BID#:B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.

INVITATION TO BID
ELECTRICAL SERVICE FOR GALVESTON COUNTY
GALVESTON COUNTY, TEXAS

Sealed bids in sets of five (5), one (1) original and four (4) copies will be received in the office of the
County Purchasing Agent until 10:00 A.M. on 11/26/2013and opened immediately in that office in the
presence of the County Auditor and the Purchasing Agent. Sealed bids are to be delivered to the County
Purchasing Agent at the Galveston County Courthouse, 722 Moody Avenue (2 1st Street), Fifth (5th)
Floor, Galveston, Texas 77550. Any bid received afier 10:00 A.M. on the date specified will be returned
unopened.

All bids must be marked on the outside of the envelope:

Bid #: B142001A
ELECTRICAL SERVICE FOR GALVESTON COUNTY

Bidder’s name, return address, and the enclosed label should be prominently displayed on the envelope.
Pricing will be lump sum or as noted on bid sheet.

Specifications can be oblained on application at the office of the County Purchasing Agent, located in the
Galveston County Courthouse, 722 Moody Avenue (2 1st Street), Fifth (5th) Floor, Galveston, Texas or
by visiting www.galvestoncountyix.eov/Purchasing/CurrentSolicitation.

Bids will be cither lump sum or unit prices as shown on the bid sheet, if applicable. The net price will be
delivered to Galveston County, including all freight or shipping charges. The County is tax exempt and
no taxes should be included in your bid.

Upon satisfaction of contractual terms (e.g., goods delivered in promised condition, services rendered as
agreed, eic.), vendor is to be paid via Galveston County's normal accounts payable process.

Commissioners’ Court reserves the right to waive any informality and to reject any and all bids and to
accept the bid or bids which, in its opinion, is most advantageous to the County.

Rufus G. Crowder, CPPO, CPPB
Purchasing Agent
Galveston County
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BID#: B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.

GENERAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

BID PACKAGE

The invitation to bid, general and special provisions, drawings, specifications/line ftem details, contract documents and
the bid sheet are all considered part of this bid puckage. Bids must be submitied in sets of five (5), one (1} original and
Jour (4) copies on the forms provided by the County, including the bid sheet completed in its entivety and signed by an
authorized representative by original signature. Failure to complete and sign the bid sheet/contract pagefs) may
disqualify the bid from being considered by Commissioners’ Court. Any individual signing on behalf of the bidder
expressly affirms that he or she is duly authorized 1o tender this bid and to sign the bid sheet/conract under the terms and
conditions in this bid, Bidder further understands thar the signing of the contract shall be of no effect unless subsequently
awarded and the contract properly executed by Commissioncrs’ Court. Al figures must be written in ink or tvped. Figures
written in pencil or with erasures are not acceptable. However, mistakes may be crossed owt, corrections inserted, and
initiated in ink by the individual signing the bid. If there are discrepancies between wnit prices quoted and extensions, the
unit price will prevail. Each bidder is required 1o thoroughly review this entire bid packet to fumiliarize themselves with
the bid procedures, the plans and specifications for the requested work as well as the terms, and conditions of the comtract
the successful bidder will execute with the County.

COMPETITIVENESS AND INTEGRITY
To prevent biased evaluations and to preserve the competitiveness and integrity of such acquisition efforts,
bidders are to direct all communications regarding this bid to the Galveston County Purchasing Agent, unless
otherwise specifically noted.

Do not contact the requesting department. Attempts by offering firms to circumvent this requirement will be
viewed negatively and may result in rejection of the offer of the firm found to be in non-compliance.

All questions regarding this Request for Bid must be submitted in writing to:

Rufus G. Crowder, CPPO CPPB
Galveston County Purchasing Agent

722 Moody, Fifth (5") Floor

Galveston, Texas 77550

Fax: (409) 621-7937

E-mail: rufus.crowder@ co.galveston.tx.us

An authorized person from the submitting firm must sign all bids. This signature acknowledges that the bidder has read
the bid documents thoroughly before submitting a bid and will fulfill the obligations in accordance to the terms,
conditions, and specifications.

Please carefully review this Invitation to Bid. It provides specific information necessary to aid participating firms in
formulating a thorough response.

TIME FOR RECEIVING BIDS

Bids may be submitted by postal mail or hand delivered 10 the reception desk of the Purchasing Department. Bids will

not be accepted by fax or electronic mail unless superseded by instruction(s} within the Request for Bid or Request for

Proposal document. Bids must be received and time stamped by procurement staff in the Purchasing Department prior
to the specified date and time on the bid notice. Late bids will not be accepted and returned to the submitter unopened.

Only the time designated by the “time stamp” issued by the Purchasing Department will determine whether the bid was
received at the proper time.

Bids received prior to the submission deadline will be maintained unopened until the specified time for opening. If the
bidder fails to identify the Bid Number on the outside of the envelope as required, the Purchasing Agent will open the
envelope for the sole purpose of identifying the bid number for which the submission was made. The envelope will
then be resealed. No liability will attach to a County office or employee for the premature opening of a bid. If you do
not submit a bid, return this Invitation to Bid and state reason, otherwise your name may be removed from our mailing
list.
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BID#: B14200tA
OPEN: 11/26/2013
TIME: 10:00 A.M.

GENERAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

BID OPENING
The names of the bidders and the pricing will be read aloud at the bid opening. Sealed bids will be received in the office

of the County Purchasing Agent and opened immediately in that office in the presence of the County Auditor and the
Purchasing Agent. No bid may be withdrawn for a period of sixty (60) calendar days of the bid opening date.

REJECTION OF BIDS
The County, acting through its Commissioners’ Court reserves the right to: (1) reject any and all bids and waive any
informality in the bids received; (2) disregard the bid of any bidder determined to be non responsive to the provisions

contained herein.

RESTRICTIVE OR AMBIGUOUS SPECIFICATIONS

It is the responsibility of the prospective bidder to review the entire invitation to bid packet and to notify the Purchasing
Department if the specifications are formulated in a manner that would restrict competition or appear ambiguous. Any
such protest or question(s) regarding the specifications or bid procedures must be received in the Purchasing Department
not less than seventy-two (72) hours prior to the time set for bid opening. Vendors are to bid as specified herein or bid an
approved equal. The mention of any brand name in the specifications is not intended to be resirictive, but is intended to
describe the general features and requirements {or equivalent) that Galveston County is seeking.

SUBSTITUTES
It is not the County’s intent to discriminate against any materials of equal merit 1o those specified; however, should the

bidder desire to use any substitutions, prior written approval shall be obtained from the County Purchasing Agent
sufficiently in advance in order that an addendum might be issued.

EXCEPTIONS TO BID

The bidder will list on a separate sheet of paper any exceptions to the conditions of the bid. This sheet will be labeled,
*“Exceptions to Bid Conditions”, and will be attached 1o the bid. If no exceptions are stated, it will be understood that atl
general and specific conditions will be complied with, without exception.

PRICING
Bids will be either lump sum or unit prices as shown on the bid sheet. The net price will be delivered to Galveston

County, including all freight or shipping charges. The County is tax exempt and no taxes should be included in your bid.

Cash discount must be shown on bid, otherwise prices will be considered net. Unless prices and all information requested
are complete, bid may be disregarded and given no consideration.

In case of default by the contractor, the County of Galveston may procure the articles or services from other sources and
may deduct from any monies due, or that may thereafter become due to the contractor, the difference between the price
named in the contract of purchase order and the actual cost thereof to the County of Galveston. Prices paid by the County
of Galveston shall be considered the prevailing market price at the time such purchase is made. Periods or performance
may be extended if the facts as to the cause of delay justify such extension in the opinion of the Purchasing Agent and the
Commissioners’ Court.

PROCUREMENT CARD

The County of Galveston participates in a Procurement Card (P-Card) program that allows payments made to the vendor
by credit card. This method normally results in substantially faster bill payments sometimes within three (3) to five (5)
days of the actual transaction date. If your company will accept payment via credit card {Visa, MasterCard), please notate

this in you bid subminal.

