submittal.

Proposer should submit a proposed contract with its proposal or its sample material ferms and conditions.

The criteria utilized for determining responsibility of proposer(s) includes, but is not limited to, the
proposer’s experience, skill, ability, business judgment, financial capacity, integrity, honesty, possession of
the necessary facilities or equipment, previous performance, reputation, promptness, and any other factor
deemed relevant by the County. The proposers shall furnish any information requested by the County in
order for the County to determine whether a proposer is responsible.

CONTRACT TERM

The term of the resultant contract will begin on the date of full execution or the execution by the
Commissioners’ Court, whichever is later, and will terminate on the date specified in the resultant conract
unless terminated earlier as herein set forth.
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TERMINATION FOR DEFAULT

Failure of either party in the performance of any of the provisions of this contract shall constitute a breach
of contract, in which case either party may require corrective action within ten (10) business days from date
of receipt of written notice citing the exact nature of such breach. Failure of the party being notified to take
corrective action within the prescribed ten (10) business days, ar failure to provide a written reply of why
noe breach has occurred, shall constitute a Default of Contract.

All notices relating to default by Proposer of the provisions of the contract shall be issued by County by its
Legal Department, and all replies shall be made in writing to the County Legal Department. Notices issued
by or issued to anyone other than the County Legal Department shall be null and void and shall be
considered as not having been issued or received.

Galveston County reserves the right to enforce the performance of this contract in any manner prescribed
by law in the event of breach or default of this contract, and may contract with another party, with or
without solicitation of bids or proposals or further negotiations. At a minimum, Proposer shall be required
to pay any difference in service or materials, should it become necessary to contract with another source,
plus reasonable administrative costs and attorney fees.

In the event of Termination for Default, Galveston County, its agents ar representatives shall not be liable
for loss of any profits anticipated to be made by Proposer.

In addition to the remedies stated herein, the County has the right to pursue other remedies permitted by
law or in equity.

No waiver by either party of any event of default under this agreement shall operate as a waiver of any
subsequent default under the terms of this agreement.

County reserves the right to terminate this contract immediately in the event Proposer:

A. Fails to meet delivery or completion schedules; and/or
B. Fails to otherwise perform in accordance with the accepted proposal and the contract.

TERMINATION FOR CONVENIENCE

County may terminate this contract upon at least thirty (30) calendar days prior written notice for its
convenience or for any reason deemed by the County to serve the public interest. As well, County may
terminate this contract upon thirty {30) calendar days prior written notice for any reason resulting from any
governmental law, order, ordinance, regulation, or court arder. in no event shall County be liable for loss
of any profits anticipated to be made hereunder by Proposer should this contract be terminated early.

FORCE MAJEURE

If by reason of Force Majeure either Party shall be rendered unable, wholly or in part, to carry out its
responsibilities under this contract by any occuirence of Force Majeure, then the Party unable to carry out
its responsibility shall give the other Party notice and full particulars of such Force Majeure in writing
within a reasonable time after the occurrence of the event, and such notice shall suspend the Party’s
responsibility for the continuance of the Force Majeure claimed, but for no longer period.
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Force Majeure means acts of God, floods, hurricanes, tropical storms, tomadoes, earthquakes, or other
natural disasters, acts of a public enemy, acts of terrorism, sovereign conduct, riots, civil commotion,
strikes or lockouts, and other causes that are not occasioned by either Party’s conduct which by the exercise
of due diligence the Party is unable to overcome and which substantiaity interferes with operations.

ESTIMATED QUANTITIES

Any reference to quantities shown in the Request for Proposals is an estimate only. Since the exact
quantities cannot be predetermined, the County reserves the right to adjust quantities as deemed necessary
to meet its requirements.

CONTRACTOR INVESTIGATION

Before submitting a proposal, each proposer shall make all investigations and examinations necessary to
ascertain all site conditions and requirements affecting the fuil performance of the contract and to verify
any representations made by the County upon which the contractor will rely. [f the contractor is awarded
contract as a result of its proposal submission in this procurement, the confractor’s failure to have made
such investigations and examinations will in no way relieve the contractor from its obligation to comply in
every detail with all provisions and requirements of the contract, nor will a plea of ignorance of such
conditions and requirements be accepted as a basis for any claim whatsoever by the contractor for
additional compensation and/or for excused nonperformance.

NO COMMITMENT BY COUNTY OF GALVESTON

This Request for Proposal does not commit the County of Galveston to award any costs or pay any costs, or
to award any contract, ar 0 pay any costs associated with or incurred in the preparation of a proposal in
response to this Request for Proposal, and does not commit the County of Galveston to procure or confract
for services or supplies.

PROPOSAL COSTS BORNE BY BIDDER/PROPOSER

Galveston County shall not be liable for any costs incurred by Bidder/Proposer in preparation, production,
or submission of a bid/proposal, including but not limited to the bid/proposal and best and final offer, and
shall not be liable for any work performed by Bidder/Proposer prior to issuance of fully executed contract
and properly issued netice to proceed. Galveston County shall not be liable for any costs incurred by
Bidder/Proposer by reason of attending a pre-proposal conference. Galveston County shall not be Liable for
any costs incurred by Bidder/Proposer by reason of the County invoking use of best and final offers.

BEST AND FINAL OFFERS (BAFO)

In acceptance of proposals, the County of Galveston reserves the right to negotiate further with one or more
of the proposers as to any features of their proposals and to accept modifications of the work and price
when such action will be in the best interest of the County. This includes solicitation of a Best and Final
Offer from one or more of the proposers. If invoked, this allows acceptable proposers the opportunity to
amend, change or supplement their original proposal. Proposers may be contacted in writing requesting
that they submit their Best and Final Offer. Any such Best and Final Offer must include discussed and
negotiated changes.
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SINGLE PROPOSAL RESPONSE

If only one proposal is received in response to the Request for Proposal, a detailed cost proposal may be
requested of the single contractor. A cost/price analysis and evaluation and/or audit may be performed of
the cost proposal in order to determine if the price is fair and reasonable,

CHANGES IN SPECIFICATIONS

If it becomes necessary to revise any part of this proposal, a written notice of such revision will be provided
to all proposers in the form of addenda. The County is not bound by any oral representations,
clarifications, or changes made in the written specifications by the County’s einployees or officials, unless
such clarification or change is provided to proposers in a written addendum from the County Purchasing,
Agent. Proposers are advised to inquire prior 1o the submission deadline as to whether any addenda to this
request for proposal have been issued, as the successful proposer will be required to abide by such addenda.

The County of Galveston reserves the right to revise or amend the specifications up to the time set for
opening of proposals. Such revisions and amendments, if any, shall be announced by form of addenda.
Copies of such amending or revising addenda (or addendum in the event only one addendum is issued in
the procurement) shall be furnished to all prospective contractors. Prospective contractors are defined as
those contractors listed on the County’s Request for Proposal list for this material/service or those who
have obtained decuments subsequent to the advertisement. ifrevisions and amendments require changes in
quantities or prices proposed, or both, the date set for opening of proposals may be postponed by such
number of days as in the opinion of the County shall enable contractors to revise their proposals. In any
case, the proposal opening shall be at least five (5) business days after the last revising or amending
addendum and the last revising or amendment addendum shall include an announcement of the new date, if
applicable, for the opening of proposals.

PROPOSAL IDEAS AND CONCEPTS
The County reserves to itself the right to adopt or use for its benefit, any concept, plan, or idea contained in
any proposal.

PROPOSAL DISCLOSURES

The names of those who submitted proposals will not be made public information unless in conformity
with the County Purchasing Act. No pricing or staffing information will be released. Proposers are
requested to withhold all inquiries regarding their proposal or other submissions until after an award is
made. No communication is to be had with any County employee or official, other than the County
Purchasing Agent, regarding whether a proposal was received. Violations of this provision may result in the
rejection of a proposal.

WITHDRAWAL OF PROPOSAL

Proposers may request withdrawal of a sealed proposal prior to the scheduled proposal opening time
provided the request for withdrawal is submiited to the Purchasing Agent in writing. No proposals may be
withdrawn for a peried of sixty {60) calendar days after opening of the proposals.
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INDEMNIFICATION

The contractor shall agree to assume all risks and responsibility for, and agrees to indemnifv, defend,
and save harmless. the County of Galveston, its elected and appointed officials and department
heads, and its agents and emplovees from and against all claims, demands, suits, actions, recoveries,
judgments, and costs and expenses including reasonable attorney’s fees for the defense thereof in
connection therewith on account of the loss of life, property or injury or damage to the person which
shall arise from contractor’s operations under this contract, its use of County faeilities and/or
egquipment or from anv other breach on the part of the contractor, its emplovees, agents or any
person(s), in or about the County’s facilities with the expressed or implied consent of the County.
Contractor shall pay any judgment with cost which may be obtained against Galveston County
resulting from contractor’s operations under this contract.

Contractor agrees to indemnify and hold the County harmless from all claims of subcontractors,
laborers incurred in the performance of this contract. Contractor shall furnish satisfactory evidence
that all obligations of this nature herein above designated have been paid, discharged or waived. If
Contractor fails to do so, then the Countv reserves the right to pay unpaid bills of which County has
written notice direct and withhold from Contractor’s unpaid compensation a sum of money
reasonably sufficient to liquidate any and all such lawful claims.

REQUIREMENT OF AND PROOF OF INSURANCE

The successful Proposer shall furnish evidence of insurance to the County Purchasing Agent and shall
maintain such insurance as required hereunder or as may be required in the Special Provisions or resultant
contract, if different. Contractor shall obtain and thereafter continuously maintain in full force and effect,
commercial general liability insurance, including but not limited to bodity injury, property damage, and
cootractual liability, with combined single limits as listed below or as may be required by State or Federal
law, whichever is greater.

A. For damages arising out of bodily injury to or death of one person in any one accident ;
ONE HUNDRED THOUSAND AND NO/100 (§100,000.00) DOLLARS.

B. For damages arising out of bodily injury to or death of two or more persons in any one accident:
THREE HUNDRED THOUSAND AND NO/100 ($300,000.00) DOLLARS.

C. Forany injury to or destruction of property in any one accident
ONE HUNDRED THOUSAND AND NO/100 (§100,000.00) DOLLARS.

Insurance shall be placed with insurers having an A.M. Best’s rating of no less than A. Such
insurance must be issued by a casualty company authorized to do business in the State of Texas, and in
standard form approved by the Board of Insurance Commissioners of the State of Texas, with coverage
provisions insuring the public from loss or damage that may arise to any person or property by reason of
services rendered by Contractor,

Galveston County shall be listed as the additional insured on policy certificates and shall be provided
with no less than thirty (30) calendar davs prior notice of any changes to the policy during the
contractual period.
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Certificates of [nsurance, fully executed by a licensed representative of the insurance company written or
countersigned by an authorized Texas state agency, shall be filed with the County Purchasing Agent within
ten {1 0) business days of issuance of notification from the County Purchasing Agent to Proposer that the
contract is being activated as written proof of such insurance and further provided that Proposer shall not
commence work under this contract until it has obtained all insurance required herein, provided written
proof as required herein, and received written notice to proceed issued from the County Purchasing Agent.

Proof of renewal/replacement coverage shall be provided upon expiration, termination, or cancellation of
any policy. Said insurance shall not be cancelled, permitted to expire, or changed without thirty (30) days
prior written notice to the County.

Insurance required herein shall be maintained in full force and effect during the life of this contract and
shall be issued on an occurrence basis. Contractor shall require that any and all subcontractors that are not
protected under the Contractor’s own insurance policies take and maintain insurance of the same nature and
in the same amounts as required of Contractor and provide written proof of such insurance to Contractor,
Proof of renewed/replacement coverage shall be provided upon expiration, termination, or cancellation of
any pelicy. Contractor shall not allow any subcontractor to commence work on the subcontract until such
insurance required for the subcontractor has been obtained and approved.

Workers® Compensation losurance: Successful Bidder shall carry in full force Workers® Compensation
Insurance Policy(ies), if there 1s more than one employee, for all employees, including but not limited to
full time, part time, and emergency employees employed by the successful Proper. Current insurance
certificates certifying that such policies as specified above are in full force and effect shall be fumnished by
successful Proposer to the County.

Insurance is to be placed with insurers having a Best rating of no less than A. The Proposer shall furnish
the County with certificates of insurance and original endorsements affecting coverage required by these
insurance clauses within ten (10) business days of receiving notification from the County Purchasing Agent
that the contract is being activated.

The certificates and endorsements for each insurance policy are to be signed by a person authorized by the
insurer to bind coverage on its behalf. The Proposer shall be required to submit annual renewals for the
term of this contract prior to expiration of any policy.

In addition to the remedies stated herein, the County has the right to pursue other remedies permitted by
law or in equity.

The County agrees to provide Proposer with reasanable and timely notice of any claim, demand, or cause
of action made or brought against the County arising out of or related to utilization of the property.
Proposer shall have the right to defend any such claim, demand, or cause of action at its sole cost and
expense and within its sole and exclusive discretion. The County agrees not to compromise or settle any
claim or cause of action arising out of or related to the utilization of the property without the prior written
consent of the Proposer.

In no event shall the County be liable for any daimage to or destruction of any praoperty belonging to the
Proposer.
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BID/PROPOSAL GUARANTEE
Unless specified differently within the Special Provisions of this procurement, each Proposer shall be
required to submit a bid guarantee with its proposal as required within this Section.

Evidencing its firm commitment to engage in contract if Proposer is selected for award of contract, each
Proposer is required to furnish with their proposal a cashier’s check or an acceptable proposer’s bond (in
the event of requests for bids, this is called a bidder’s bend/bid bond), in the amount of five percent (5%) of
the total contract price. If Proposer is using a bond, then the proposer bond must be executed with a surety
company authorized to do business in the State of Texas. Failure to furnish the bid/proposal guarantee in
the proper form and amount, by the time set for opening of bids/proposals may be cause for rejection of the
bid/proposal.