TAX EXEMPTION
Pursuant to Section 151.309 of the Texas Tax Code, Galveston County qualifies for exemption from sales, excise and use
taxes imposed under the Limited Sales, Excise. and Use Tax Act, which is codified at Chapter 151 of the Texas Tax
Code. In accordance with Section 151.309, a taxabie item sold, leased, or rented to, or stored, used, or consumed by the
County is exempt from the taxes imposed under Chapter 151. Section 151.311 of the Texas Tax Code lists its
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BID#: B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.

GENERAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

requirements for tax exemplions on taxable items incorporated into or used for the improvement of realty of an exempt
entity. Section 151.3111 lists its requirements for tax exemptions on certain services. Contractor is cautioned thai this
RFP provision simply highlights some statutory qualifying exemptions from the sales and use taxes imposed under
Chapter 151. This provision is not a certificate of tax exemption. 1f Contractor believes all or a portion of its costs are
exempt from taxes imposed under Chapter 151 of the Texas Tax Code, it may request a certificate of tax exemption by
submitting a written request for such to the County Purchasing Agent. Additionally, information regarding eligibility for
exemption from taxes imposed under Chapter 151 may be obtained through the Office of the State of Texas Comptroller
of Public Accounts, whose website is hup://www.window state (X, usi,

PASS THROUGH COST ADJUSTMENTS

Except in instances of extreme extenuating circumstances Vendor prices shall remain firm throughout the Contract period
and any renewals. Examples of exireme extenuating circumstances include such situations as a nation wide rail strike, oil
shonage, or oil embargos.

In extreme extenuating circumstances Vendors may be allowed to temporarily “pass through™ additional costs they are
forced 1o incur through no fault of their own. A request for a pass through cost increase will not be considered unless a
Vendor’s cost for his product exceeds 10% over the original cost for the product. Also, the increase in cost must be
nationwide and consistent for a minimum period of sixty (60) days. [f a Vendor thinks he will be asking for a pass through
cost adjustment during the term of his contract the original cost of his product to him must be stated in Vendor's original
bid.

A request for a pass through cost does not guarantee that one will be granted. Vendors must submit such information on
each request as is required by the County Purchasing Agent. The County Purchasing Agent will review each request on a
case by case basis and determine the appropriateness of each request as well as amount and duration of increase. Vendors
will not be permitted any additional compensation for mark-ups or profits based on the increase in price. Rather, such
additional compensation will be limited to the actual increase in original cost to the Vendor as such increase is reflected
by the original cost stated in the bid. But in no event will the amount of additional compensation exceed 25% increase in

Vendor's original cost for his product as such cost is reflected in Vendor's original bid or the duration exceed a period of
sixty (60) days. In addition, should, during the period of the pass through, cost return to normal or decrease to below pre
pass through prices, appropriate downward adjustments will be made. No more than one pass through adjusiment will be
permitted per year.

MODIFICATION OF BIDS

A bidder may modify a bid by letter at any time prior 1o the submission deadline for receipt of bids. Modification
requests must be received prior to the submission deadline. Modifications made before opening time must be initialed by
bidder guaranteeing authenticity. Bids may not be amended or altered after the official opening with the single exception
that any product literature and/or supporting data required by the actual specifications, if any, will be accepted at any time
prior to the Commissioners’ Court consideration of same,

AWARD OF BIDS
The award will be made to the bidder who is determined to be the lowest bidder demonstrating the best value and ability
to fulfill the requirements of the bid. The prices proposed will be considered firm and cannot be altered after the
submission deadline.

The criteria utilized for determining responsibility of bidder(s) includes, but is not limited to, the bidder’s experience,
skill, ability, business judgment, financial capacity, integrity, honesty, possession of the necessary facilities or equipment,
previous performance, reputation, prompiness, and any other factor deemed relevant by the County. The bidder shall
furnish any information requested by the County in order for the County to determine whether a bidder is responsible.

In determining and evaluating the best bid, the pricing may not necessarily be controlling, but quality, equality, efficiency,
utility, general terms, delivery, suitability of the service offered, and the reputation of the service in general use will also
be considered with any other relevant items. The Commissioners™ Court shall be the sole judge in the delermination of
these matters.
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BID#: B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.

GENERAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

Each bidder, by submitting a bid, agrees that if their bid is accepted by the Commissioners’ Court, such bidder will
furnish all items and services upon which prices have been tendered and upon the terms and conditions in this bid and
contract,

The contractor shall commence work only after the transmittal of a fully executed purchase order, or coniract, and after
receiving writien notification to proceed from Galveston County. The contractor will perform all services indicated in the
bid in compliance with this contract.

Neither department heads nor elected officials are authorized to sign any binding contracts or agreements prior to being
properly placed on the Commissieners’ Court agenda and approved in open courl. Department heads and other elected
officials are not authorized to enter into any type of agreement or contract on behalf of Galveston County. Only the
Commissioners’ Court, acting as a body, may enter into a contract on behalf of Galveston County. Additionally,
department heads and other elected officials are not authorized to agree to any type of supplemental agreements or
contracts for goods or services. Supplemental agreements are subject o review by the Galveston County Legal
Depariment prior to being signed by the County’s authorized representative.

The County of Galveston reserves the right to accept bids on individual items listed, or group items, or on the bid as a
whole; to reject any and all bids; to waive any informality in the bids; and to accept the bid that appears to be in the best
interest of the County.

Notice of contract award will be made within ninety (90) days of opening of bids to the lowest responsive and responsible
contractor, whose bid complies with all the requirements in this Invitation to Bid unless special consideration is granted
by the Commissioners” Court.

Contractor shali submit to the County, for approval, within ten (10) days from notice of contract award, all Certificates of
Insurance evidencing the required coverage as described under insurance in the schedule of the Invitation 10 Bid, item 29,
page 7, Proof of Insurance.

The contractor shall not commence work under these terms and conditions of the contract until all applicable Centificates
of Insurance, Performance and Payment Bonds, and Irrevocable Letter of Credit (if required) have been approved by the
County of Galveston and he/she has received notice to proceed in writing and an executed copy of the contract from the
County of Galveston Purchasing Agent.

RESULTANT CONTRACT

The resultant contract if applicable, shall become effective upon the Commissioners’ Court execution of the same. The
contract documents shall consist of the contract, the general and special provisions, the drawings, bid package, any
addenda issued, and any change orders issued during the work. If applicable to the attached bid, bidder must sign three
(3) original contracts and return with their bid subminal.

CONTRACT TERM

The term of the resultant contract will begin on the date of execution by the Commissioners’ Court and will terminate on
the date specified in the resultant contract unless terminated earlier as herein set forth.

TERMINATION FOR DEFAULT

Failure of either party in the performance of any of the provisions of this contract shall constitute a breach of contract,
in which case, either party may require corrective action within ten (10) days from date of receipt of written notice
citing the exact nature of such breach. Failure of the party being notified to take corrective action within the prescribed
ten (10) days, or failure to provide written reply of why no breach has occurred, shall constitute a Default of Contract.

All notices relating to default by Bidder of the provisions of the contract shall be issued by County by its Legal
Department, and all replies shall be made in writing to the Galveston County Legal Department. Notices issued by or
issued to anyone other than the Galveston County Legal Department shall be null and void and shall be considered as
not having been issued or received.
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BID#: B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.

GENERAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

Gaiveston County reserves the right to enforce the performance of this contract in any manner prescribed by law

in the event of breach or default of this contract, and may contract with another party, with or without solicitation

of bids or bids or further nepotiations. At a minimum, bidder shall be required to pay any difference in service or
materials, should it become necessary to contract with another source, plus reasonable administrative costs and attorney
fees.

[n the event of Termination for Default, Galveston County, its agents or representatives shall not be liable for
loss of any profits anticipated to be made by bidder.

No waiver by either party of any event of default under this agreement shall operate as a waiver of any subsequent
default under the terms of this agreement.

County reserves the right to terminate this contract immediately in the event bidder:

«  Fails to meet delivery or completion schedules;
*  Fails to otherwise perform in accordance with the accepted bid and the contract

TERMINATION FOR CONVENIENCE

County may terminate this contract upon at least thirty (30) days prior written notice for its’ convenience or for
any reason deemed by the County to serve the public interest. County may terminate this contract upon thirty
(30) days prior written notice for any reason resulting from any governmental law, order, ordinance, regulations,
or court order. In no event shall County be liable for loss of any profits anticipated to be made hereunder by
bidder should this contract be terminated early.