The cashier’s check or proposer/bid bond (as applicable) will be returned to each respective unsuccessful
proposer(s) subsequent to the Commissioners Court award of contract, and shall be returned to the
successful proposer upon the completion and submission of all contract documents. Provided however,
that the cashier’s check or proposer bond will be forfeited to the County as liquidated damages should
successful proposer fail to execute the contract within thirty (30) days afler receiving notice of the
acceptance of its proposal.

PERFORMANCE AND PAYMENT BONDS

Successful proposer, before beginning work, shall execute a performance bond and a payment bond, each
of which must be in the amount of the contract. The required payment and performance bonds must each
be executed by a corporate surety authorized 1o write surety bonds in the State of Texas and in accordance
with Chapter 3503 of the Insurance Code {(codified in 2005 and originally within Section 1, Chapter 87,
Acts of the 56" Leg., R.S., 1959, and in Article 7.19-1, Vernon’s Texas Insurance Code).

The performance and payment bonds must each clearly and prominently display on the bond or on an
attachment to the bond:

a.) The name, mailing address, physical address, and telephone number, including the area code, of the
surety company to which any notice of claim should be sent; or

b.) The toll-free telephone number maintained by the Texas Department of Insurance under Subchapter B,
Chapter 521, Insurance Code, and a statement that the address of the surety company to which any
notice of claim should be sent may be obtained from the Texas Department of Insurance by calling the
toll free-telephone nurober.

The performance bond shall be solely for the protection of Galveston County, in the amount of the contract,
and conditioned on the faithful performance of the work in accordance with the plans, specifications, and
contract documents. The payment bond is solely for the protection and use of payment bond beneficiaries
who have a direct contractual relationship with the prime contractor or a subcontractor to supply labor or
material, and in the amount of the contract.

The payment and performance bonds required to be furnished herein must be furnished before the
contracter begins work and are a requirement for issuance of a Notice to Proceed. Such bonds must be
furnished to the Galveston County Purchasing Agent within thirty (30) calendar days after the date of the
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full execution of the contract or, if applicable, as required under Chapter 2253, Government Code,
whichever is earlier. Contractor’s failure to provide the required payment and performance bonds within
such time period shall constitute an event of default under this contract. Contractor shall not commence
work until all applicable ceruificates of insurance, performance bonds, and payment bonds have been
received and approved by the County Purchasing Agent and the Contractor receives notice to proceed in
writing that has been issued by the County Purchasing Agent.

Additionally, if this request for proposal is for the award of a public works contract, then compliance with
Chapter 2253 of the Texas Government Code, which is known as the McGregor Act, is mandatory.
Performance and payment bonds are required to be furnished in accordance with Chapter 2253 of the Texas
Government Code. Proposer should familiarize itself with the entire provisions of Chapter 2253 of the
Texas Government Code.

PATENT AND COPYRIGHT PROTECTION

The Proposer agrees at its sole expense to protect the County from claims involving infringement of
patents, copyright, trademark, trade secret, or other intellectual property rights. Proposer shall indemnify
and save harmless the County of Galveston, its officers, employees, and agents, from liability of any
nature and kind whatsoever, including without limitation cost and expenses, for or on account of any
copyrighted, trademarked, frade secret, patented or un-patented invention, process, or article
manufactured or uscd in the performanee of the contract, or other intetlectual property rights,
including its use by the County. Proposer also agrees that if Proposer is awarded this centract, that no
work performed hereunder shall be subject to patent, copyright, or other intellectual property by Proposer.

CONFLICT OF INTEREST DISCLOSURE REPORTING - FORM CIQ

Proposer may be required under Chapter 176 of the Texas Local Government Code to complete and file a
conflict of interest questionnaire (C1Q Form). The CIQ Form pertains to business relationship, gift giving,
and family relattonship reporting. If Proposer is required to file a CIQ Form, then the completed CIQ) Form
must be filed with the County Clerk of Galveston County, Texas.

Business relationship. [f Proposer has an einployment or other business relationship with a local
government officer of Galveston County or with a family member of a local government officer of
Galveston County that results in the officer or family member of the officer receiving taxable income that
exceeds $2,500.00 during the preceding | 2-month period, then Proposer MUST complete a CIQ Form and
file the original of the CIQ Form with the County Clerk of Galveston County.

Gift-giving. If Proposer has given a local government officer of Galveston County or a family member of
a local government officer of Galveston County one or more gifts with an aggregate value of more than
one-hundred dollars ($100.00) during the preceding 12-months, then Proposer MUST complete a CIQ
Form and file the original of the C1Q Form with the County Clerk of Galveston County.

For purposes of the business relationship and gift giving reporting requirements, a “family member” means
a person related to another person within the first degree by consanguinity or affinity, as described by
Subchapter B, Chapter 573, Texas Government Code. Examples of persons within the first degree by
consanguinity or affinity include a son, daughter, father, mother, spouse, son-in-law, daughter-in-law,
father-in-law, mother-in-law, stepson, stepdaughter, stepmother, and stepfather.
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Family relationship. 1f Proposer has a “family relationship" with a local government officer of Galveston
County then Proposer MUST complete a C1Q Form and file the original of the CIQ Form with the County
Clerk of Galveston County, regardless of whether Proposer has a business relationship or has given gifts to
the local government officer or a family member of the local government officer. For this purpose, “family
relationship™ means Proposer is related within the third degree by consanguinity or the second degree by
affinity, as those terms are defined under Chapter 573 of the Texas Government Code, to a local
government officer of Galveston County. Examples of such relationships include a son, daughter, mother,
father, brotuer, sister, grandchild, great-grandchild, grandparent, great-grandparent, niece, nephew, uncle,
aunt, spouse, mother-in-law, father-in-law, daughter-in-law, son-in-law, spouse’s grandchild, spouse’s
grandparent, grandparent’s spouse, grandchild’s spouse, stepson, stepdaughter, stepmother, and stepfather.

Proposer must file its original CIQ Form with the Galveston County Clerk. The Galveston County Clerk
has offices at the following locations:

Galveston County Clerk

Galveston County Justice Center, Suite 2001
600 59™ Street

Galveston, Texas 77551

Galveston County Clerk
North County Annex, 1™ Floor
174 Calder Road

League City, Texas 77573

Again, if Proposer is required to file a CIQ Form, the original completed form is filed with the Galveston
County Clerk {not the Purchasing Agent).

For Prepeser’s convenience, a blank 1295 Form is enclosed with this proposal. Blank Form 1295's may
also be obtained by visiting the Purchasing Agent’s website — this website is linked from the Galvesten
County homepage, at htip://www co.galveston.tx.us.

As well, blank Form 1295 may be obtained by visiting the Texas Ethics Commission website, specifically
at http://www ethics state tx.us/whatsnew/conflict forms.htm.

Chapter 176 specifies deadlines for the filing of CIQ Forms (both initial filings and updated filings).

It is Proposer’s sole responsibility to file a true and complete CIQ Ferm with the Galveston County Clerk if
Proposer is required to fife by the requirements of Chapter 176 of the Local Government Code. Proposer is
advised that it is an offense to fail to comply with the disclosure reporting requirements dictated under
Chapter 176 of the Texas Local Government Code, and the failure to file may be grounds to void the
contract, if Proposer is awarded a contract.

If Proposer has any questions about compliance with Chapter |76, Proposer may wish to consult its” legal
counsel. Compliance is the individual responsibility of each person, business, and agent who is subject to
Chapter 176 of the Texas Local Government Code.
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FORM 1295:

Certificate of Interested Parties (Form 1295):

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government
Code. The law states that a governmental entity or state agency may not enter inte certain contracts

with a business entity unless the business entity submits a disclesure of interested parties to the
governmental entity or state agency at the time the business entity submniits the signed contract to the
governmental entity or state agency. The law applies only to a contract of a governmental entity or state
agency that either (1) requires an action or vote by the governing body of the entity or agency before the
contract may be signed or (2) has a value of at least §1 million. The disclosure requirement applies

to a contract entered into on or after January 1, 2016.

The Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the
disclosure of interested parties form, and post a copy of the form en the commission’s website. The
commission adopted the Certificate of [nterested Parties form (Form 1295) on October 5, 2015. The
commission also adopted new rules (Chapter 46) on November 30, 2015, to implement the law.

Blaok Form 1295°s may be obtained by visijting the Purchasing Agent’s website — this website is linked
from the Galveston County homepage, at hlip://www.co.galveston.tx.us.

As well, blank Form 1295 may be obtained by visiting the Texas Ethics Commission website, specifically
at http://www ethics.state.tx. us/whatsnew/conflict forms.htm.

41, CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND OTHER

RESPONSIBILITY MATTERS

Proposer certifies that neither it, nor any of its Principals, are presently debarred, suspended, proposed for
debarment, disqualified, excluded, or in any way declared ineligible for the award of contracts by any
Federal agency. Contracter agrees that it shall refund Galveston County for any payments made to
Contractor while ineligible. Contractor acknowledges thar Contractor’s uncured failure to perform under
this Agreement, if such should occur, may result in Contractor being debarred from performing additional
work for the County, the GLO, the State, HUD, and other Federal and State entities. Further, Proposer has
executed the Certification Regarding Debarment, Suspension, Proposed Debarment, and Other
Responsibility Matters and returned the fully completed and executed original certification with the
submission ofits proposal. The truthfnl and fully completed and executed original of the Certifieation
Regarding Debarment, Suspension, Proposed Debarment, and Other Responsibility Matters must be
included with the submission of Proposer’s proposal and is a mandatory requirement of this RFP,
Proposer’s failure to include the fully completed and executed original of this Certification shall be
considered non-compliance with the requirements of this RFP and grounds for the rejection of
Proposer’s proposal.

NON-COLLUSION AFFIDAVIT

Proposer certifies, by signing and submitting a proposal, that the propesal is not made in the interest of, or

on behalf of, any undisclosed person, partnership, company, association, organization, or corporation; that

the proposal is genuine and not collusive or sham; that the contractor has not directly or indirectly induced

or solicited another contractor to put in a [alse or sham proposal, and has not directly or indirectly colluded,
conspired, connived, or agreed with any contractor or anyone else to put in a sham proposal or that anyone
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shall refrain from bidding; that the contractor has not in any manner, directly or indirectly, sought by
agreement, communications, or conference with anyone to fix the proposal price of the contractor of any
other bidder, or to fix any overhead, profit or cost element of the proposal price, or that of any other
contractor, or to secure any advantage against the public body awarding the contract or anyone interested in
the proposed contract; that all statements contained in the proposal are true; and further, that the contractor
has not, directly or indirectly, submitted his or her proposal price or any breakdown thereof, or the contents
thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee to any
cooperation, partnership, company association, organization, proposal depository, or to any member or
agent thereof to effectuate a collusive or sham proposal.

A blank Non-Collusion Affidavit is included with this proposal packet. Proposer must enclose a
truthful and fully executed origina! Non-Collusion Affidavit with the submission of its proposal. This
is a mandatory requirement of this RFP. Failure to include the truthfully and fully executed Non-
Collusion Affidavit in the submission of its proposal shall be considered non-compliance with the
requirements of this RFP by the Proposer and grounds for the rejection of Proposer’s submission.

No negotiations, decisions, or actions shall be initiated by any company as a result of any verbal discussion
with any County employee prior to the opening of responses to this Request for Proposal.

No officer or employee of the County of Galveston, and no other public or elected official, or employee,
who may exercise any function or responsibilitics in the review or approval of this undertaking shall have
any personal or financial interest, direct or indirect, in any contract or negotiation process thereof. The
above compliance request will be part of all County of Galveston contracts for this service.

SOVEREIGN IMMUNITY
The County specifically reserves any claim it may have to sovereign, qualified, or official immunity as a
defense fo any action arising in conjunction with this contract.

CONTROLLING LAW AND VENUE

Proposer acknowledges and agrees that the contract is and shall be governed and construed by the laws of
the State of Texas and that venue for any action shall lie exclusively in a court of competent jurisdiction in
Galveston County, Texas,

MERGERS, ACQUISITIONS
The Proposer shall be required to notify the County of any potential for merger or acquisition of which
there is knowledge at the time that a propesal is submitted.

[f subsequent to the award of any contract resulting from this RFP the Proposer shall merge or be acquired
by another firm, the following documents must be submitted to the County:

a.) Corporate resolutions prepared by the awarded Proposer and the new entity ratifying
acceptance of the original contract, terms, conditions and prices;

b.) New Proposer’s Federal ldentification Number (FEIN); and

c.) New Proposer’s prepesed operating plans.
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Moreover, Proposer is required to provide the County with notice of any anticipated merger or acquisition
as soon as Proposer has actual knowledge of the anticipated merger or acquisition. The New Proposer’s
proposed plan of operation must be submitted prior to merger to allow time for submission of such plan to
the Commissicners’ Court for its approval.

DELAYS

The County reserves the right to delay the scheduled commencement date of the contract if it is to the
advantage of the County. There shall be no additional costs attributed to these delays should any occur,
Proposer agrees it will make no claims for damages, for damages for lost revenues, for damages caused by
breach of contract with third parties, or any other claim by Proposer attributed to these delays, should any
occur. [n addition, Proposer agrees that any contract it enters into with any third party in anticipation of the
commencement of the contract will contain a statement that the third party will similarly make no claim for
damages based on delay of the scheduled commencement date of the contract.

ACCURACY OF DATA
Information and data provided through this Request for Proposal are believed to be reasonably accurate.

SUBCONTRACTING/ASSIGNMENT

Proposer shall not assign, sell, or otherwise mansfer its contract in whole or in part without prior written
permission of the County acting by and through its Commissioners’ Court. Such consent, if granted, shall
not relieve the Proposer of any of its responsibilities under this contract.

INDEPENDENT CONTRACTOR

Proposer expressly acknowledges that it is an independent contractor. Nothing in this agreement is
intended nor shall be construed to create an agency relationship, an employer/femployee relationship, a joint
venture relationship, or any other relationship allowing County to exercise control or direction over the
manner or method by which Proposer or its subcontractors perform in providing the requirements stated in
the Request for Proposal.