FORCE MAJEURE

[f by reason of Force Majeure either Party shall be rendered unable, wholly or in part, to carry out its
responsibilities under this contract by any occurrence by reason of Force Majeure, then the Party unable to carry
out its responsibility shall give the other Party notice and full particulars of such Force Majeure in writing within a
reasonable time after the occurrence of the event, and such notice shall suspend the Party’s responsibility for the
continuance of the Forced Majeure claimed, but for no longer period.

Force Majeure means acts of God, floods, hurricanes, tropical storms, tornadoes, earthquakes, or other natural
disasters, acts of a public enemy, acts of terrorism, sovereign conduct, riots, civil commotion, strikes or lockouts,
and other causes that are not occasioned by either Party's conduct which by the exercise of due diligence the
Party is unable to overcome and which substantially interferes with operations.

ESTIMATED QUANTITIES
Any reference to quantities shown in the Invitation to Bid are an estitnate only. Since the exact quantities cannot be
predetermined, the County reserves the right to adjust quantities as deemed necessary to meet its” requirements.

CONTRACTOR INVESTIGATION

Before submitting a bid, each contractor shall make all investigations and examinations necessary 1o ascertain all site
conditions and requirements affecting the full performance of the contract and to verify any representations made by the
County upon which the contractor will rely. If the contractor receives an award as a result of its bid submission, failure
1o have made such investigations and examinations will in no way relieve the contractor from its obligation to comply in
every detail with all provisions and requirements of the contract, nor will a plea of ignorance of such conditions

and requirements be accepted as a basis for any claim whatsoever by the contractor for additional compensation.

NO COMMITMENT BY COUNTY OF GALVESTON

This Invitation to Bid does not commit the County of Galveston to award any costs or pay any costs, or to award any
contract, or {o pay any costs associated with or incurred in the preparation of a bid to this request, or (o procure or
contract for services or supplies.
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BID#: B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.

GENERAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

SINGLE BID RESPONSE

If only one bid is received in response 1o the Invitation to Bid, a detailed cost bid may be requested of the single
contraclor. A cost/price analysis and evaluation and/or audit may be performed of the cost bid in order to determine if
the price is fair and reasonable.

REJECTION/DISQUALIFICATION OF BIDS

Galveston County reserves the right to reject any or all bids in whole or in part received by reason of this bid package
and may discontinue its efforts for any reason under this bid package at any time prior to actual execution of the
contract by the County. Bidders may be disqualified and rejection of bids may be recommended to the Commissioners’
Court for any of (but not limited to) the following causes:

Failure to use the bid form furnished by the County, if applicable.

Lack of signature by an authorized representative that can legally bind the company on the bid form.
Failure to properly complete the bid.

Bids that do not meet the mandatory requirements.

Evidence of collusion among bidders.

monNwy

CHANGES IN SPECIFICATIONS
If it becomes necessary to revise any part of this bid, a writien notice of such revision will be provided to all bidders in the
form of addenda. The County is not bound by any oral representations, clarifications, or changes made in the writien
specifications by the County’s employees, unless such clarification or change is provided to bidders in a written
addendum from the Purchasing Agent.

The County of Galveston reserves the right to revise or amend the specifications up (o the time set for opening of bids.
Such revisions and amendments, if any, shall be announced by amendments to the solicitation. Copies of such
amendments shall be furnished to all prospective contractors. Prospective contractors are defined as those contractors
listed on the County’s Invitation to Bid list for this material/service or who have obtained his documents subsequent to the
advertisemenlt. If revisions and amendments require changes in quantities or prices proposed, or both, the date set for
opening of bids may be postponed by such number of days as in the opinion of the County shall enable contractors to
revise their bids. In any case, the bid opening shall be at least five working days after the last amendment; and the
amendment shall include an announcement of the new date if applicable, for the opening of bids.

BID DISCLOSURES
The names of those who submitted bids will not be made public information until afier an award is made by
Commissioners’ Court. No price or staffing information will be released. Bidders are requested to withhold all inquiries
regarding their bid or other submissions until after an award is made. No communication is to be had with any County
employee, other than the Purchasing Agent, regarding whether a bid was received. Violations of this provision may result
in the rejection of a bid.

PROTEST

Any actual or prospective bidder who is allegedly aggrieved in connection with the solicitation or award of bid may
protest. The protest will be submitted in writing to the Purchasing Agent within seven (7) days after such aggrieved
person knows of, or should have known of the facts giving rise thereto. If the protest is not resolved by mutual agreement,
the Purchasing Agent will promptly issue a decision in writing to the protestant. If the protestant wishes to appeal the
decision rendered by the Purchasing Agent, such appeal must be made to the Commissioners” Court through the
Purchasing Agent. The decision of the Court will be final. The Court need not consider protests unless this procedure is
followed.

WITHDRAWAL OF BID

Bidders may request withdrawal of a sealed bid prior to the scheduled bid opening time provided the request for
withdrawal is submitted to the Purchasing Agent in writing. No bids may be withdrawn for a period of sixty (60) calendar
days after opening of the bids.
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GENERAL PROVISIONS
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INDEMNIFICATION

The contractor shall agree to assume all risks and responsibility for. and agrees to indemnifv, defend, and save
harmless, the County of Galveston. its elected and appointed officials and department heads, and its agents and
employees from and apainst all claims, demands, suits, actions, recoveries, judgments, and costs and expenses

including reasonable attorney’s fees for the defense thereof in connection therewith on account of the loss of life,
property or injury or damage to the person which shall arise from contractor’s operations under this contract, its

use of Countv facilitics and/or equipment or from anv other breach on the part of the contractor, its emplovees,
agents or any person(s) in or about the County’s facilities with the expressed or implied consent of the County.
Contractor shall pay any judgment with cost which may be ebtained apgainst Galveston County resulting from
contractor’s operations under this contract.

Contractor agrees to indemnifyv and hold the Countv harmiless from all claims of subcontractors, laborers incurred
in_the performance of this contract. Contractor shall furnish satisfactorv evidence that all obligations of this
nature hercin above designated have been paid, discharged or waived. If Contractor fails to do se, then the County
reserves the right to pay unpaid bills of which County has written notice direct and withheld from Contractor’s
unpaid compensation a sum of money reasonably sufficient to liquidate any and ail such lawful claims.

PROOF OF INSURANCE

Successful bidder agrees to keep in full force and effect, a policy of public liability and property damage insurance issued
by a casualty company authorized to do business in the State of Texas, and in standard form approved by the Board of
Insurance Commissioners’ of the State of Texas, with coverage provision insuring the public from any loss or damage that
may arise to any person or property by reason of services rendered by successful bidder and providing that the amount by
reason of services limits of not less than the following sums:

A. For damapes arising out of bodily injury to or death of one person in any one accident
ONE HUNDRED THOUSAND AND NO/100 ($100,000.00) DOLLARS,

B. For damages arising out of bodily injury to or death of two or more persons in any one accident -
THREE HUNDRED THOUSAND AND NO/100 (3300,000.00) DOLLARS.

C. For any injury to or destruction of property in any one accident -
ONE HUNDRED THOUSAND AND NO/100 ($100,000.00) DOLLARS.

Successful bidder shall carry in full force Workers’ Compensation Insurance Policy(ies), if there is more than one
employee, for all employees, including but not limited to full time, part time, and emergency employees employed by the
successful bidder. Current insurance Certificates certifying that such policies as specified above are in full force and effect
shall be furnished by successful bidder to the County.

Galveston County shall be listed as the additional insured on policy certificates and shall be notified of anv
changes to the policy during the contractual period,

CONFLICT OF INTEREST DISCLOSURE REPORTING

Proposer may be required under Chapter 176 of the Texas Local Government Code to complete and file a conflict of
interest questionnaire (C1Q Form). If so, the completed CIQ Form must be filed with the County Clerk of Galvesion
County, Texas.

If Proposer has an employment or other business relationship with an officer of Galveston County or with a family
member of an officer of Galveston County that results in the officer or family member of the officer receiving taxable
income that exceeds $2,500.00 during the preceding 12-month period, then Proposer MUST complete a CIQ Form and
file the original of the CIQ Form with the County Clerk of Galveston County.

If Proposer has given an officer of Galveston County or a family member of an officer of Galveston County one or more
gifts with an aggregate value of more than $250.00 during the preceding 12-months, then Proposer MUST complete a
CIQ Form and file the original of the CIQ Form with the County Clerk of Galveston County.
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The Galveston County Clerk has offices at the following locations:

Galvestion County Clerk

Galveston County Justice Center, Suijte 2001
600 59" Street

Galveston, Texas 77551

Galveston County Clerk

North County Annex, 1* Floor
174 Calder Road

League City, Texas 77573

Again, if Proposer is required to file a CIQ Form, the original completed form is filed with the Galveston County Clerk
{not the Purchasing Agent).

For Proposer’s convenience, a blank CIQ Form is enclosed with this proposal. Blank CIQ Forms may also be obtained
by visiting the Galveston County Clerk’s website and/or the Purchasing Agent’s website — both of these web sites are
linked to the Galveston County homepage, at hitp://www.co.galveston.tx.us,

As well, blank CIQ Forms may be obtained by visiting the Texas Ethics Commission website, specifically at
htip:/ www.cethics.state. (x.us whatsnew/conflict_forms.htm.

Chapter 176 specifies deadlines for the filing of CIQ Forms (both initial filings and updated filings).

It is Proposer’s sole responsibility to file a true and complete CIQ Form with the Galveston County Clerk if Proposer is
required to file by the requirements of Chapler 176. Proposer is advised that it is an offense to fail to comply with the
disclosure reporting requirements dictated under Chapter 176 of the Texas Local Government Code.

If you have questions about compliance with Chapter 176, please consult your own legal counsel. Compliance is the
individual responsibility of each person, business, and agent who is subject to Chapter 176 of the Texas Local
Government Code.

ENTIRETY OF AGREEMENT AND MODIFICATION

This contract comains the entire agreement between the parties. Any prior agreement, promise, negotiation or
representation not expressly set forth in this contract has no force or effect. Any subsequent modification to this
contract must be in writing, signed by both parties.

An official representative, employee, or agent of the County does not have the authority to modify or amend this
contract except pursuant to specific authority to do so granted by the Galveston County Commissioners” Court.

NON-COLLUSION AFFIDAVIT

The contractor declares, by signing and submitting a bid, that the bid is not made in the interest of, or on behalf of,

any undisclosed person, partnership, company, association, organization, or corporation; that the bid is genuine and not
collusive or sham; that the contractor has not directly or indirectly induced or solicited another contractor 1o put in a
false or sham bid, and has not directly or indirectly colluded, conspired, connived, or agreed with any contractor or
anyone else o put in a sham bid, of that anyone shall refrain from bidding: that the contractor has not in any

manner, directly or indirectly, sought by agreement, communications, or conference with anyone to fix the bid price of
the contractor of any other bidder, or to fix any overhead, profit or cost element of the bid price, or of that of any

other contractor, or to secure any advantage against the public body awarding the contract of anyone interested in the
proposed contract; that all statements contained in the bid are true; and further, that the contractor has not, directly or
indirectly, submitted his or her bid price or any breakdown thereof, or the contents thereof, or divulged information or
data relative thereto, or paid, and will not pay, any fee 1o any cooperation, partnership, company association,
organization, bid depository, or to any member or agent thereof to effectuate a collusive or sham bid.

Page 8



M.

BID#: B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.,

GENERAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

No negotiations, decisions, or actions shall be initiated by any company as a result of any result of any verbal
discussion with any County employee prior to the opening of responses to this [nvitation to Bid.

No officer or employee of the County of Galveston, and no other public or elected official, or employee, who may
exercise any function or responsibilities in the review or approval of this undertaking shali have any personal or
financial interest, direct or indirect, in any contract or negotiation process thereof. The above compliance request
will be part of all County of Galveston contracts for this service.

PROCUREMENT ETHICS

Galveston County is commitied to the highest ethical standards. Therefore, it is a serious breach of the public

trust 10 subvert the public purchasing process by directing purchases to certain favored vendors, or to tamper with the
competitive bidding process, whether it’s done for kickbacks, friendship or any other reason. Since misuse of the
purchasing power of a local government carries criminal penalties, and many such misuses are from a lack of clear
guidelines about what constitutes an abuse of office, the Code of Ethics outlined below must be strictly followed.

Galveston County also requires ethical conduct from those who do business with the county.

CODE OF ETHICS - Siatement of Purchasing Policy

Public employment is a public trust. It is the policy of Galveston County to promote and balance the objective of
protecting the County’s integrity and the objective of facilitating the recruitment and retention of personnel needed by
Galveston County. Such policy is implemented by prescribing essential standards of ethical conduct without creating
unnecessary obstacles to entering public office.

Public employees must discharge their duties impartially so as (o assure fair competitive access to governmental
procurement by responsible contractors. Moreover, they should conduct themselves in such a manner as to foster
public confidence in the integrity of the Galveston County procurement organization.

To achieve this purpose, it is essential that those doing business with Galveston County also observe the ethical
standards prescribed herein.

General Ethical Standards
[t shall be a breach of ethics 1o attempt to realize personal gain through public employment with Galveston
County by any conduct inconsistent with the proper discharge of the employee’s duties.

[t shall be a breach of ethics 1o atternpt to influence any public employee of Galveston County to breach the
standards of ethical conduct set forth in this code.

It shall be a breach of ethics for any employee of Galveston County to participate directly or indirectly in a
procurement when the employee knows that:

. The employee or any member of the employee’s immediate family, has a financial interest pertaining
to the procurement

. A business or organization in which the employee, or any member of the employee’s immediate
family, has a financial interest pertaining to the procurement

J Any other person, business or organization with which the employee or any member of the

employee’s immediate family is negotiating or has an arrangement concerning prospective
employment is involved in the procurement.
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BID#: B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.

GENERAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

Gratuities

1t shall be a breach of ethics to offer, give or agree to give any employee of Galveston County, or for any employee or
former employee of Galveston County to solicit, demand, accept or agree to accept from another person, a gratuity or
an offer of employment in connection with any decision, approval, disapproval, recommendation, preparation of any
part of a program requirement or purchase request, influencing the content of any specification or procurement
standard, rendering of advice, investigation, auditing, or in any other advisory capacity in any program requirement or
a contract or subcontract, or to any solicitation or bid therefore pending before this government.

Kickbacks

It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or on behalf of a
subcontractor under a contract to the prime contractor or higher tier subcontractor for any contract for Galveston
County, or any person associated therewith, as an inducement for the award of a subcontract or order.

Contract Clause
The prohibition against gratuities and kickbacks prescribed above shall be conspicuously set forth in every contract and
solicitation by Galveston County.

Confidential Information
Tt shalt be a breach of ethics for any employee or former employee of Galveston County to knowingly use confidential
information for actual or anticipated personal gain, or for the actual or anticipated gain of any person.

OPEN RECORDS

Galveston County is required to adhere to the provisions of the Texas Public Information Act. All information,
documentation and other material submitted by vendor in response to any solicitations or under any resulting

contract thereof may be subject to public disclosure under the Texas Public Information Act (TX Gov’t Code,

Chapter 552). Vendors are hereby notified that Galveston County strictly adheres to this statute and the interpretations
thereof rendered by the Courts and/or Texas Attomey General's office. Vendor shall be deemed to have knowledge of
this law and how to protect their interests under it. Exceptions to disclosure of information as provided by this statute
are intended to protect legitimate interests of the County or vendor, and are not intended 10 serve as a means to withhold
or delay disclosure of information not covered by these exceptions.

If vendor considers any submitted information to be proprietary in nature, protected by trade secrets, or
otherwise confidential, said material should be clearly marked and conspicuously notated as such. Failure to do
so shall not place any burden on the Countv of Galveston for the relcase of anv material not abiding by

this provision.

EMPLOYMENT VERIFICATION

The Immigration Reform and Control Act {IRCA) of 1986 prohibit contractors from knowingly hiring illegal workers.
Accordingly, Contractors and Subcontractors must collect information regarding an employee’s identity and
employment eligibility and document that information on Form [-9. In addition, Contractors and Subcontractors will be
required to utilize E-Verify to verify that the information their employees provided was valid or that the documents
presented were genuine. Contractors and Subcontractors shall also be required to keep a record on each employee
showing compliance with this requirement. The records shall be open at all reasonable hours to inspection by the
Galveston County Wage Compliance Officer. Each violation of this requirement shall result in the Contractor and/ or
Subcontractor paying the County the amount of $60.00 for each employee employed for each calendar day or part of the
day that the Contractor or Subcontractor failed 1o comply with the requirements of this general condition.