MONITORING PERFORMANCE

The County shall have the unferttered right to monitor and audit the Proposer’s work tn every respect. In
this regard, the Proposer shall provide its full cooperation and insure the cooperation of its employees,
agents, assigns, and subcontractors. Further, the Proposer shall make available for inspection and/or
copying when requested, original data, records, and accounts relating to the Proposer’s work and
performance under this contract. In the event any such material is not held by the Proposer in its original
form, a true copy shall be provided.

PROCUREMENT ETHICS
Galveston County is committed to the highest ethical standards. Therefore, it is a serious breach of the
public trust to subvert the public purchasing process by directing purchases to certain favored vendors, or to
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tamper with the competitive bidding process, whether it’s done for kickbacks, fiiendship or any other
reason. Since misuse of the purchasing power of a local government carries criminal penalties, and many
such misuses are from a lack of clear guidelines about what constitutes an abuse of office, the Code of
Ethics outlined below must be strictly followed.

Galveston County also requires ethical conduct from those who do business with the County,

CODE OF ETHICS - Statement of Purchasing Policy

Public employment is a public trust. Tt is the policy of Galveston County to promote and balance the
objective of protecting the County’s integrity and the objective of facilitating the recruitment and retention
of personnei needed by the County. Such policy is implemented by prescribing essential standards of
ethical conduct without creating unnecessary obstacles to entering public office.

Public employees must discharge their duties impartially so as to assure fair competitive access to
governmental procurement by responsible contractors. Moreover, they should conduct themselves in such
a manner as to foster public confidence in the integrity of the Galveston County procurement organization.

To achieve the purpose of this Atticle, it is essential that those doing business with Galveston County also
observe the ethical standards prescribed herein.

General Ethical Standards
[t shall be a breach of ethics to attempt to realize personal gain through public employment with Galveston
County by any conduct inconsistent with the proper discharge of the employee’s duties.

[t shall be a breach of ethics to attempt to influence any public employee of Galveston County to breach the
standards of ethical conduct set forth in this code.

It shall be a breach of ethics for any employee of Galveston County to participate directly or indirectly in a
procurement when the employee knows that:

o The employee or any member of the employee’s immediate family, has a financial interest
pertaining to the procurement:

* A business or organization in which the employee, or any member of the employee’s immediate
family, has a financial interest pertaining to the procurement; and/or

*  Any other person, business, or organization with which the employee or any member of the
employee’s immediate family is negotiating or has an arrangement concerning prospective
employment is involved in the procurement.

Grafuities

It shall be a breach of ethics for any person to offer, give, or agree to give any employee or former
employee of Galveston County, or for any employee or former employee of Galveston County to solicit,
demand, accept or agree to accept from another person, a gratuity or an offer of employment in connection
with any decision, approval, disapproval, recommendation, preparation of any part of a program
requirement or a purchase request, influencing the content of any specification or procurement standard,
rendering of advice, investigation, auditing, or in any other advisery capacity in any proceeding or
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application, request for ruling, determination, claim or controversy, or other particular matter, pertaining to
any program requirement or contract or subcontract, or to any solicitation or bid/proposal pending before
this government.

Kickbacks

It shall be a breach of ethics for any payment, gratuity, or offer of employment to be made by or on behalf
of a subcontractor under a contract to the prime contractor or higher tier subcontractor for any contract for
Galveston County, or to any person associated therewith, as an inducement for the award of a subcontract
or order.

Contract Clause
The prohibition against gratuities and kickbacks prescribed above shall be conspicucusly set forth in every
contract and selicitation by Galveston County.

Confidential Information

It shall be a breach of ethics for any employee or former employee of Galveston County to knowingly use
confidential information for actual or anticipated personal gain, or for the actual or anticipated gain of any
other person.

Prohibition against Contingent Fees

[t shall be a breach of ethical standards for a person to be retained, or to retain a person, to solicit or secure
a Galveston County contract upon an agreement or understanding for a commission, percentage, brokerage,
or contingent fee, except for retention of bona fide employees or bona fide established commercial selling
agencies for the purpose of securing business. Failure to abide by this section constitutes a breach of
ethical standards.

Representation

Proposer represents and warrants, by signing and submitting its proposal, that it has not retained anyone in
violation of this section prohibiting contingent fees.

Contract Clause
The representation prescribed above shall be conspicuously set forth in every contract and solicitation
therefor.

SUBJECT TO APPROPRIATION OF FUNDS

State law prohibits the obligation and expenditure of public funds beyond the fiscal year for which a budget has
been approved by the Commissioners’ Court. Galveston County anticipates this to be an integral part of future
budgets to be approved during the periods of this contract, except for unanticipated needs or events which may
prevent such payments against this contract. However, Galveston County cannot guarantee the availability of
funds, and enters into this contract only to the extent such funds are made avajlable through appropriation
{allocation) by the Commissioners’ Court. This contract shall not be construed as creating any debt on behalf
of the County of Galveston in violation of TEX. CONST. art. XI, § 7, and it 15 understood that all
obligations of Galveston County are subject to the availability of funds.

2]
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53. NON-DISCRIMINATION
a. Equal Employment Opportunity. Proposer will not discriminate against any employee or applicant for

employment because of race, color, religion, national origin, sex, disability, genetic information or
veteran status, Proposer will take affirmative action to ensure that applicants are employed, and that
employees are treated during employment, without regard to their race, color, religion, national origin,
sex, disability, genetic information or veteran status. Such acticon shall include, but not be limited to,
the following: employment; upgrading; demotion or transfer; recruitment or recruitment advertising,;
layoff or termination; rates of pay or other forms of compensation; and selection for training,
including apprenticeship. Proposer agrees to post in conspicuous places, available to employees and
applicants for employment, notices of employment.

Proposer will, in all solicitation or advertisements for employees placed by or on behalf of Proposer,
state that all qualified applicants will receive consideration for employment without regard to race,
color, religion, natienal origin, sex, disability, genetic information, or veteran status.

Proposer will cause the foregoing provisions to be inserted in all subcontracts for any work covered by
this Agreement so that such provisions will be binding upon each subcontractor, provided that the
foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or
raw materials.

Proposer will include the provisions herein in every subcontract or purchase order unless exempted.

b. Drug Free Work Place Act. Proposer shall comply with all applicable requirements of the Drug-Free
Workplace Act of 1988 and implementing regulations.

c. Americans with Disabilities Act. Proposer shall comply with all applicable provisions of the
Americans with Disabilities Act and implementing regulations.

d. (OSHA Regulations. Proposer agrees to rmaintain and to display any applicable materials for its
employees in accordance with QSHA regulations.

€. Compliance with Immigration Laws and use of E-Verify. Proposer agrees to comply with all
requirements of the U.S. Immigration Reform and Control Act of 1986, as amended, and any
implementing regulations thereto. Proposer further agrees to utilize the E-Verify system through the
Department of Homeland Security on its employees. Proposer shall not employ unauthorized aliens,
and shall not assign services to be performed to any supplier or subcontractor who are unauthorized
aliens. If any personnel performing any services hereunder are discovered to be an unauthorized alien,
then Proposer will immediately remove such personnel from performing services hereunder and shall
replace such personnel with personnel who are not unauthorized alien(s).

f Proposer agrees to comply with all other State and Federal laws and regulations applicable to the
provision of services under this contract.
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RECORD RETENTION AND RIGHT TO AUDIT

Proposer shall keep and maintain all records associated with this contract for a minimum of five (5) years
from the close of the contract or as required by Federal or State law or regulation, whichever period is
longer. If awarded this contract, Proposer shall allow the County reasonable access to the records in
Proposer’s possession, custody, or contro) that the County deems necessary to assist it in auditing the
services, costs, and payments provided hereunder. 1f this contract involves the use of Federal or State
funds, then Proposer shall also allow reasonable access to representatives of the Office of Inspector
General, the General Accounting Office, and the other Federal and/or State agencies overseeing the funds
that such entities deem necessary to facilitate review by such agencies and Proposer shall maintain fiscal
records and supperting documentation for all expenditures in a manner that conforms with OMB Circular
A-87 (relocated to 2 C.F.R. Part 225) and this contract

TITLE VI ASSURANCES/TxDOT

The County is subject to Title VI of the Civil Rights Act of 1964 and the Federal and State laws and regulations
of the United States Department of Transportation and Texas Departiment of Transportation (TxDOT).
Pursuant to these requirements, the County must have its contractors provide required assurances on
compliance with non-discrimination by itself and its subcontractors. The Title V1 Assurances within this
Subsection are not exhaustive — whenever any Federal, State, or Local requirement requires additional clauses,
this list shall not he construed as limiting. Contractor agrees as follows:

(1) Compliance with Regulations. The Contractor shall comply with the Regulations relative to
nondiscrimination in Federally-assisted programs of the Department of Transportation (hereinafter,
DOT) Title 49, Code of Federal Regulations, Part 21, as they may be amended from time to time
(hereinafter referred to as the Regulations), which are incorporated herein hy reference and made a part
of this contract.

(2) Nondiscrimination. The Contractor, with regard to the work performed by it during the contract, shall
not discriminate on the basis of race, color, national origin, religion, sex, age, disability or Veteran
status in the selection and retention of subcontractors, including procurements of materials and leases
of equipment. The Contractor shall not participate either directly or indirectly in the discrimination
prohibited by Section 21.5 of the Reguiations, including employment practices when the contract
covers a program sel forth in Appendix B of the Regulations.

(3) Solicitations for Subecontractors, Including Procurement of Materials and Equipment. [n all
solicitations either by competitive bidding or negotiation made by the Contractor for work to be
performed under a subcontract, including procurement of materials or leases of equipment, each
potential subcontractor or supplier shall be notified by the Contractor of the Contractor’s obligations
under this contract and the Regulations relative to nondiscrimination on the grounds of race, color,
national origin, religion, sex, age, disability or Veteran status.

(4) Information and Reports. The Contractor shall provide all inforination and reports required by the
Regulations or directives issued pursuant thereto, and shall permit access to its books, records,
accounts, other sources of infoermation and its facilities as may be determined by the Galveston County
or the Texas Department of Transportation te be pertinent to ascertain compliance with such
Regulations, crders and instructions. Where any information required of the Contractor is in the
exclusive possession of another who fails or refuses to furnish this information the Contractor shal! so
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certify to Galveston County or the Texas Department of Transportation as appropriate, and shall set
forth what efforts it has made to obtain the information.

(5) Sanctions for Noncompliance. [n the event of the Contractor’s noncompliance with the
nondiserimination provisions of this contract, Galveston County shall impose such contract sanctions
as it or the Texas Department of Transportation may determine to be appropriate, including, but not
limited to:

(a) withholding of payments to the Contractor under the contract until the Contractor complies, and/or
(b) cancellation, termination, or suspension of the contract, in whole or in part.

(6) Incorporation of Provisions. The Contractor shall include the provisions of paragraphs (1) through
(6) in every subcontract, including procurement of materials and leases of equipment, unless exemnpt
by the Regulations, or directives issued pursuant thereto. The Contractor shall take such action with
respect to any subcontract or procurement as Galveston County or the Texas Department of
Transportation may direct as a means of enforcing such provisions including sanctions for non-
compliance: Provided, however, that, in the event Contractor becomes involved in, or is threatened
with, litigation with a subcontractor or supplier as a result of such direction, the Contractor may
request Galveston County to enter into such litigation to protect the interests of Galveston County, and,
in addition, the Contractor may request the United States to enter into such litigation to protect the
interests of the United States.

SECTION 231.006, FAMILY CODE/DELINQUENT CHILD SUPPORT

Pursuant to Title 5, Section 231.006 of the Texas Family Code, as applicable, Proposer certifies by the
submission of its proposal that Proposer, including all of its principals, is/are current in child support
payments and therefore, that it is eligible to receive payments from State funds under a contract for
property, materials, or services. Proposer acknowledges and agrees that if it is awarded this contract, then
the ensuing agreement may be terminated and payment withheld if this certification is inaccurate. Finally,
by the suhmission of its proposal, the Proposer certifies that it has included the names and social security
numbers of each person with at least 25% ownership interest in Proposer within its response to the RFP and
that all such persons are current in child support payments.

ANTITRUST

Pursuant to 15 U.S.C. § 1, et seq., and Texas Business and Commerce Code, Chapter 15, Contractor, by the
submission of its proposal, certifies that neither Contractor nor any natural person, proprietorship, firm,
corporation, partnership, association, or institution represented by Contractor or anyone acting for such natural
person, proprietorship, firm, corporation, partnership, association, or institution has violated any Federal or
State antitrust laws or communicated the nature of the offer, directly or indirectly, to any competitor or other
person engaged in a similar line of business.

LABOR STANDARDS

Proposer acknowledges that the contract to be awarded pursuant to this RFP is on a grant program funded with
Federal funds. Proposer shall comply with the requirements of 29 CFR Part 5 and CFR Part 30 and shall be in
conformity with Executive Order 11246, entitled “Equal Employment Opportunity”, Copeland, “Anti-
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Kickback” Act (29 C.F.R. Part 3), the Davis-Bacon and Related Acts (29 C.F.R. Parts 1,3, and 5), the Contract
Work Hours and Safety Standards Act (40 U.S.C. 3701 et seq.), and all other applicable Federal, State, and
local laws and regulations pertaining to labor standards, insofar as those acts apply to the performance of this
Agreement. Proposer is also responsible for ensuring that all subcontractors comply with the requirements of
29 CFR Part 5 and CFR Part 30 and shall be in conformity with Executive Order 11246, entitled “Equal
Employment Opportunity”, Copeland “Anti-Kickback™ Act, the Davis-Bacon and Related Acts (29 CFR Parts
1,3 and 5), the Contract Work Hours and Safety Standards Act (40 U.S.C. 3701 et seq.}, and all other
applicable Federal, State, and local laws and regulations pertaining to labor standards, insofar as those acts
apply to the performance of this Agreement.