CERTIFICATION REGARDING DEBARMENT, SUSPENSION INELIGIBILITY, AND VOLUNTARY
EXCLUSION

By submission of its proposal, proposer certifies that it is not ineligible for participation in federal or state assistance
program under Executive Order 12549, “Debarment and Suspension.” Proposer further agrees to include this
certification in all contracts between itself and any subcontractors in connection with services performed under this
contract. Proposer also certifies that it shall notify Galveston County in writing immediately if contractor is not in
compliance with Executive Order 12549 during the term of this coniract. Proposer agrees that it shal refund Galvesion
County for any payments made to it while ineligible.
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BID#: B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.

GENERAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

COUNTY'S RIGHT TO INSPECT

The County reserves the right (o inspect the service provider’s contracts with its suppliers before making an award, for
the purpose of ascertaining whether the service provider has the necessary operational systems in place for performing
this contract. The County may also consult with clients of the service provider during the evaluation of proposals. Such
consultation is intended 10 assist the County in making a contract award which is most advantageous to the County.

NOTICE
Any notice required or permitted between the parties under this contract must be in writing and shall be delivered in
person or mailed, certified mail, return receipt requested, or may be transmitted by fax as follows:

To the County at:

Hon. Mark A. Henry, County Judge

722 Moody

Second (2™ Floor

Galveston, Texas 77550

Fax: (409) 765-2653

And to:

Rufus G. Crowder, CPPO CPPB Bob Boemer

Purchasing Agent Director of County Legal
722 Moody. Fifth (5%) Floor 722 Moody, Fifih (5™) Floor
Galvesion, Texas 77550 Galveston, Texas 77550
Fax: (409) 621-7987 Fax: {409) 770-5560
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BID# B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M,

SPECIAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY
GALVESTON COUNTY, TEXAS

SPECIAL NOTE:

The Special Provision section of this Invitation to Bid solicitation and the exhibits attached herein are made a part of
the entire agreement between the parties with respect (o the subject matter of the Invitation to Bid and Resultant
Contract Agreement, and supersede the General Provisions, any prior negotiations, agreements and understandings
with respect thereto.

SCOPE OF SERVICES

The County of Galveston is seeking a contractor to provide the services of licensed electricians to perform electrical
repairs, installations, and maintenance for County buildings designated by Galvesion County on an “as needed”
basis. Any estimates referenced are estimates only and are given for the information of bidder and for the purpose
of bid evaluation. They do not indicate the actual amount which will be spent, since such expenditures will depend
upon requirements which develop during the contractual period. The successful contractor shall provide all labor,
materials and equipment required to complete all assigned jobs.

Contractor shall be able to start all non-emergency projects within ten (10) working days after notification from
Galveston County’s Authorized Representative. The contractor shali complete each non-emergency job within the
time specified in their project estimate. For the purpose of this bid, an emergency is defined as any condition which
is a threat to health, welfare, or the safety of people and/or property or a condition that will affect an essential
service(s) as delermined by Galveston County, Contractor shall provide twenty-four hour call answering services.

TERM

It is the intent of the County to award a contract for an initial period of one (1) year. The Galvestion County
Commissioners’ Court may extend the contract on a year to year basis for up to two (2) additional one (1) year
periods, provided such an extension is in the best interest of the County and mutually agreeable between both
parties. Contractors shall employ at least one (1) full time licensed electrician with at least five (5) years experience
in the trade. Contractors shall also employ electrician’s helpers to assist in various tasks. To meet this requirement
these employees shall have been employed by the bidder at least six months prior to submission ol a bid. Bidders
shall provide, with their bid, resumes and license numbers of all personnel available for this contract.

EQUIPMENT
Contractor shall own and have in good to excellent condition, all equipment necessary to perform the described
services and related tasks.
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BID# B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.
SPECIAL PROVISIONS

ELECTRICAL SERVICE FOR GALVESTON COUNTY
GALVESTON COUNTY, TEXAS

The following are representative services which may be required and requested throughout each contractual period.
This is not an all-inclusive list. Other types of repairs and services may be required and/or requested.

¢ Installation and removal of load centers;

¢ Instatlation and removal of circuit breakers;

s  Wiring for water heaters;

*  Wiring for electrical outlets;

* Replacement of switches, receptacles and wall plates;

o Installation of service loops;

*  Repairing of lighting circuits;

¢ Re-wiring or placing wire conduit;

+ Installation of overhead light fixtures;

¢ Installation of 120V or 240V electrical receptacles for air conditioners, lights, etc.;

¢ [nstallation of exhaust fans;
WORK STANDARDS
All work shall be performed according to the standards of the electrical industry and to the complete satisfaction of
Galveston County. All work shall conform to Galveston County’s Electrical Specifications.
All work performed by contractor shall be 1o a professional standard, complying with the requirements of the
applicable edition of the National Electrical Code, Uniform Building Code, State and Local building codes, and

local electrical ordinances.

Contractor must meet all federal EPA and OSHA guidelines in the proper handling and disposal of special waste or
contaminated materials.

CHARGES

Man-hours paid under this contract shall be only for productive hours at the job site. Time spent for transportation
of workers, material acquisition, handling and delivery, or for movement of contractor owned or rental equipment is
not chargeable directly but is overhead and shall be included in the hourly bid for basic labor.
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OPEN: 11/26/2013
TIME: 10:00 A.M.
SPECIAL PROVISIONS

ELECTRICAL SERVICE FOR GALVESTON COUNTY
GALVESTON COUNTY, TEXAS

Regular service shall be made available between the hours of 7:00 a.m. to 5:00 p.m., Monday through Friday,
exciuding County recognized holidays. All work requested outside of these times shall be considered
EMERGENCY afier hour’s service and shall be charges at rate specified in the bid.

Service shall be made available to the County 365 days per year, 24 hours per day.

ESTIMATES

Contractor shall provide written “not to exceed” estimates on all projects except on emergencies. This estimate shall
include the estimated number of hours, hourly rates, number and types of employees required, estimated material
costs and number of calendar days required for project completion. Contractor shall respond to requests for
estimates for non-emergency work within two (2) days and provide written estimates within five (5} days. [t shall
be the contractor’s responsibility to ensure they have all information to prepare accurate estimates.

Competitive Pricing: It is Galveston County’s intent to obtain the best quality work at a competitive price. If, in
Galveston County’s opinion, an estimate is deemed unreasonable, Galveston County will inform the contractor. 1 an
agreement on a competitive price cannot be reached, Galveston County reserves the right to use an alternate
contractor for the requested work.

SAFETY

All contractors and subcontractors performing service for Galveston County are required and shall comply with all
Occupational Safety and Health Administration (OSHA), State and County Safety and Occupational Health
Standards and any other applicable rules and regulations. Also all contractors shall be held responsible for the safety
for their employees and any unsafe acts or conditions that may cause injury or damage to any persons or property
within and around the work site.

PERMITS
It shall be the responsibility of the Contractor(s) to comply with City and County Ordinances by securing the
necessary permits.

WORKMANSHIP AND INSPECTION

All work under the resulting contract shall be performed in a skillful and workmanlike manner. Galveston County
may, in writing, require the Contractor to remove any employee from work that Galveston County desires.
Furthermore, Galveston County may, from time to time make inspections of the work performed under this contract.
Any inspections that indicate defectives will be the responsibility of the Contractor to correct at no additional cost to
Galveston County from any responsibility regarding defective parts, equipment or service, or from any required
local city inspections.
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BID# B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M.

SPECIAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY
GALVESTON COUNTY, TEXAS

CLEAN UP

The Contractors shall be responsible for removing all debris from the site and the cleaning of affected areas.
Contractor shall keep the premises free of debris and unusable materials resulting from their work and as work
progresses, or upon request by Galveston County’s representative, shall remove such debris and materials from the
property. The Contractor shall leave all affected areas as they were prior to beginning work.

WARRANTY/GUARANTEE
Parts, replacement parts, and fixtures shall be new and warranted for at [east ninety (90) days. All labor for repairs
shall have a one (1) year labor warranty.

REPAIR WORK

Repair work shall be performed at the site, unless by the nature of the required repairs, it would be necessary to
move a component to the Contractor’s shop for repair. If unit is to be down for more than twelve (12) hours,
Galveston County will be advised and informed of the nature of repairs. Galveston County reserves the right to
outsource services and/or paris if downtime exceeds twelve hours, or the vendor is unable to obtain replacement
parts/ components within a twelve (12) hour period.

PROTECTION OF PROPERTY

The contractor shall make necessary repairs in such a manner that does not damage property. In the event damage
occurs to property by reason of any repairs or installations performed under the Contract, the Contractor shall
replace or repair the same at no cost to the County, If damage caused by the Contractor has to be repaired or
replaced by Galveston County, the cost of such work shall be deducted from the monies due the Contractor.

UNSATISFACTORY WORK

In the event the work performance of the Contractor is unsatisfactory, the Contractor will be notified by Galveston
County and be given seven (7) calendar days to correct the work, There will be no cost to Galveston County for any
re-works.

EMPLOYEES OF THE CONTRACTOR

No one except authorized employees of the Contractor are allowed on the job premises. Contractors’ employees are
NOT 1o be accompanied in their wark area by acquaintances, family members, or assistants of any other person
unless said person is an authorized employee of the Contractor,

RETENTION OF RECORDS

The contractor agrees to retain all financial books, records, and other documents relevant to this Contract for
seven (7) years afler final payment or until after the resolution of any audit questions which could be more than
seven (7) years, whichever is longer. The Department , Federal or State auditors an any other persons duly
authorized by the Department shall have full access 1o, and the right to examine, copy and make use of any and all
said materials.
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BID# B142001A
OPEN: 11/26/2013
TIME: 10:00 A.M,

SPECIAL PROVISIONS
ELECTRICAL SERVICE FOR GALVESTON COUNTY
GALVESTON COUNTY, TEXAS

GALVESTON COUNTY RESPONSIBILITIES
Galveston County's representative shall be responsible for:

1. Instructing the contractor of what the work consists of and materials/fequipment which may be needed when
applicable.

[ ]

Approving a record of time and materials used for the job and state on the work ticket that they have inspecied
and accepted the work performed and the date.

3. Inthe event overtime is required to complete the work before the fact, approval shall be obtained from
Galveston County’s Authorized Representative.

4. CONTROL, SUPERVISION, AND APPROVAL AUTHORITY
Unless otherwise provided by specific provisions under this agreement, contractor operations and activities
related and provided for in this agreement wilk be under the general supervision of the Authorized
Representative Facility Departments who for the purposes of this contract is:

Charles Kenworthy
Director of Facilities
County of Galveston
722 Moody (21* Street)
Sixth (6™) Floor
Galveston, Texas 77550
Telephone: (409) 766-2385

E-mail: Charles Kenworthv{@co.galveston.tx.us

PAYMENT TERMS AND DELIVERABLES

Payment will be made afier satisfactory completion of the work. Submit invoices, along with signed work report
“Record of Time and Material™ for each job performed to Galveston County Auditor’s Office, P.O. Box 1418,
Galveston, Texas 77553.

CONTRACTORS QUALIFICATIONS AND DELIVERABLES
Each bidder is requested to submit with their bid, the following information:

. A statement showing that the bidder has the experience and ability to perform, and has been actively and
regularly engaged in the business performing the type of work described herein for a minimum of two (2) years.

[

A list of three (3) satisfactory references, including the names, telephone numbers, and other contact
information of a contact person for cach including a description of the job.

3. Evidence of any and all licenses held by all employees necessary to perform the work as required in this
solicitation.

PROTECTION OF MATERIALS

It shall be the sole responsibility of the Contractor performing services to safeguard their own materials, tools, and
equipment. Galveston County shall not assume responsibility for vandalism and/or thefi of materials, tools and/or
equipment,
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BID #: BI42001A

OPEN: 11/26/2013
BID SHEET 10:00 AM

ELECTRIC SERVICE FOR GALVESTON COUNTY

GALVESTON COUNTY, TEXAS

Having read and understood the instructions, terms, conditions, specifications, and inv
to bid we submit the following:

LINE ITEM TOTAL $%

OPTIONS TO RENEV 2 Extensions/l Year Options

WITNESS COMPANY NAME

DATE AUTHORIZED REPRESENTATIVE'S SIGNATURE
PRINTED NAME
TITLE

CORRESPONDENCE ADDRESS REMIT ADDRESS

CITY, STATE ZIP CODE CITY, STATE ZIP CODE

TAX IDENTIFICATION NUMBER (TIN/FIEN/SSN) TELEPHONE NUMBER
FAX NUMBER

ADDENDUM'S RECEIVED #1 #2 ft3
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County of Galveston
ACKNOWLEDGMENT AND CERTIFICATION REGARDING DEBARMENT,
SUSPENSION, AND OTHER INELGIBILITY
Exccutive Orders 12549 & 12689 Certification, Debarment and Suspension

Solicitation Number:_ RFP #B142001A

Solicitation Title:_Electrical Service for Galveston County

Contractor hereby CERTIFIES that:

Contractor, and all of its principals, is not presently debarred, suspended, proposed for debarment,
proposed for suspension, or declared ineligible under Executive Order 12549 or Executive Order
12689, Debarment and Suspension, and is not in any other way ineligible for participation in
Federal or State assistance programs;

Contractor, and all of its principals, were not and have not been debarred, suspended, proposed
for debarment, proposed for suspension, or declared ineligible under Executive Order 12549 or
Executive Order 12689, Debarment and Suspension, and were not and have not been in any other
way ineligible for participation in Federal or State assistance programs at the time its’ proposal
was submitted in the procurement identified herein and at any time since submission of its’
proposal;

Contractor has included, and shall continue to include, this certification in all contracts between
itself and any sub-contractors in connection with services performed under this contract; and

Contractor shall notify Galveston County in writing immediately, through written notification to
the Galveston County Purchasing Agent, if Contractor is not in compliance with Executive Order
12549 or 12689 during the term of its contract with Galveston County.

Contractor Represents and Warrants that the individual executing this Acknowledgment and
Certification on its behalf has the full power and authority to do so and can legally bind the Contractor
hereto.

Name of Business Date

By:
Signature Printed Name & Title




County of Galveston
Purchasing Department
Vendor Qualification Packet

{rev. 1.2, January 27, 2012)

All interested partics seeking consideration for qualificd vendor status with the County of Galveston
should complete and return only the following attached forms to:

Galveston County Purchasing Department
722 Moody Avenue, (21st Street), 5 Floor
Galveston, Texas 77550
(409) 7705371 office
{409) 621-7987 fax

Form PEID:  Person /Entity Information Data

Form W-9:  Request for Taxpayer Identification Number and Certification
{please note that the included form may not be the larest revised form issued by the Internul Revenne Service,
Please check the IRS website ar hp: fiwww.irs. govipublirs-pdfif pdf for the latest revision of this form }
Form CIQ: Contflict of Interest Questivnnaire
(please note that the included form may not be the latest revised form issued by the State of Texas Ethics
Commission.  Please check the Texas Ethics Commission website at for the latest revision of this form,
Please note that Galveston County Purchasing Agent is not responsible for the filing of this form with the
Galveston County Clerk per instructions of the State of Texas Ethics Commission).

Certificate(s) of Insurance:  If the person or entity seeking qualified vendor status with the
County will be performing work at or on any County owned facility and/or property, Certificate(s)
of Insurance are required to be submitted prior to performing any work,

Insurance requirements are as follows:

Public Liability and Property Damage Insurance;

Successtul vendor agrees to keep in [ull force and effect, a policy of public liability and property damage
insurance issued by a casuvally company authorized to do business in the State of Texas, and in standard
form approved by the Board of Insurance Commissioners of the State of Texas, with coverage provisions
insuring the public from any loss or damage that may arise to any person or property by reason of services
rendered by vendor. Vendor shall at its own expense be required to carry the following minimum
iNsurance coverages:

= For damages arising out of bodily injury to or death of one person in any one occurrence
- one¢ hundred thousand and no/100 dollars ($100,000.00);

*  For damages arising out ol bodily injury 1o or death of two or more persons in any one
occurrence — three hundred thousand and no/ 100 dollars ($300,000.00); and

*  For injury o or destruction of propersty in any one occurrence — one hundred thousand
and no/ 100 dollars ($100,000.00).