ENTIRETY OF AGREEMENT AND MODIFICATION

This contract contains the entire agreement between the parties. Any prior agreement, promise, negotiation
or representation not expressly set forth in this contract has no force or effect. Any subsequent
modification to this contract must be in writing, signed by both parties.

An official representative, employee, or agent of the County does not have the authority to modify or
amend this contract except pursuant to specific authority to do so granted b y the Galveston County
Commissioners’ Court.

NOTICE

All notices or other communications required or permitted under this contract shall be in writing and shall
be deemed to have been duly given if delivered personally in hand, transmitted by facsimile, or mailed
certified mail, return receipt requested with proper postage affixed and addressed to the appropriate party at
the following address or at such other address as may have been previously given in writiog to the parties
{Proposer shall provide its notice information with its proposal submission). If mailed, the notice shall be
deemed delivered when actually received, or if earlier, on the third day following deposit in a United States
Postal Service post office or receptacle, duly certified, return receipt requested, with proper postage affixed.
If delivered in person, notice shall be deemed delivered when receipted for by, or actually received by, the
receiving Party. If transmitted by facsimile, notice shall be deemed delivered when receipt of such
transmission is acknowledged.

To the County at:

Hon. Mark Henry,

County Judge of Galveston County
722 Moody, Second (2™) Floor
Galveston, Texas 77550

Fax: (409) 765-2653

With copies to:

Rufus Crowder, CPPO CPPB, Robert Boemer, Director,

Galveston County Purchasing Agent Galveston County Legal Department
722 Moody, Fifth (5™) Floor 722 Moody, Fifth (5%) Floor
Galveston, Texas 77550 Galveston, Texas 77550

Fax: (409) 621-7997 Fax: (409} 770-5560

To the Contractor at:
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{Proposer to provide its contact name, address, and facsimile number for notice hereunder.)
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The Special Provisions section of this Request for Proposal solicitation and the exhibits attached herein
are made a part of the entire agreement between the parties with respect to the subject matter of the
Request for Proposal and Resultant Contract Agreement, and supersede the General Provisions, any
prior negotiations, agreements and understandings with respect thereto.

PURPOSE:

Galveston County Information Technology Department is seeking to select a software, hardware and professional
services vendor to provide Galveston County with a computerized time and attendance management system that
will allow recording of employee time, leave processing, and feeding time & attendance data to the County’s
existing SunGard OneSolution financial system.

The County is most interested in a single software package that addresses all of the requirements outlined in this
RFP. The County will also consider multiple software packages from a single proposer, provided that they
integrate seamlessly and do not require duplicate data entry between the various modules outlined in this RFP.

Any software proposed must not only replace existing functionality, but greatly improve usage and productivity
around time management and reporting activities. Furthermore; it must be user friendly and have an automated
built-in interface to County’s SunGard OneSolution financial system for imports and exports of data. As part of
time management functionality leave processing is also needed.

Proposers must provide professional services to implement the proposed application software modules. These
services, which are outlined in detail in this RFP, include software delivery installation and configuration, project
managenient, documentation, training, software maintenance and support services. The vendor should indicate
which of these services would require County staff. The expected resource commitment should be outlined in the
Implementation Plan.

As part of this RFP, the County also requests proposals for a complete turnkey system, including the
recommendation for the appropriate server hardware, operating systems software, database licensing
requirements, and other system utilities required to operate the proposal application. The County reserves the right
to enter into an agreement to implement the selected proposer’s application software without purchasing the
hardware as part of the final contract. Proposals for hardware only will not be accepted as part of the RFP.

Galveston County staff at the following locations will manage the system: (Employees from the entire county will
use it.)

Galveston County Information Technology Department
722 Moody (21* Street), Second (2% Floor
Galveston, Texas 77550

BID GUARANTEE:
A bid bond is not a requirement of this bid request.
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PERFORMANCE AND PAYMENT BONDS:
Performance and Payment bonds are not a requirement of this bid request.

BACKGROUND:

A,

INTRODUCTION TO GALVESTON COUNTY
Galveston County encompasses a 450-square-mile area located on the Gulf Coast of Texas and bounded by
the Guif of Mexico on the southeast. The county seat, is located on Galveston Isiand, at roughly the
geographical center of the county The County is comprised of the mainland, Galveston Bay, and Galveston
Island with a population of approximately 322,225,

The tracking of finance and administration are core operations for Galveston County. The core entities
responsible for these activities consists of the following departments: Auditor’s Office, Purchasing
Department, Treasurer’s Office, Human Resources, Professional Service, and Information Technology
Finance Support Team,

B. DISTRIBUTION OF OFFICE STAFF
Galveston County staff size is approximately 1,500 year round employees, but can expand during election
and summer including part time election and seasonal workers.

C. OVERVIEW OF THE EXISTING SYSTEMS
These applications / procedures will be replaced with new system functionality:
Time Entry: Accomplished by diverse means: Most county employees with regular computer access use
various versions of in-house built applications to enter their time. Many employees turn in paper
timesheets; which are entered into an official time keeping spread sheet by a departmental timekeeper and
submitted to payroll staff for import into the finance system. Sheriff’s departments utilizes GHG time
keeping svstem with custom imports/exports into the finance system.
Leave management: Many departments have paper-based workflow, some coordinate using team Qutlook
calendars, and some are tracked manually. FTO balances and such, however, are maintained in SunGard
OneSolution Finance System, payroll module.

D. OVERVIEW OF THE REMAINING SYSTEMS
These will stay in place and need to work with new Time & Attendance system:
SunGard: ONESolution Finance System utilizing Finance, Payroll and HR modules. This system contains
master HR employee data and is used to process payroll for Galveston County employees.
Hyland: CnBase an enterprise content management systems for document capture, storage and retention.

Galveston County is seeking to purchase a “Hosted” or “Non-Hosted” Time and Attendance System which must
integrate with the County’s SunGard OneSolution financial system. The proposed system must be one that has
been installed in a similar government environment of similar size and complexity as Galveston County. The
County is also seeking implementation and support services far the selected application(s) and time collection
devices/ hardware.

A.

REQUIREMENTS:

References

e Must provide examples where system is currently used in a live environment to interface with SunGard
OneSolution financial system.
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e There is a preference for systems that have been installed and successfully used in governmental and
law enforcement entities of similar size and operation as Galveston County.

Technology

e Capitalize on technology to improve etficiencies

¢  User-friendly interface(s)

» Flexible and integrated system(s) to support all functions related to complete life cycle of automated
time and attendance tasks

e Automated built-in import/export functionality specifically designed to interface with SunGard
OneSolution financial system

s Automated built-in import/export functionality must be maintained and guaranteed to function with
future upgrades/enhancements releases of both the SunGard OneSolution financial system and vendors
time and attendance system

e QOperate in in a Microsoft SQL Server Database environment utilizing Microsoft SQL Server 2008 R2
Or newer,

e System must be scalable, allowing for the installation of a central core database system to which
departments may be added in the future

o Configurable to: collect time clock data; perform nightly database backups; check/update terminal time
daily (if necessary) and discard/archive time clock data

e designed to meet minimum application performance standards ensuring that all inquiry and update
transactions will be completed within a reasonable response time (i.e.: less than three (3) seconds) when
implemented on the defined hardware configuration

Workflow

¢ Automate business rules and workflow processes to be event-driven, as appropriate

e Extend across departments and work units with electronic notifications and routing, to ensure ongoing
data accuracy and compliance with eligibility rules

e Provide multiple levels of supervisory approval with a workflow based oversight of groups and sub-
groups within organization(s)

Compliance

The system must comply with the following:

* Fair Labor Standards Act

e Texas State Statues and Regulation

e  Galveston County payroll policies and procedures

Security and Audit Statistics

e Complete change history for audit trails and performance statistics

e Configurable user based security to control access to specific departments, groups, and levels of
specific employee and departmental information

e Provide a detailed audit trail whereby Payroll management and Audit staff may track attendance records
and changes related to any individual or group timekeeping records

Reporting and Data Import/Export

e System needs to generate and schedule recurring reports

¢ Allow for ad-hoc reporting for timely response to research and analysis needs

e Allow the SunGard OneSolution financial system to automatically feed information into the time and

attendance system cach pay period, pertaining to employee records, leave accruals, job or pay codes and
pay rates
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e System must feedback to SunGard OneSolution financial system, each pay period, all Time and
Attendance records as approved by both Departmental Supervision and the Payroll Department

» System(s) must allow for batch and on-demand printing of special forms, such as individual time
sheets & history reports, with user-defined selection criteria and print data

Data Retention/Inquiry
e System(s) need to retain historic data, including changes throughout system(s), for unlimited number of
years,

* Need ability to control and release data separately for county departmental inquiries

Functionality

Functions include, but are not limited to the following;

e Support various methods of collecting time to facilitate employee attendance tracking, i.e.: time clocks,
various peripheral devices, and PC time recording applications

o Time entry maintenance functions allowing supervisors and adminijstrators to setup employees,
configure pay types, shift and overtime rate qualification, follow compliance rules, and maintain
consistency within the pre-payrol] process

* Leave processing functions to allow employees to request and track various types of time off according
to county and department rules. These are guided and approved by administration, with master
balances maintained in county SunGard OneSolution financial system payroll module

* Allow employees and supervision to enter multiple pay or job codes during the work day. The pay or
job codes must have a relation to the same pay or job codes defined in the SunGard OneSolution
financial system.

o Provide for Time and Attendance tracking of employees on multiple shifts with pay differentials or
premiums

* Provide different pay rates for each employee based on pay/job code

Access Requirements

*  Access to the Time & Attendance System be provided on a 24X7 basis

e The hardware and software used to support the Time & Attendance System must be designed to
minimize downtime and with adequate redundancy and failover capabilities to automatically recover
from potential system problems

¢ Clock terminals must be able to continue to collect employee time punches in the event clock terminals
can no longer communicate with the database server and retain this information until communication is
restored between the clock terminals and the database server

= Must have the ability to track location of mobile time collection

Other Considerations

e  Galveston County desires a software purchase and annual support/maintenance agreement that will
include future support and upgrades of the proposed system so as not being required to “rebuy” the
entire product in the future

® Due to the critical nature of the time and attendance system Galveston County requires a Service Level
Agreement {SLA) with stated response time(s) in order to. ensure appropriate support for 24/7
operations and integration with our SunGard OneSolution Financial Software — payroll module

¢ Installation, configuration and testing of required Interface to the County’s SunGard OneSolution
financial system Payroll/Human Resources modules (installation & Testing of this payroll interface to
occur on non-payroll week)

® Comprehensive on-line & hard copy user help, system administration and technical documentation
manuals
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* Provide thorough, effective training of County staff including end users, systems administrators and
technical staff

e  Galveston County intends to maintain a test environment in addition to a production environment of the
selected system.

PROPOSAL SUBMISSION REQUIREMENTS:

This section outlines the information that must be included with your proposal. Vendors should review this list to
ensure that their proposals include all requested information prior to submission. All proposals must contain a
Table of Contents at the beginning of the proposal, which clearly outlines the content of each section.

All proposals shall be submitted on the forms provided. All blank spaces may be filled in electronically, and the
form must be fully completed and signed when submitted. All proposals by corporations shall bear the official
seal of the corporation, if applicable, along with the signature of a duly authorized officer of the corporation.

Proposers must submit eight (8) complete hard copies, one (1) original and seven (7) copies, of their proposal and
one electronic copy on a USB flash drive with PDF Sheets of the entire proposal. Proposals shall be in neat 3-
ring binders in the order detailed in the Table of Contents and the below order. All docutnents shall be 8.5” x 117
when possible. Folded 117 x 17" drawings, connectivity diagrams or Gantt charts are acceptable. Each binder
shall also include a USB flash drive with PDF sheets of the entire proposal.

1.  Proposal Form
Your proposal must include a completed copy of the Galveston County Proposal Form. This form
must be completed in its entirety and signed by an executive of your organization with the
authorization to enter into a contract with Galveston County.

2.  Cost Proposal Forms

Your cost proposal should include all items that pertain to the scope of this project as described in this
RFP. Proposers should provide all necessary software modules required to satisfy the requirements of
this RFP. Within this section of this proposal, you should detail the anticipated costs related to each
element of this proposal. You may utilize your own format for providing cost information within your
response. However, this information should also be summarized onto the Cost Summary form included in
the RFP and the proposed costs contained in the Cost Summary Form should match your customized cost
presentation.

As part of your cost proposal, please provide detailed information regarding your software licensing
approach and requirements, including the basis for licensing (e.g., number of users, number of parcels,
per module pricing, etc.) in order to provide the County a method for determining future software
licensing costs as a result of implementing your system. In addition, please indicate any software licenses
that must be renewed after a specific time (e.g., five year license) and the cost of such renewal. Galveston
County intends to maintain a test environment in addition to a production environment of the selected
system. Please indicate all software licensing costs required to support all environments and provide an
example of a standard support/maintenance agreement.

A.  Proposal Sheet
B. Line [tem Details

3.  Introduction and Statement of Qualifications
Vendors should include a section in their proposal that provides information regarding your company,
your software products and other pertinent information that would aid the County in evaluating your
capabilities. It should address the following:
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A. A restatement of the project purpose and goals to demonstrate the proposer’s understanding of the
project.

B.  Experience with Time & Attendance, including:
e Name and major version of products installed
¢ Number of installations
e Size of installations (number of employees & orgs)

C.  Provide information to show your company's stability as a software company and ability to remain
a solid entity.

D.  Vendor’s projected reinvestment in their product. (To maintain and improve it, in order to keep it a
current and robust application.)

E. Employees within the proposer’s company who will be working on this project, including
professional resumes.

F.  Describe the level of technical support available to handle critical issues and on-going questions.
Define the hours that support is available and the means of communications that are used.

G.  Define the processes used to publish patches and critical fixes to the software. Describe the timing
and content of planned updates.

H. Include information to describe the applicable training available and the methods and location of
training. Define the training available for the application users and for technical support.