This insurance shall be either on an occurrence basis or on a claims made basis. Provided however, that if
(he coverage is on a claims made basis, then the vendor shall be required to purchase, at the termination
of this agreement, tail coverage for the County for the period of the County’s relationship with the vendor
under this agreement. Such coverage shall be in the amounts st forth in subparagraphs (1), (2), and (3
above.

Worker’s Compensation Insurance:

Successtul vendor shall also carry in full force Workers’ Compensation Insurance policy(ies), if there is
more than one employee, for all employees, including but not limited to Full time, part time, and
emergency employees employed by the vendor. Current insurance certificates certifying that such
policies as specitied above are in full force and effect shall be furnished by the vendor to the County.

The County of Galveston shall be named as additional insured on policies listed in subparagraphs
above and shall be notified of any changes to the policy{ies) during the contractual period.
Insurance is 10 be placed with insurers having a Best rating of no less than A. The vendor shall furnish
the County with certificates of insurance and original ¢ndorsements affecting coverage required by these
insurance clauses. The centificates and endorsements for each insurance policy are to be signed by a
person authorized by the insurer to bind coverage on its behalf. The vendor shall be required to submit
annual renewals for the term of any contractual agreement, purchase order or term contract, with
Galveston County prior to expiration of any policy.

In addition to the remedies stated herein, the County has the right to pursue other remedies permitted by
law or in equity.

The County agrees 1o provide vendor with reasonable and timely notice of any claim, demand, or cause of
action made or brought against the County arising out of or related 10 utilization of the property. Vendor
shall have the right to defend any such claim, demand, or cause of action at its sole cost and expense and
within its sole and exclusive discretion. The County agrees not to compromise or setile any claim or
cause of action arising out of or related to the utilization of the property without the prior written consent
of the vendor.

In no event shall the County be liable for any damage to or destruction of any property belonging to the
vendor unless specified in writing and agreed upon by both parties.

Procurement Policy - Special Note:

Understand that it is, according to Texas Local Government Code, Section 262.011, Purchasing Agents,
subsections (d), (¢), and (), the sole responsibility of the Purchasing Agent 1o supervise all procurement
transactions.

Therefore, be advised that all procurement transactions require proper authorization in the form of a
Galveston County purchase order from the Purchasing Agent’s office prior to commitment to deliver
supplics, materials, equipment, including contracts lor repair, service, and maintenance agreements. Any
commitments made without proper authorization from the Purchasing Agent’s office, pending
Commissioners’ Court approval, may become the sole responsibility of the individual making the
commitment including the obligation of payment,

Code of Ethics - Statement of Purchasing Policy:

Public employment is a public trust. [tis the policy of Galveston County to promote and halance the
objective of protecting the County’s integrity and the objective of facilitating the recruitment and
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retention of personnel needed by Galveston County. Such policy is implemented by prescribing essential
standards of cthical conduct without creating unnecessary obstacles to entering public oflice.

Public employees must discharge their duties impartially so as to assure lair compelitive access 10
governmental procurement by responsible contractors. Morcover, they should conduct themselves in
such a manner as (o loster public confidence in the integrity of the Galveston County procurement
organization.

To achieve the purpose of these instructions, it is essential that those doing business with Galveston
County also observe the ethical standards prescribed here.

General Ethical Standards: 1t shall be 2 breach of ethics to attempt 1o realize personal gain through
public employment with Galveston County by any conduct inconsistent with the proper discharge of the
employee’s duties.

It shall be a breach of ethics 10 attempt to influence any public employee of Galveston County to breach
the standards of ethical conduct set forth in this code.

[t shall be a breach of ethics for any employee of Galveston County to participate directly or indirectly in
procurement when the employee knows that:

¢ The employee or any member of the employee’s immediate family has a financial interest
pertaining Lo the procurement.

¢ A business or organization in which the employee, or any member of the employee’s immediate
family, has a financial interest pertaining to the procurement.

* Any other person, business or organization with which the employee or any member of the
employee’s immediate family is negotiating or has an arrangement concerning prospective
employment is involved in the procurement.

Gratuities: It shall be a breach of ethics to offer, give or agree o give any employee of Galveston
County, or for any employee or former employee of Galveston County to solicit, demand, aceept or agree
lo accept [rom another person, a gratuity or an offer of employment in connection with any decision,
approval, disapproval, recommendation, preparation of any part of a program requirement or purchase
request, influencing the content of any specification or procurement standard, rendering ol advice,
investigation, auditing, or in any other advisory capacily in any program reguirement or i contract or
subcontract, or to any solicitation or proposal therefore pending before this government.

Kickbacks: [t shall be a breach of ethics for any payment, gratuity or vffer of employment to he made by
or on hehalf of a subcontractor under a contract to the prime coniractor or higher tier subcontractor for
any contract for Galveston County, or any person associated therewith, as an inducement for the award of
a subcontract or order.

Contract Clause: The prohibition against gratuities and kickbacks prescribed above shall be
conspicuously set forth in every contract and solicitation by Galveston County.

Confidential Information: It shali be a breach of ethics tor any employce or former employee of
Galveston Counly 1o knowingly use confidential information for actual or anticipated personal gain, or for
the actual or anticipated gain of any person,

Questions/Concerns:
If you have any queslions or concerns regarding the information or instructions contained within this
packet, please contact any member of the Purchasing Department staff st (409) 770-5371.
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CONFLICT OF INTEREST DISCLOSURE REPORTING

Proposer may be required under Chapter 176 of the Texas Local Government Code to complete and file i
contlict of interest questionnaire (C1Q Form). If so, the completed CIQ Form must be {iled with the
County Clerk of Galveston County, Texas.

If Proposer has an employment or other business relationship with an officer of Galveston County or with
a family member of an officer of Galveston County that results in the officer or family member of the
olficer receiving taxable income that exceeds $2,500.00 during the preceding 12-month period, then
Proposer MUST complete a C1Q Form and file the original of the C1Q Form with the County Clerk of
Galveston County.

It Proposer has given an officer of Galveston County or a family member of an ollicer of Galveston
County one or more gilts with an aggregate value of more than $250.00 during the preceding 12-months,
then Proposer MUST complete a CIQ Form and lile the original of the CIQ Form with the County Clerk
of Galveston County.

The Galveston County Clerk has offices at the following locations:

Galveston County Clerk

Galveston County Justice Center, Suite 2001
600 59" Street

Galveston, Texas 77551

Galveston County Clerk
North County Annex, 1% Floor
174 Calder Road

League City, Texas 77573

Again, it Proposer is required to tile a CIQ Form, the original completed form is tiled with the Galveston
County Clerk {not the Purchasing Agent).

For Proposer’s convenience, a blank CIQ Form is enclosed with this proposal. Blank CIQ Forms may
also be obtained by visiting the Galveston County Clerk’s website and/or the Purchasing Agent’s website
- both of these web sites are linked to the Galveston County homepage, al http://www.co.galveston.ix.us.

As well, blank CIQ Forms may be obtained by visiting the Texas Ethics Commission website, specifically
at http://www cthics.state.1x. us/whatsnew/contlict_forms.him.

Chapter 176 specilies deadlines for the filing of CIQ Forms (both initial filings and updated tilings).

It is Proposer’s sole responsibility 1o file a true and complete CIQ Form with the Galveston County Clerk
it Proposer is required to lile by the requirements of Chapter 176. Proposer is advised that it is an olfense
to Lail to comply with the disclosure reporting requirements dictated under Chapter 176 of the Texas
Local Government Code.

It you have questions about compliance with Chapter 176, please consult your own legal counsel.
Compliance is the individual responsibility of each person, business, and agent who is subject to Chapter
176 of the Texas Local Government Code.