L. Other pertinent information that would demonstrate your qualifications to perform this project.

References
Three (3} references of similar implementations. References with integration to SunGard OneSolution
Financial System will be given higher consideration.

Narrative Response to the Proposal (No Form Provided)

In addition to completing the detailed proposal documents that are included with this RFP, the vendor
should provide a narrative section of their proposal that addresses their approach to providing the services
outlined for the project.

Proposers are encouraged to use this section of the proposal to further explain aspects of their system that
cannot be adequately defined via the requirements checklists and other proposal forms. As part of this
section of your proposal, some specific key system requirements have been identified which proposers
should make sure are addressed in the narrative section. These key requirements include:

A.  The level of integration provided between the various modules of your proposed systems.

B Ability and method of integration with existing Galveston County systems.

C.  Database inquiry and reporting capabilities provided as part of your system.

D. Level of compliance with Galveston County’s standards for information technology. Proposers
should provide details regarding their technology architecture {operating systems and operating
system versions, programming language, database environment, etc.} and how this architecture will
fit within the current Galveston County

E.  Features within your proposed system and implementation approach which you believe are unique
and will provide Galveston County with a software solution that will be able to meet and exceed the
requirements outlined within this RFP.

F.  Other pertinent information regarding your proposal that you believe requires further explanation or
clarification.
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Response to Galveston County Requirements Checklist

This section of your proposal should contain your detailed response to functional and non-functional
requirements checklist. The software requirements checklists contains multiple columns. If the
requirement is satisfled by the core functionality of your system, please put an x in the Core
Functionality column. If the requirement will be satisfied by configuration please put an x in the
Configuration column. If the requirement will be satisfied by custom development, place an x in the
Customization column and enter the total dollar cost for the development in the Cost of
Customization column. The Not Available column is provided to indicate functionality that is not
available in your system. There is also a column for Comments where you may provide further
clarification regarding your responses to the requirement.

Proposed Project Planning (No Form Provided)

Proposers must submit detailed plans stating how they intend to perform the services required and
identify an initial schedule (including tasks, milestones, estimated timetable and costs, including travel
costs) for the project.

A Scope of Work

B. Identify milestone dates

C. Identify key deliverables

D. Identify potential Risks/implementation issues (interface needs, functional requirements, gap
analysis, etc)

E.  Recommendation for the infrastructure, network, and hardware required to run the proposed system
that will accommodate current and anticipated future functionality

F.  Detailed Implementation Plan

G. Describe services required or proposed to coordinate tasks outlined

H. Recommended options to efficiently capture individual employee time worked

L Proposed Training and Technical Support

Minimum/Recommended Hardware Requirement

Proposers must provide hardware configuration recommendations based upon product

requirements, size of user base, integration with other systems described in the RFP, and other
considerations as applicable. If specific hardware items are proprietary or must be specifically
configured to operate your application software, please indicate this information within your response.

Contracts

A.  Proposed Contract

B.  Proposed Maintenance and Support Agreement
C.  Proposed Service Level Agreement (SLA)

County Required Forms

A.  Vendor Qualification Packet
B.  Debarment Certification Form
C. Non-Collusion Affidavit

EVALUATION OF PROPOSALS:

All proposals will be examined by an evaluation committee conststing of members of Galveston County and other
consultants,

Proposals that do not conform to the instructions given or which do not address all the services as specified in
each Proposal Form may be eliminated from consideration. The County of Galveston, however, reserves the right
to accept such proposal if it is determined to be in the County’s best interest to do so.
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The County of Galveston may initiate discussions with proposers. Discussions may not be initiated by proposers.
The County of Galveston expects to conduct discussions with proposer personnel authorized to contractually
obligate the proposer with an offer. Proposers shall not contact any County of Galveston personnel during the
RFP process without the express permission from the County’s Purchasing Agent. The County of Galveston
Purchasing Agent may disqualify any proposer who has made site visits, contacted County of Galveston
personnel or distributed any literature without authorization from the Purchasing Agent during this solicitation
process.

Potentially selected proposers may be expected to make a presentation to the evaluation committee. Proposer
presentations may develop into negotiating sessions with the successful proposer(s) if selected by the evaluation
committee. If the County of Galveston is unable to agree to contract terms, the County reserves the right to terminate
contract negotiations with that proposer and initiate negotiations with another proposer.

All correspendence relating to this RFP, from advertisement to award, shall be sent to the Galveston County
Purchasing Agent. All presentations and/or meetings between the County of Galveston and the proposer relating
to this RFP shall be coordinated by the Galveston County Purchasing Agent.

No award can be made until the Galveston County Purchasing Agent makes a presentation to the Galveston
County Commissioners Court.

Submission of a proposal implies the proposer’s acceptance of the evaluation criteria and proposer recognition
that subjective judgments must be made by the evaluating committee.

This RFP in no manner obligates the County to eventual rental, lease, and purchase, etc. of any equipment or
service described, implied or which may be proposed, until confirmed by a Contract. Progress toward this end is
solely at the discretion of the Galveston County Commissioners Court and may be terminated at any time prior to
the signing of the contract. Proposer agrees that entering into negotiations with proposer does not create any
contract and/or property right whatsoever and/or any representation or expectation that negotiations will be
successfully completed and that a contract will be awarded to proposer. The determination to enter into a contract
is solely at the discretion of the Galveston County Commissioners’ Court.

Quantities listed are to be considered as approximate and will be used only for comparison of proposals. Payment
to Contractor will be made only for actual quantities of Work performed or materials furnished in accordance with
Contract and it is understood that quantities may be increased or decreased. No change in quantities shall alter
unit prices for such materials or services.

EVALUATION PROCEDURES AND CRITERIA FOR AWARD:

The Evaluation Committee will consider the most cost productive, efficient and effective proposal. While the
County of Galveston appreciates a brief straight forward and concise response, the proposer must fully
understand that the evaluation is based on the information provided. Accuracy and completeness are
essential. Omissions, ambiguous, or equivocal statements may be construed against the proposer. Proposal
responses may be incorporated into any contract that results from this RFP, and proposers are cautioned not to
make claims or statements that they are not prepared to commit to contractually. Failure of the proposer to meet
such claims will result in a requirement that the proposer provide the resources necessary to meet the submitted
claims.

The award(s) will be made to the responsible proposer(s) whose proposal is determined (o be the best evaluated
offer demenstrating the best ability to fulfill the requirements set forth in this Request for Proposal. In awarding
the Ceontract, the review team may take into consideration the proposer’s skill, capacity, experience, support
capabilities, previous work record, costs, the necessity of prompt and efficient completion of work described in
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the proposal documents, or other factors considered relevant. The requested services will be awarded primarily
based on the evaluation criteria listed below as well as complying with the provisions as stated on pages 4-5 of the
General Provisions, Item 15, Award of Proposals — Evaluation Criteria and Factors.

COST - 30%

The Proposer shall provide pricing information relative to providing the proposed solution/system, services, and
supplies as outlined herein. Included in the cost evaluation will be the total initial costs and on-going costs to the
County.

REFERENCES, QUALIFICATIONS, AND EXPERIENCE —-20%
The proposer shall provide references and information describing the make-up and experience of the company
providing the services.

The experience and other qualifications of the proposer and its project team in the area of Time & Aftendance,
Payroll Processing Systems and track record of successfully implementing these systems for governmental and
law enforcement entities. There is a preference for systems that have been installed and successfully used in
governmental and law enforcement entities of similar size and operation as Galveston County.

Must provide examples where system is currently used in a live environment to interface with SunGard
OneSolution financial system.

References from persons knowledgeable of the proposer’s ability to fulfill the terms of the contract.
Financial stability and years in business.

TECHNICAL MERIT AND ABILITY TO PERFORM - 50%
Ability of vendor to provide the most advantageous methodology, solution, services, supplies, and delivery as
requested herein.

The ability of the proposer to satisfy the detailed requirements outlined in this RFP.
The ability of the proposer to satisfy the system objectives outlined in this RFP.

The ability of the proposer to have a software solution that utilizes open architecture, and has the ability to
interface to other systems.

The proposed system’s compliance with Galveston County technology standards.

Completeness of work plan and ability to meet the goal of substantially implementing the system within a
reasonably stated time frame

PROPOSER INTERVIEWS AND DEMONSTRATIONS:

As part of the proposer selection process, Galveston County intends to invite selected proposers to demonstrate
their proposed system and to answer questions regarding their proposal. A set of varicus use cases will be
provided to the finalists who will be asked to demonstrate how their software solution handles these examples.
Proposers, if selected as a finalist, will be required to make themselves available onsite at Galveston County for
these interviews and demonstrations. The County will notify all proposers as to whether they have been selected
as a finalist.
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QUESTIONS:
Questions must be submitted via email no later than Monday, October 31, 2016 by 5:00 p.m. to: Rufus Crowder,
CPPO CPPB, Galveston County Purchasing Agent at rufus.crowder(@co.galveston.tx.us .

SAMPLE CONTRACT/MATERIAL TERMS AND CONDITIONS:
Bidder is requested to submit a sample contract for its bid material terms and conditions in the event it is awarded
a contract pursuant to this procurement.




Proposal Form 1
Proposal Form

RFP #: B161031

EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

By signing here, the firm does hereby attest that it has fully read the instructions, conditions and

general and special provisions and understands them.

EXCEPTIONS (if no exceptions are taken, state NONE):

THE COMPANY OF:

ADDRESS:

FEIN (TAX ID):

The following shall be returned with your qualification. Faiture to do so may be ample cause for
rejection of qualification as non- responsive. It is the responsibility of the qualifier to ensure that

qualifier has received all addenda.
Items:
14 Qualification Form
2, Cost Proposal Forms
A. Proposal Sheet
B. Line Item Details

References
Narrative Response to Proposal
Response to Galveston County Checklist

Proposed Project Planning

P L B A W

Contracts

A. Proposed Contract

B. Proposed Maintenance and Suppert Agreement

C. Proposed Service Leve Agreement (SLA)

10. County Required Forms

Introduction and Statement of Qualifications

Minimum/Recommended Hardware Requirements

Confirmed {X):

Page 1 of 4
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Proposal Form 1

Proposal Form
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

A. Vendor Qualification Packet
B. Debarment Cerfification Form
C. Non-Collusion Affidavit
11.  Addenda, if any # #2 #3 #4

12 One (1) original and seven (7) copies of submittal
13. Electronic Copy of USB Flash Drive

Person to contact regarding this qualification:

Title: Phone: Fax;

E-mail address:

Name of person authorized to bind the Firm:

Signature: Date:

Title; Phone: Fax:

E-mail address:

Qualifier shail use this form to provide the information for notice.
1. Contact information for notice:

Name:

Address:

Telephone Number: Facsimile number:

E-mail address:

2. If a copy of notice is requested, please complete below:

Name;

Page 2 of 4
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Proposal Form 1

Proposal Form
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

Address:

Telephone Number: Facsimile number:

E-mail address:

3. If more copies are requested for notice, please supplement this form and clearly
mark the supplement as “Supplementary Notice Information.”

Qualifier to submit reference information. Qualifier shall use Proposal Form 4 and this form to
provide minimum required reference information. If Qualifier wishes to provide more than the
minimum, Qualifier should supplement this form and should clearly mark the supplement as
“Supplementary Reference Information.”

Proposal Form 4 - References who can attest to the Qualifier's capability to carry out the
requirements set forth in this qualification:
References of major supplier of Qualifier who can speak to the financial capability of the

Qualifier to carry out the requirements set forth in this qualification;

T Business Name of Supplier

Name of Person:

Title of Individual within business:

Business address:

Telephone Number: Facsimile number:

E-mail address:

2. Business Name of Supplier

Name of Person:

Title of Individual within business:

Page 3 of 4
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Proposal Form 1
Proposal Form
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

Business address:

Telephone Number: Facsimile number:

E-mail address:

Business Name of Supplier

Name of Person:

Title of Individual within business:

Business address:

Telephone Number: Facsimile number:

E-mail address:

The remainder of this page intentionally left blank
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PROPOSAL FORM 2A

2:00P

Employee Time & Attendance System

GALVESTON COUNTY, TEXAS

Having read and understood the instructions, terms, conditions, specifications, and invit:

to bid we submit the following:

LINE ITEM TOTAL §

OPTIONS TO RENEW No Extensions/Non-Applicable

WITNESS

DATE

CORRESPONDENCE ADDRESS

CITY, STATE ZIP CODE

TAX IDENTIFICATION NUMBER (TIN/FIEN/SSN)

ADDENDUM'S RECEIVED #1 #2 #3

COMPANY NAME

AUTHORIZED REPRESENTATIVE'S SIGNATURE

PRINTED NAME

TITLE

REMIT ADDRESS

CITY, STATE ZIP CODE

TELEPHONE NUMBER

FAX NUMBER
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Proposal Form 3
Introduction and Statement of Qualifications
EMPLOYEE TIME AND ATTENDANCE SYSTEM

COUNTY OF GALVESTON, TEXAS

Description

Proposer Company Name
Address of Headquarters
Address of Office Responding to this RFP
Key Contact Person for RFP
Key Contact Telephone Number
Key Contact Facsimile Number
Key Contact e-mail address

Ownership Type (partnership, Corporation, etc)
Number of Years in Business
Number of Employees for the Company

Annual Revenue

Percent of Annual Revenue from Software Sales
Percent of Annual Revenue from Professional
Services

Projected Reinvestment in Product Maintenance
Projected Reinvestment in Product Development
and Improvements

Number and sizes of Governmental Organizations
Currently Using {in live production) your:
Time & Attendance System

Leave Management System

Number and sizes of Organizations Currently
Using OneSolution Finanicial System (in live
production) with your:

Time & Attendance System

Leave Management System

Proposer Response

RFP #: B161031

Page 1 of 2




RFP #: B161031

Proposal Form 3
Introduction and Statement of Qualifications
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

Restatement of the project purpose and goals to demonstrate the proposer’s understanding of
the project.

Describe the level of technical support available to handle critical issues and on-going questions.
Define the hours'that suppoert is available and the means of communications that are used.

Describe the processes used to publish patches and critical fixes to the software. Describe the
timing and content of planned updates.

Describe the applicable training available and the methods and location of training. Define the
training available for the application users and for technical support.

Other pertinent information that would demonstrate your qualifications to perform this project

FPage 2 of 2




Proposal Form 4 RFP #: B161031
References
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

Reference #1 Response

Reference Name

Address

Contact Person

Telephone Number

e-mail address (if available)

Govermental Entity YES NG
OneSolution Finacial System Entity YES NGO

Payroll System used

Number of Employees Serviced

Software Modules in Use Module Name Year Installed

Hardware Platform:

Summary of Project:

Other Pertinent Information Regarding This Reference:

Page 1 of 3




Proposal Form 4 RFP #: B161031
References
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

Reference #2 Response

Reference Name

Address

Contact Person

Telephone Number

e-mail address (if available)

Govermental Entity YES NO
OneSolution Finacial System Entity YES NO

Payroll System used

Number of Employees Serviced

Software Modules in Use Module Name Year Installed

Hardware Platform:

Summary of Project:

Other Pertinent Information Regarding This Reference:
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Proposal Form 4 RFP #: B161031
References
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

Reference #3 Response

Reference Name

Address

Contact Person

Telephone Number

e-mail address (if available)

Govermental Entity YES_ NO
OneSolution Finacial System Entity YES NO
Payroll System used

Number of Employees Serviced

Software Modules in Use Module Name Year Installed

Hardware Platform:

Summary of Project:

Other Pertinent Information Regarding This Reference:
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RFQ #: B161031
Proposal Form 5
Narrative Response to the Proposal
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

No form provided for this requirement.

Response to this requirement should be provided in the format of the vendors choice
and labeled “Proposal Form 5 - Narrative Response to the Proposal’

Proposers are encouraged to use this section of the proposal to further explain aspects
of their system that cannot be adequately defined via the requirements checklists and
other proposal forms. As part of this section of your proposal, some specific key system
reguirements have been identified which proposers should make sure are addressed in
the narrative section. These key requirements include:

A. The level of integration provided between the various modules of your proposed
systems.

B. Ability and method of integration with existing Galveston County systems.

C. Database inquiry and reporting capabilities provided as part of your system.

D. Level of compliance with Galveston County's standards for information technology.
Proposers should provide details regarding their technology architecture (operating
systems and operating system versions, programming language, database
environment, etc.) and how this architecture will fit within the current Galveston
County

E. Features within your proposed system and implementation approach which you
believe are unique and will provide Galveston County with a software solution that
will be able to meet and exceed the requirements outlined within this RFP.

F. Other pertinent information regarding your proposal that you believe requires further
explanation or clarification.

Page 1 of 1
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RFQ #: B161031
Proposal Form 7
Proposed Project Planning
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

No form provided for this requirement.

Response to this requirement should be provided in the format of the vendors choice
and labeled “Proposal Form 7 - Proposed Project Planning”

Proposers must submit detailed plans stating how they intend to perform the services
required and identify an initial schedule (including tasks, milestones, estimated
timetable and costs, including travel costs) for the project.

A Scope of Work

B. Identify milestone dates

C. Identify key deliverables

D. Identify potential Risks/impiementation issues (interface needs, functional
requirements, gap analysis, etc)

E. Recommendation for the infrastructure, network, and hardware required to run the
proposed system that will accommodate current and anticipated future functionality

F. Detailed Implementation Plan

G. Describe services required or proposed to coordinate tasks outlined

H. Recommended options to efficiently capture individual employee time worked

l.

Proposed Training and Technical Support

Page 1 of 1
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RFP #: B161031
Proposal Form 9 A, B, C
Contracts
EMPLOYEE TIME AND ATTENDANCE SYSTEM
COUNTY OF GALVESTON, TEXAS

No forms provided for these requirements.

Response to these requirements should be provided in the format of the vendors choice
and labeled as follows

“Proposal Form 9A - Proposed Contract”

‘Proposal Form 9B - Proposed Maintenance and Support Agreement’
“Proposal Form 9C - Proposed Service Level Agreement (SLA)"

Page 1 of 1




County of Galveston

ACKNOWLEDGMENT AND CERTIFICATION REGARDING DEBARMENT,
SUSPENSION, AND OTHER INELIGIBLITY

Executive Orders 12549 & 12689 Certification, Debarment and Suspension

Solicitation Number: RFP #B161031

Solicitation Title; Emplovee Time and Attendance System

Contractor hereby CERTIFIES that:

Contractor, and all of its principals, is not presently debarred, suspended, proposed for debarment,
proposed for suspension, or declared ineligible under Executive Order 12549 or Executive Order
12689, Debarment and Suspension, and is not in any other way ineligible for participation in
Federal or State assistance programs;

Contractor, and all of its principals, were not and have not been debarred, suspended, proposed
for debarment, proposed for suspension, or declared ineligible under Executive Order 12549 or
Executive Order 12689, Debarment and Suspension, and were not and have not been in any other
way ineligible for participation in Federal or State assistance programs at the time its” proposal
was submitted in the procurement identified herein and at any time since submission of its’
proposal;

Contractor has included, and shall continue to include, this certification in all contracts between
itself and any sub-contractors in connection with services performed under this contract; and

Contractor shall notify Galveston County in writing immediately, through written notification to
the Galveston County Purchasing Agent, if Contractor is not in compliance with Executive Order
12549 or 12689 during the term of its contract with Galveston County.

Contractor Represents and Warrants that the tndividual executing this Acknowledgment and

Certification on its behalf has the ful! power and authority to do so and can legally bind the Contractor

hereto.

Name of Business Date

By:

Signature Printed Name & Title




State of Texas §

§

County of Galveston §

NON-COLLUSION AFFIDAVIT

Before me, the undersigned notary, on this day personally appeared ___(Afhant), whom being
first duly sworn, deposes and certifies that:

Affiant is the of , that
{Individual, Partner, Corporate Qfficer) (Name of Proposer)

submitted the attached Bid/Proposal in RFP #B161031 Emptoyee Time & Attendance System
Affiant is a duly authorized representative of Proposer and is authorized to make this Non-Coliusion Affidavit;
The attached Proposal/Bid is genuine and is not a collusive or sham Proposal/Bid;

The attached Proposal/Bid has been independently arrived at without collusion with any other bidder, proposer, person,
firm, competitor, or potential competitor;

Bidder/Proposer has not colluded, conspired, connived or agreed, directly or indirectly, with any other bidder, proposer,
person, firm, competitor, or potential competitor, to submit a collusive or sham bid or that such other bidder, proposer,
person, firm, competitor, or potential competitor shall refrain from bidding/proposing;

Bidder/Proposer has not in any manner, directly or indirectly, sought by agreement or collusion or communication or
conference with any other bidder, proposer, person, firm, competitor, or potential competitor to fix the price or prices in
the attached Bid/Proposal or of the bid/proposal any other bidder/proposer;

Bidder/Proposer has not in any manner, directly or indirectly, sought by agreement or coliusion or communication or
conference with any other bidder, proposer, persen, firm, competitor, or potential competitor to fix the overhead, profit or
cost element of the Bid/Propesal price or prices of any other bidder/proposer, or to secure through any collusion,
conspiracy, connivance, or unlawful agreement any advantage against Galveston County or any person interested in the
proposed contract;

Affiant has not in any manner, directly or indirectly, sought by agreement or collusion or communication or conference
with any other bidder, proposer, person, firm, competitor, or potential competitor, paid or agreed to pay any other bidder,
proposer, person, firm, competitor, or potential competitor any money or anything of value in return for assistance in
procuring or attempting to procure a contract or in return for establishing the price or prices in the attached Bid/Proposal or
the bid/proposal of any other Bidder/Proposer; and

Affiant certifies that Affiant is fully informed regarding the accuracy of the statements contained herein, and under
penalties of perjury, certifies and affirms the truth of the statements herein, such penalties being applicable to the
Bidder/Proposer as well as to Affiant signing on its behalf.

Signature of A{fiant

SWORN TO and SUBSCRIBED before me this day of , 2016.

Notary Public

My Commission Expires:




County of Galveston
Purchasing Department

Vendor Qualification Packet
(rev. 1.2, March 29, 2010)

All interested parties seeking consideration for qualified vendor status with the County of Galveston
should complete and return only the following attached forms to;

Galveston County Purchasing Department
722 Moody Avenue, (21st Street), 5 Floor
Galveston, Texas 77550
(409) 770-5371 office
{409) 621-7987 fax

Form PEID:  Person /Entity Information Data

Form W-9:  Request for Taxpayer Identification Number and Certification
(please note that the included forin may not be the latest revised form issued by the Internal Revenue Service.
Please check the IRS website at hup:/fwww.irs. gowpub/irs-pdf/fw® pdf for the latest revision of this form.)
Form CIQ:  Conflict of Interest Questionnaire
(please note that lhe included form may not be the iatest revised forn issued by the State of Texas Ethics
Commission. Please check the Texas Ethics Commission website at for the latest revision af this form.

Please note that Gaiveston County Purchasing Agent is rot responsible for the filing of this form with the
Galvestan County Clerk per instructions of the Siate af Texas Ethics Commission).

Certificate(s) of Insurance:  If the person or entity seeking qualified vendor status with the
County will be performing work at or on any County owned facility and/or_property, Certificate(s)

of Insurance are required to be submitted prior to performing any work.

Insurance requirements are as follows:

Public Liability and Property Damage Insurance:

Successful vendor agrees to keep in full force and effect, a policy of public liability and property damage
insurance issued by a casualty company authorized to do business in the State of Texas, and in standard
form approved by the Board of Insurance Commissioners of the State of Texas, with coverage provisions
insuring the public from any loss or damage that may arise to any person or property by reason of services

rendered by vendor. Vendor shall at its own expense be required to carry the following minimum
iNSUrance coverages:

For damages arising out of bodily injury to or death of one person in any one occurrence
— one hundred thousand and no/100 dollars ($100,000.00);

For damages arising out of bodily injury to or death of two or more persons in any one
occurrence — three hundred thousand and no/ 100 dollars ($300,000.00); and

For injury to or destruction of property in any one ocurrence - one hundred thousand
and no/ 100 dollars ($100,000.00).




This insurance shall be either on an occurrence basis or on a claims made basis. Provided however, that if
the coverage is on a claims made basis, then the vendor shall be required to purchase, at the termination
of this agreement, tail coverage for the County for the period of the County’s relationship with the vendor

under this agreement. Such coverage shall be in the amounts set forth in subparagraphs (1), (2), and (3)
above,

Worker’s Compensation Insurance:

Successful vendor shall also carry in full force Workers’ Compensation Insurance policy(ies), if there is
more than one employee, for all employees, including but not [imited to full time, part time, and
emergency employees employed by the vendor. Current insurance certificates certifying that such
policies as specified above are in full force and effect shall be fumnished by the vendor to the County.

The County of Galveston shall be named as additional insured on policies listed in subparagraphs
above and shall be notified of any changes to the policy(ies) during the contractual period.
Insurance is to be placed with insurers having a Best rating of no less than A. The vendor shall furnish
the County with certificates of insurance and original endorsements affecting coverage required by these
insurance clauses. The certificates and endorsements for each insurance policy are to be signed by a
person authorized by the insurer to bind coverage on its behalf. The vendor shall be required to submit

annual renewals for the term of any contractual agreement, purchase order or term contract, with
Galveston County prior to expiration of any pelicy.

In addition to the remedies stated herzin, the County has the right to pursue other remedies permitted by
law or in equity.

The County agrees to provide vendor with reasonable and timely notice of any claim, demand, or cause of
action made or brought against the County arising out of or related to utilization of the property. Vendor
shall have the right to defend any such claim, demand, or cause of action at its sole cost and expense and
within its sole and exclusive discretion. The County agrees not to compromise or settle any claim or

cause of action arising out of or related to the utilization of the property without the prior wntten consent
of the vendor.

In no event shall the County be liable for any damage to or destruction of any property belonging to the
vendor unless specified in writing and agreed upon by both parties.

Procurement Policy - Special Note:

Understand that it is, according to Texas Local Government Code, Section 262.011, Purchasing Agents,

subsections (d), (e), and (f), the sole responsibility of the Purchasing Agent to supervise all procurernent
transactions,

Therefore, be advised that all procurement transactions require proper authorization in the form of a
Galveston County purchase order from the Purchasing Agent's office prior to commitment to deliver
supplies, maierials, equipment, including contracts for repair, service, and maintenance agreements. Any
commitments made without proper authorization from the Purchasing Agent's office, pending

Commissioners’ Court approval, may become the sole responsibility of the individual making the
commitment including the obligation of payment.

Code of Ethics - Statement of Purchasing Policy:

Public employment is a public trust. It is the policy of Galveston County to promote and balance the
objective of protecting the County’s integrity and the objective of facilitating the recruitment and




retention of personne! needed by Galveston County. Such policy is implemented by prescribing essential
standards of ethical conduct without creating unnecessary obstacles to entering public office.

Public employees must discharge their duties impartially so as to assure fair competitive access 1o
governmental procurement by responsible contractors. Moreover, they should conduct themselves in

such a manner as to foster public confidence in the integrity of the Galveston County procurement
organization.

To achieve the purpose of these instructions, it is essential that those doing business with Galveston
County also observe the ethical standards prescribed here.

General Ethical Standards: It shall be a breach of ethics to attempt to realize personal gain through

public employment with Galveston County by any conduct inconsistent with the proper discharge of the
employee’s duties.

It shall be a breach of ethics to attempt to influence any public employee of Galveston County to breach
the standards of ethical conduct set forth in this code.

1t shall be a breach of ethics for any employee of Galveston County to participate directly or indirectly in
procurement when the employee knows that:

The employee or any member of the employee’s immediate family has a financial interest
pertaining to the procurement.

A business or organization in which the employee, or any member of the employee’s immediate
family, has a financial interest pertaining to the procurement.

Any other person, business or organization with which the employee or any member of the

employee’s immediate family is negotiating or has an arrangement concerning prospective
employment is involved in the procurement.

Gratuities: [t shall be a breach of ethics to offer, give or agree to give any employee of Galveston
County, or for any employee or former employee of Galveston County to solicit, demnand, accept or agree
to accept from another person, a gratuity or an offer of employment in connection with any decision,
approval, disapproval, recommendation, preparation of any part of a program reguirement or purchase
request, influencing the content of any specification or procurement standard, rendering of advice,
investigation, auditing, or in any other advisory capacity in any program requirement or a contract or
subcontract, or to any sclicitation or proposal therefore pending before this government.

Kickbacks: It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by
or on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor for

any contract for Galveston County, or any person associated therewith, as an inducement for the award of
a subcontract or order.

Contract Clause: The prohibition against gratuities and kickbacks prescribed above shall be
conspicuously set forth in every contract and solicitation by Galveston County.

Confidential Information: It shall be a breach of ethics for any employee or former employee of
Galveston County to knowingly use confidential information for actual or anticipated personal gain, or for

the actual or anticipated gain of any person.

QQuestions/Concerns:

If you have any questions or concerns regarding the information or instructions contained within this
packet, please contact any member of the Purchasing Department staff at (409) 770-5371.
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CONFLICT OF INTEREST DISCLOSURE REPORTING

Proposer may be required under Chapter |76 of the Texas Local Government Code to complete and file a

conflict of interest questionnaire (CIQ Form). If so, the completed CIQ Form must be filed with the
County Clerk of Galveston County, Texas.

If Proposer has an employment or other business relationship with an officer of Galveston County or with
a family member of an officer of Galveston County that results in the officer or family member of the
officer receiving taxable income that exceeds $2,500.00 dudng the preceding 12-month period, then

Proposer MUST complete a CIQ Form and file the odginal of the CIQ Ferm with the County Clerk of
Galveston County.

[f Proposer has given an officer of Galveston County or a family member of an officer of Galveston
County one or more gifts with an aggregate vatue of more than $250.00 during the preceding 12-months,

then Proposer MUST complete a CIQ Form and file the odginal of the CIQ Form with the County Clerk
of Galveston County.

The Galveston County Clerk has offices at the following locations:

Galveston County Clerk

Galveston County Justice Center, Suite 2001
600 59™ Street

Galveston, Texas 77551

Galveston County Clerk
North County Annex, 1*' Floor
174 Calder Road

League City, Texas 77573

Again, if Proposer is required to file a CIQ Form, the original completed form is filed with the Galveston
County Clerk (not the Purchasing Agent).

For Proposer’s convenience, a blank CIQ Form is enclosed with this proposal. Blank CIQ Forms may
also be obtained by visiting the Galveston County Clerk’s website and/or the Purchasing Agent's website
— both of these web sites are linked to the Galveston County homepage, at http://www co gal veston.tx.us,

As well, blank CIQ Forms may be obtained by visiting the Texas Ethics Commission website, specifically
at http://www ethics state.tx.us/whatsnewfconflict forms.htm.

Chapter 176 specifies deadlines for the filing of CIQ Forms (both initial filings and updated filings).

It is Proposer’s sole responsibility to file a true and complete CIQ Form with the Galveston County Clerk
if Proposer is required to file by the requirements of Chapter 176. Proposer is advised that it is an offense

to fail to compty with the disclosure reporting requirements dictated under Chapter 176 of the Texas
Local Government Code,

If you have questions about compliance with Chapter 176, please consult your own legal counsel.

Compliance is the individual responsibility of each person, business, and agent who is subject to Chapter
176 of the Texas Local Government Code.




COUNTY of GALVESTON
Purchasing Department

rav, 1.3, March 29, 2010

FORM PEID:

Request for Person-Entity [dentification Data

Instructions: Please type or print clearly when completing sections 1 thru 4 and return complsted form to:

Galveston County Purchasing Agent
722 Moody Avenue (21st. Street), 5th Floor

Galveston, Texas 77550

(409) 770-5371 office
(409) 621-7987 fax

Business Name:

Attention Line:

Physical Address:

City: State: Zip+4:
3. |Billing / Remit Address:
City: State: Zip+4

Main Contact Person:

Main Phone Number:

Fax Number:

E-mail Address:

Areas below are for County use only,

Requested Byr .. . Pho‘nei.skt. #
Department:: .. Date:-
Action Requested - Check'One: . '|IFAS PEID Véndor Number:

{..) Add New 7 ) ("-.):,Che'mge bata a1 {.) -Fla-né:th'iata

(' ) Inactlvate." . K ‘7 ( ) Emjﬁig{aa | ' 16 ) At“to‘rn‘gy‘ ) ) ‘
"} Landlord {" ) Foster Parent { ) Refund

{- ) OneTime . . { ) Foster Child .




o W=9

{Rav. October 2007)

Cepartant of lhe Treagury
internal Ravenua Santcs

Request for Taxpayer
Identification Number and Certification

Give form to the
raguester. Do not
send to the tRS.

Name (as shown on your Incoms lax return)

Businass nama, K diftarent from above

Check appropriate box: {3 ndwviguarscla proprigtor a Corporation 0 Partnarship 5,
D Limited Nability cornpany. Enter the tax classiflication {D=dlsregardad entlty, C=carporation, P=partnarship) » ... ... D payaap
[0 oiner (see instructions) ™

Addrass {number, strteat, and apt. or suite no.)

Requester's namas and address (optienal)

City, state, and ZIP cada

|

List account number(s) hare (optlonal)

Frint or type
See Specific [nstructions on page 2.

mr Taxpayer |dentification Number (TIN)

Enter your TIN In the appropriate box. The TIN provided must match the name given on Una 1 to avold Soclail security numbaer
backup withholding. For Indlviduals, thls Is your soclal securlty nurmber (SSN). However, for a rasldent :
alien, sola proprietor, or disragarded entity, see tha Part | Instructlons on pagae 3. For other entitles, It Is

your employer |dentificatlon nurnber (EiN). If you do not have a number, see How to get 2 TIN on page 3. or

Notae. If the account is In mora than one name, see the chart on page 4 lor guldslines on whose

nurnber 1o anter.

Employar identification number

X Centification

Under panalties of perjury, | cenlfy that:
1.
2

The number shown on this form Is my comract taxpayer Identification number {or | am wallng for a number to be !ssued to me), and
| am not subject to backup withholding because: {a) | am exempt from backup withhalding, or (b) | have not been notiftad by the Internal

Revenue Service {IRS) that 1 am subject to backup withholding as a result of a fallure to rapoct all Intersst or dividends, or {c} tha IRS has

notifted me that | am no longer subject to backup withholdlng, and

3. | am a U.3. citizen or other LI.S. person {defined below).

Certifioation Instructions. You must cross out Itam 2 above If you have been natifled by tha IRS that you are currently subject to backup
withholding because you have falled to report all Intarest and dividends on your tax retum, For reei estate transactions, tem 2 does not apply.
For mortgage Interest pald, acqulsitlon or abandonment of secured property, cancellation of debt, contributions to an indlvidual retirement
arrangement {IRA), and generally, payments other than Intarest and dividends, you are not raquirad to sign tha Certification, but you must

provide your correct TIN. See the instrictions on page 4.

Sign Signature of
Here - | us. person &

Data »

General Instructions

Section references are to the Intemal Raverus Cods unless
otherwise notad.

Purpose of Form

A person who Is required to flie an informatlon ratum with tha
IRS must obtain your corract taxpayer identification number (TIN)
to report, for example, income pald to you, rea| estate
transactions, mortgage Interest you paid, acquisitlon or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Usa Form W-9 only if you are a U.S. person {including a
resident alien), 1o provide your correct TIN to the parsen
requesting It (the requester) and, when applicable, to:

1, Cartily that the TIN you are giving is corract {or you are
waiting for & number to be Issued),

2. Certify that you are not subject to backup withholding, or

3. Clalm exemptlon from backup withholding If you are a U.S.
exempt payee. |f applicabls, you are also certifylng that as a
U.S. person, your allocable share ot any partnership incoms from
a U.S. trade or business ls not subject to the withholding tax on
forelgn partners’ share of sitectively connectad incoma.

Note. If a raquester gives you a form other than Form W-9 to
request your TIN, you must use the requaster's form if it is
substantially simillar to this Form W-9,

Definiion of a U.S. person. For federal tax purposes, you ere
consldersd a U.S. parson if you ara:

& An Individual who is a U.8, citizen or U.S. resident allen,

® A parinarship, corporation, company, or associatlon created or
organized In the United States or under tha laws of the United
States,

® An estate (other than e forslgn estate), or

* A domastlc trust (as definad In Regulations section
301.7701-7).

Special rules for partnerships. Partnerships that conduct a
trade or business In the United Statas are generally required to
pay a withholding tax on any foreign partners’ share of income
from such businsss. Further, In certaln cases where a Form W-0
has not been recelved, a partnership s raquired to presuma that
a partner Is a forslgn person, and pay the withholding tax.
Therefors, If you are a U.S. parson that Is a partner in a
partnership cenducting a trads or business in the Uniled Statss,
provide Form W-0 to the partnership to establish your U.S.

status and avold withholding on your share of partnership
incomsa. -

The persan who gives Form W-8 to tha partnership for
purposes of establishing Its U.S. stalus and avoiding withholding
on Uis allocabls share of nat income from the partnership

conducting a trade or business in tha Unlted States is in the
following casas:

* The U.S. owner of a disregarded entlty and not the antity,

Cat. No, 16231X

Form W-8 Rev. 10-2007)




Form W-9 (Rev. 10-2007)

Page 2

s The U.S. grantor or other owner of a grantor trust and not the
trust, and

s The U.S. trust {other than a grantor trust) and not tha
beneficlarias of the trust.

Forelgn person. If you are a foraign person, do not use Form
W-9. Instead, use the appropriate Form W-8 {see Publlcation
515, Withholding of Tax on Monresident Aflens and Foralgn
Entitles).

Nonresident allen who becomea a resident allen. Ganaratly,
only a nonrasident alien individual may use tha terma of a tax
treaty to raduce or efiminate U.S. tax on cartaln typas of income.
Howevar, most tax treatles contain a provislon known as a
"saving clause." Exceptions speciflad In the saving clause may
permit an exemption from {ax to continua for cerlain types of
income evan after the payes has otharwise becoma a .S,
resident alien for tax purposes.

it you are a U.S. resident alian who Is relylng on an exceptlon
contained In tha saving clause of a tax treaty to claim an
axemption from U,S. tax on certaln types of income, you must
attach a statement to Form W-3 that specifies the following flve
terma:

1. The treaty country, Generally, thls must be the same treaty
under which you clalmed axemptlon from tax as a nonrasident
allen.

2. The treaty article addressing the Income.

3, The artlcle number (or locatlon} In the tax treaty that
contains the saving clause and its exceptlons.

4, The type and amount of Incoma that quallfles for tha
exernption from tax,

5, Sufficlent facts to justify tha axernption fromn tax under tha
terms of tha treaty article.

Exampla, Article 20 of the U.5.-China Income tax treaty atiows
an exermptlon from tax for scholarship Income recaived by a
Chinese student temporarily present In the United States. Under
U.8. law, this student wlll become a resident allen for tax
purposes (f his or her stay in the United States exceeds S
calendar years. However, paragraph 2 ot the first Protocol to the
U.S.-China treaty {dated April 30, 1884) allows the provislons of
Artlole 20 to continue to apply evan affer the Chinese student
bacomes a resident alien of the Unlted States, A Chinese
student who gualifias for this exceptlon {under paragraph 2 of
the first protocol) and is relying on this exception to cleim an
exemptlon from tax on hls or her scholarship or fellowshlp
income would attach to Form W-9 a statament that Includas the
Information described above to support that exemptlon.

It you are a nonrasident allen or a foreign entity not subjact to
backup withholding, give the requester the appropriate
compileted Form W-8,

What Is backup withholding? Persens making certaln payments
to you must under certaln condltions withhold and pay to the
IRS 28% of such payments. This Is called “backup withhaolding.”
Payments that may be sublact to backup withholding includa
interast, tax-exempt interest, dividands, broker and barter
exchange transactlons, rents, royaitles, nonemployes pay, and
certain payments from flshing boat operators. Real estate
fransactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you recelva if you give the requester your cormect TIN, make tha

proper certlfications, and report all your taxable Interest end
dividends on your tax retum.

Payments you raceive wlll be subject to backup
withholding if:

1, You do not furnish your TIN to the requester,

2, You do not certlfy your TN when required (see the Part ||
instructions on page 3 for detalls),

3. The IRS tells the requester that you fumished an incorrect
"TIN,

4. Tha IAS tells you that you are subject to backup
withbholding because you did not report all your Interest and
dividends an your tax return {for reportable intarest and
dividends anly), or

5. You do not cerlfy to tha requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened eftar 1983 only).

Certain payses and paymanta are exernpt from backup
withholding. See tha instructions below and the saparata
Instructlans for tha Requestar of Farm W-5.

Also sea Special rules for partnerships on page 1.
Penalties

Fallure to furnish TIN. If you fail to fumish your correct TIN to a
requester, you are subjact to a penalty of $50 for sach such

fallure unless your fallure is due to reasonable cause and not to
willful neglect.

Glvll penalty for false information with respect to
withhelding. It you make a false statement with no reasonable

basls that results In no backup withholding, you are subject to a
$500 panalty.

Criminal penaity for falsifying Information. Wilifully fals(fylng
certifications or atfirmatlons may subject you to criminal
penaltles Including fines and/or iImprisonment.

Misuse of TINs. If the requester dlsclosas or uses TINs in

viotatlon of federal law, the requaster may be subject to civit and
criminal panaitles.

Specific Instructions
Name

If you ara an Indlviduel, you must generalty enter the name
shown on your Income tax ratum. However, if you have changed
your last nams, for Instance, due to marriage without informing
the Soclal Securlty Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.

If the eccount Is in [olnt namas, list first, and then circle, tha

name of the person or entity whose number you entered In Part |
of the form.

Sole proprietor. Enter your ndividual name as shown an your
income tax return on the "Name” line. You may enter your

businass, trade, or *doing business as (DBA)" nama on the
"Business name" lina.

Limited llebillty company {LLC}. Check the "Limited Habifity
company” box only and enter the appropriate code for the tax
classification (D" for dlsregarded entity, “C" for corporation, “F”
for pastnership) In the space provided.

For a slngle-member LLG (Including a foraign LLC with a
domestic owner) that Is disregarded as an entity separate from
its owner under Regulations sectlon 301.7701-3, enter tha

ownar's nams on the “"Nama" lina, Enter the LLC's namea on the
“Business namea” lina,

For an LLC classified as a partnership or a corporation, enter
tha LLC's name on the "Name” lne and any businass, trade, or
DBA name on the “Business name" lina,

Other entitfes. Enter your business name as shown on required
fedaral tax documents on the “NMama” line. This name should
match the name shown on the charter or other legal document
creating the entity. You may antar any business, trade, or DBA
name on the “Business name" line.

Note. You ara requastad to check the appropriate box for your
status (Individual/sole propristor, corporation, etc.).

Exempt Payee

if you are exampt from backup withholding, enter your name as
described above and check the appropriate hox for your status,
then check the “Exempt payee” box In the line {ollowing the
business name, slgn and data the form.
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Generally, Indlviduals (including sole propristors) are not exempt
from backup withholding. Corporatlons ere exempt from backup
withholding for certain paymants, such as Interest and dividends.

Nots. If you are exampt from backup withholding, you should
stll complete this torm to avold possible erronaous backup
wlthholding. )

The following peyees are exempt from backup wihhelding:

1. An organization exempt from tax under sectlon 501(a}, any
{RA, or a custodtat account under section 403(b)(7) it the account
satisflas the requiraments of saction 401{f)(2),

2. Tha United States or any of its aganclas or
Instrurnentalities,

3. A stale, the Distrlct of Columbia, a possassion of the United
States, or any ot thalr political subdlvisions or Instrumentalities,

4. A foraign govaernment or any of its politlcal subdivislons,
agencles, or Instrumentalitias, or

5. An Internatlonal organizatlon er any of Its agenoles or
instrumantalities.

Qther payeas that may be exempt from backup withholding
include:

6. A corporation,

7. A foreign central bank of Issue,

8. A dealer in securitlas or commedities required to register in
the United Statas, the District of Columbla, or a possesslon of
tha United States,

g, A fulures commission merchant reglstered with the
Commadity Futures Trading Commission,

10. A real estate Investment trust,

11. An entity registered at all times during the tax year under
the Investrment Company Act of 1840,

12. A common trust fund operated by a bank under sectlon
584(a),
13. A financial institution,

14, A middleman known in the Investment communlity as a
nomines or custodian, or

15, A trust exempt from tax undar section 664 or described in
sactlon 4347,

The chart below shows types of payments that may be
exempt from backup withholding. The chart applles to the
exempt payees listed above, 1 through 15,

IF the payment Is for, . THEN the payment s exempt

for...

Interest end dividend payments All exempt payeas axcap!

for 9

Broker transsctlons Exempt payees 1 through 13.

Also, a person reglsterad under
the tnvestmant Advisars Act of
1940 who regularly acts as a
broker

Bartar axchange transactions

Exempt payess 1 through 5
and patronage dividends

Paymants ovar $800 regulred
o ba reported and diract
sales over $5,000°

Genarally, axempt payees
1 through 7

;Saa Form 1088-MISC, Miscallaneous Income, and Its instructions,
However, tha foliowing paymenls mada to a corporation {including gross
proceeds pald to an attornay undar sectlon 6045(f, sven If the attomay is a
corparation) and raportable on Form 1099-MISC are not sxempt from
backup withholding: medical and hesith cara paymants, atiomeys' fees, and
payments for servicas pald by a laderal executive agancy.

Part |, Taxpayer ldentification
Number ({TIN)

Enter your TIN in the appropriate box. if you ars a resident
alien and you do net have and are not eliglble to gat an SSN,.
your TIN Is your IRS Individual taxpayer Identiflication number
{ITIN). Enter it in the soclal securlty number box. If you de not
have an ITIN, see How to gal a TIN balow.

1 you are a sole proprletor and you have an EIN, you may

enter aither your SSN or EIN. Howaever, the IRS prefars that you
use your S3N.

if you are a single-member LLC that is disregarded as an
antlty separate frorn ts owner {see Limited liabifity company
{LLC) on page 2), enter the owner's SSN {or EIN, if the owner
has one), Do not enter the disregarded entity's EIN. if the LLC is
classifled as a corporatlon or partnarship, enter the entity's EIN.

Note. See the chart on page 4 for further clarification of name
and TIN combinatlons.

How to get a TIN. If you do not heve a TIN, apply for ona
immedlately. To apply for an SSN, get Form S5-5, Appllcation
for a Soclal Security Card, from your local Social Security
Administration office or gat thls form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an [TIN, or Form S5-4, Application for
Employer Identification Number, to apply for an EIN. You cen
apply for an EIN online by accassing the [RS wabsite at
www.lrs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and 354 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).

If you are asked to complate Form W-3 but do not have a TIN,
write "Applied For" In the space for the TIN, sign and date the
form, and glve it to the requaster. For interest and dividend
payments, and certain payments mada with respect to readily
tradabla instruments, generally you will have 60 days to get a
TIN and glve It to the requester before you are subject to backup
withhiolding on payments. The 60-day rule doea not apply o
other typea of paymenta. You will ba sublact to backup
withhalding on all such payments untll you provide your TIN to
the requester.

Note. Enfering “Applled For" means that you have already
applled for a TIN or that you intend 1o apply for one soon.

Caution: A disregardad domestic entlty that has a forsign owner
must use the appropriate Form W-8,

Part Il. Certification

To establish to the withholding agent that you are a U.S. person,
or resldent sllen, sign Form W-9. You may ba raquested to slan

by the withholding agent aven If items 1, 4, and 5 below indicats
otherwlsa.

For a Joint account, only tha parson whose TIN Is shown In
Part | should slgn (when raquired). Exempt payees, ses Exampt
Payae on page 2.

Signature raguirements. Complets the certification as indlcated
In 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opansed before 1984 end broker accounts considered active
during 1983. You must glve your correct TIN, but you do not
have to slgn the certificetion.

2, Intersst, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts consldarad
Inactive during 1983, You must sign the certification or backup
withholding will apply. if you are subject to backup withholding
and you are merely providing your correct TIN to the raquester,

you must cross oul Item 2 in the certification before signing the
form.
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3. Real estata transactions. You must sign tha certification.
You may cross out item 2 of the certificatlon.

4, Other payments. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notifled that you have previously glven an Incorrect TIN. “Other
paymants” include payments made In the course of the
requester's trade or business for rants, royalties, goods (other
than bllls for merchandise}, medical and health care services
{(inctuding payments to corporatione), payments to a
nonemployee for services, payments to certaln fishing boat crew
members and lishermen, and gross proceeds pald to attomeys
{including paymants to corporations).

5. Mortgage interest pald by you, acquisition or
abandonmant of secured property, canceliation of debt,
qualified tuitlon program paymants {under sectlon 529), IRA,
Covardell ESA, Archer MSA or HSA contributlons or
distriputions, and pension distributions, You must give your
correct TIN, but you do not have to sign the certlficatlion.

What Name and Number To Give the Requester

For this type of account Glve nama and SSN of:

1. Individual The Individual
2. Two or more Indlviduais Jolnt The actual gwner of the account or,
account) Il combined funds, the first

Indbvidual on the account

3. Custodian sccount of a minor The minor
{Uniform Gitt to Minors Act)

4, a. The usual ravocable savings
trust (granter (8 also trustea)
b. So-called trust account ihat iz
not a legal or valld trust under
state law

5. Sale proprigtorship or disregarded | The owner’
antlty owned by an indlvidual

The grantor-trustes *

The actual owner '

For this type of accaunt Glve name and EIN of:

6. Disregarded entity not owned by an| The owner
Indlvidual
7. A valid trust, estate, or pension frust | Legal eniity *
8. Corporate or LLG slecting The corporatlon
corporate status on Form 8832
9. Assoclation, club, religlous,
charttable, aducatlonal, or othar
tax-axampt organization
10, Pertnarship or multl-mamber LLC
11, A brokser or registared nominee
12. Account with the Department of
Agricuiture In the name cf a public
entlty (such as a state or local
govarmnment, school district, or
prisor) that receives agricultural
program payments

Tha organization

Tha partnership
Thne broker or nominea
The public entity

' List fleat and cleele tha nama of tha person whosa number you fumnlah. i only one parson
o0 a Joint account has an SSN, thal person's numibar must be fumnished.

“Clrota tha minor's name and fumish the minors SSA,
l\mu rnust show ‘your Individual nama and you may alse enter your business of “0BA"

name on the 3econd nama fine. You may use ather your 58N or EIN {jt you have one),
but the IRS ancouragas you o use your SSN.

* Ust first and circle tha name of the trust, sstale, oy panslon Tust. {Do not fumnish the TIN
of the personal reprassniallva or irustes unlass ths lagal antily itsell is not designaled in
1ha account lite.} Also ses Speciaf ruled for partnarships on page 1.

Note. If no rame Is clrcled when more than one name is listed,

the number will ba considered to be that of the flest narne listed.

Secure Your Tax Records from |dentity Theft

Identity theft occurs when someone uses your personat

information such as your name, soclal security number (SSN), or
other Identifying {nformation, without your parmission, to commit
fraud or other crimes. An identity thief may use your SSN 1o get
a job ar may file a tax retum using your SSN to recelve a refund.

To reduce your risk;
¢ Protect your SSN,
& Ensure your employer is protecting your SSN, and
s Ba careful when choosing a tax praparer,

Call the RS at 1-800-829-1040 If you think your |dentlty has
been used Inappropriately for tax purposas.

Victims of identity theft who are experiencing economic harm
or a systern problarn, or are seeking help in resolving tax
problems that have not been resolvad through narmal channels,
may be eligltle for Taxpayer Advocate Service (TAS) assistance.
You can resch TAS by celling the TAS toll-frea case intake line
al 1-877-777-4778 or TTY/TDD 1-800-829-4058.

Protect yourself from suspicious amails or phishlng
schames. Phishing Is the creaticn and use of email and
wabsltes designed to mimic legitimete business emails and
wabsites. The most commen act is sending an email to a user
falsely clalming to be an established legitimats anterprisa In an
atternpt to scam the user Into surrendering private information
that will be used for [dentity theft,

The IRS does not Initlate contacis with taxpayers via amalls.
Also, the IRS does not request personal detailed (nformation
through emall or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for thelr cradit card, bank, or
other financial accounts.

If you receive an unsolicited emall claiming to be from the IRS,
forwerd thls message to phishing@Irs.gov. You may also report
misusa of the IRS name, logo, or other IRS personat property to
the Treasury Inspector Generai for Tax Administration at
1-800-368-44B4, You can forward suspicious emails to the
Federal Trade Commission et: spam@uce.gov or contact themn at
www.cansumer.gov/idthaft or 1-877-IDTHEFT{438-4338).

Visit the RS webslte at www.lrs.gov to laarn more about
Idantity theft and how to reduce your risk,

Privacy Act Notica

Section 6109 of the Intarnal Revenue Coda reguires you to provide your cortact TIN to parsons who must fite Information retums with the 1RS to raport interast,
dividends, and certaln other Incoma pald to you, morgage Interest you pald, the acqulsition or abandonment of sacured proparty, cancallation of debt, or
contributions you rmade to an IRA, or Archer MSA or HSA. Tha IRS uses the numbers for Identification purposes and to help verily the accuracy of your tax return.
The IRS may also provide this xformation to the Departmeant of Justice for civll and ¢riminal IRigation, and to citles, states, the District of Columbia, and U.S.

possessions to camy out INair tax laws: Wa may aiso disclosa this Information to other countries under a tax traaty, o federal and state agancles to enforce federal
nontax crirninal laws, or to laderal [aw enforcement and intelligence agencles to combat ferrorism.

‘You must provide your TIN whether or not you are requirad to flle a tax return. Payers must ganeraily withhold 28% of taxabls Interast, dividand, and cerain other
payments to a payee who does not give a TIN lo a payer. Ceriain penalties may also apply.




CONFLICT OF INTEREST QUESTIONNAIRE

For vendor doing business with local governmental entity

FORM CIQ

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code,
by a vendor who has a business relationship as defined by Section 176.001{1-a) with a local
governmental entity and the vendor meels requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrater of the local governmental
entity not later than the 7th business day after the date the vendor becomes aware of facts
that require the statement to be filed. See Section 176.006(a-1), Local Govaernment Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local
Government Code. An oftense under this section is a misdemeanor.

QFFICE USEONLY

1| Name of vendor who has a business relatlonship with tocal governmental entity.

Dale Received

12 | |:| Check this box if you are Hiing an update to a previously filed questionnaire.

incomplete or Inaccurate.)

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date on which you became aware that the ariginally filed questionnaire was

Name of Officer

Name of local government officer about whom the Information in this sectlon Is being disclosed.

This section (item 3 including subparls A, B, C, & D) must be completed for each officer with whom the vendor has an

employment or other business relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional
pages to this Form CiQ as necessary.

A. s the focal government officer named in this section receiving ar likely to receive taxable income, other than investment
income, from the vendaor?

D Yes l:' No

B. Is the vendor receiving ar likely to receive taxable income, olher than inveslment income, from or at the direction of the local
government officer named in this section AND the taxable income is not received from the local governmental entity?

El Yes I:I Ne

C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership Interest of one percent or more?

l_—_l Yes l:l Ne

D. Describe each employment or business and family relationship with the local government officer named in this section.

Signature of vendor doing busingss with tha governmenta! entity Date

Adopted 8/7/2015