COUNTY of GALVESTON
Purchasing Department

rav. 1.3, March 29, 2010

FORM PEID: Request for Person-Entity Identification Data

Instructions: Please type or print clearly when completing sections 1 thru 4 and return completed form to:

Galveston County Purchasing Agent

722 Moody Avenue (21st, Street), Sth Floor
Galveston, Texas 77550

(409) 770-5371 office

(409) 621-7987 fax

Business Name:

Attention Line:

Physical Address:

City: State; Zip+4:

3. Billing / Remit Address:

City:

State: Zip+4
4, .
Main Contact Person:
Main Phone Number:
Fax Number:
E-mail Address:
Areas below are for County use only.
Requested By: Phone / Ext. #
Department: Date;
Action Requested - Check One: IFAS PEID Vendor Number:
{ ) Add New { ) Change Data { ) Re-activate
{ } Inactivate { ) Employea { ) Attorney
( ) Landlord ( ) Foster Parent { ) Refund
{ ) One Time { ) Faster Child




Form w-g

{Rev December 2011)
Department of the Treasury
Interndl Revenue Service

Request for Taxpayer
ldentification Number and Certification

Give Form to the
requester. Do not
send to the IRS,

Hame {as shown on your ncome 1ax return}

Business name/disregarded entity name, \if ditferent lrom above

Chechk appropriate box for federal tax classification:

D Indisualfsole propuetar D € Corparation

D Other (see instructions) =

O scomporanon  [] Partnership I Trustestate

I:] Lumited hiabdity company. Enter the tax classdication (CsC corporation, =5 corperation, P=partnership) »

D Erempt payee

Address (numbaer, street, and apt. of suile no)

Requester's name and address (optional)

City, state. and ZIP code

Print or type
See Specilic Instructions on page 2.

L:st account number(s) hera (optional)

Taxpayer |dentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your soctal security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities. it is your employer identification number (EIN). If you do not have a number, see How to get a

TiIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number

Employer identification number

X Certification

Under penalties of perjury, | certify that;

1. The number shown on this form is my correct taxpayer identification number for | am waiting for a number ta be issued 1o me), and

2. | am not subject to backup withholding because: (a) | am exempt trom backup withholding, or {b} | have not besn natified by the internal Revenue
Service (IRS) that 1 am subject 1o backup withholding as a result of a failure to report all interest or dividends, or () the IRS has notifled me that | am

no longer subject to backup withholding, and

3, tam a U.S. citizen or other U.S. person (defined befow).

Certification instructlons. You must cross out item 2 above il you have been notified by the IRS that you are currently subject 10 backup withho'ding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interast paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement {IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Sign Signaturs of
Here U.S. person >

Dats »

General Instructions

Section references are to the Internal Revenus Code unless otherwise
noted.

Purpose of Form

A person wha is required to file an information raturn with the IRS must
obtaln your correct taxpayer identitication number (TIN) to report, for
example, income paid to you, real estate transactions, morigage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person fincluding a resident
alien), 1o provide your correct TIN to the person requesting it (the
requester} and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U S. exempt
payee. It appiicable, you are also certifying that as a U.S. person, your
allocable share ot any partnership income from a U.S. trade or business
is not subject to the withholding tax on forelgn partners' share of
offectively connected income,

Note. If a requester gives you a lorm other than Form W-9 to request
your TIN, you must use the requester's form if it is substantially similar
to this Form W-9.

Oefinition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. cltizen or U.S. resident alien,

* A partnership, corporation, company, or assaciation created or
organized in the United States or under the laws of the United States,

* An estate {other than a foreign estate), or
+ A domestic trust {as defined in Regulations section 301.7701-7).

Special rules for partnerships, Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any loreign partners’ share of income (rom such business.
Further, in certaln cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a loreign person,
and pay the withholding tax. Therefore, if you are 2 U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U S,
status and avoid withholding on your share of partnership income.

Cat. No. 19231

Farm W-9Rev 12.2011)
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The person who gives Form W-9 to the partnership for purposes ot
eslablishing its U S, status and avoiding withholding on its allocable
share of net income fram the parinership conducting a trade or business
in the United States is in the following cases:

» The L).S. owner of a disregarded entity and not the entity,

* The U.S, grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Fareign person. If you are a foreign person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 518,
Withhotding of Tax on Nonresident Aliens and Foreign Entilies),

Nonresideat alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a 1ax treaty to reduce
or eliminate U.S. lax on certain types of income. However, most tax
Ireaties contain a provislon known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a .S, resident allen who is relying on an exceplion
contained in the saving clause of a 1ax treaty to claim an exemption
tfrom U.S, lax on certain types of income, you must atiach a statement
to Form W-9 that specilies the following live items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty arilcle addressing the income.

3 The aritcle number {or location) in the tax treaty that contains the
saving clause and its exceptions.

+ The type and amount of income that qualilies for the exemption
from tax,

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Exampie. Article 20 of the U S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
sludent temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay In
the United States exceeds S calendar years, However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) aliows
the provisions of Article 20 to continue to apply even afier the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualities for this exception {under paragraph 2 of the first
protacol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income wauld attach to Form
W-8 a statement that includes the information described above to
support that exemption.

It you are a nonresident alien or a foreign entity not subject 1o backup
withholding, give the requester the appropriate completed Farm W-8,

What is backup withholding? Persons making certain payments to you
must under certain conditlons withhold and pay to the IRS a percentage
of such payments. This is called “backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemplayee pay, and certain payments from fishing boar
operators. Real estate transactions are not subject to backup
withhalding.

You will not be subject to backup withhglding cn payments you
receive il you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return,

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il
instructions on page 3 for details),

3. The RS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (lor reporiable interest and dividends only), or

5. You do not certify 10 tha requester that you are not subject to
backup withholding under 4 above {lor reportable interest and dividend
accaunts opened aifter 1983 only),

Certain payees and payments are exempt {from backup withholding.
See the mnstructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information 1o any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving repartable payments in the future from this
person, For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TiN changes for the account, for example. it the grantor of 3
qgrantor trust dies.

Penalties

Failure to turnish TIN. if you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such lailure
unless your failure is due to reasonable cause and not to willful neglect,

Civil penalty for false informatlon with respect to withholding. If you
make a {alse statement with no reasonable basis that resulis in no
backup withholding, you are subject to a $500 penaity.

Criminat penaity for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penaities
including fines and/or imprisonment,

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to ¢ivil and criminal penalties.

Specific Instructions

Name

If you are an Individual, you must generafly enter the name shown on
your income tax return, However, if you have changed your last name,
for instance, due to marriage without informing the Sacial Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name

If the account is in joint names, list first, and then circle, the name of
the parson or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax return on the “Name® line, You may enter your business, trade, or
"doing business as (DBA)" name on the "Business name/disregarded
enlity name” line,

Partnership, C Corporation, or S Corporation, Enter the entity’s name
on the “Name” line and any businass, irade. or "doing business as
[DBA) name” on the “Business name/disregarded entity name" Iine.

Disregarded entity. Enter the owner's name on the "Name" line. The
name of the entily entered on the "Name" line should never be a
disregarded entity. The name on the “"Name" line must be the name
shown on the income tax return on which the income will be reporied.
For example, if a foreign LLC that is treated as a disregarded entity lor
U.S. federal tax purposes has a domestic owner, the domestic ownar's
name is required to be provided on the "Name" line. If the direct owner
of the entity is also a disregarded entity, enter the lirst owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity name” line If the owner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the "Name” line {Individual/sole
proprietor, Partnership, C Corporation, $ Corporation, Trust/estata}.

Limited Liability Company (LLC). If the person identified on the
“Nama" line i3 an LLC, check the "Limited liability company” box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter "P” for partnership. If you are an LLC that has fited a
Form 8832 or a Farm 2553 to be taxed as a corporation, enter “C" for
C corporation or "S” lor S corporation. If yau are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for empioyment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the “Name" ling) is another LLC that is not disregarded for
federal tax purposes. It the LLC is disregarded as an enlity separale
from its owner, enter the appropriate tax classilication of the owner
identitied cn the "Name” line,
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Other entities. Enter your business name as shown on required federal
lax documents on the “Name" line, This name should maich the name
shown on the chaner or other legal document creating the entity. You
may enter any business, trade, or DBA name on the "Business name/
disregarded ertity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name," sign and date the form.

Generally, indlviduals {including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from backup withholding
for cerain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 50%(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f(2),

2. The United States or any of lts agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4. A loreign government or any ot its political subdivisions, agencies,
or instrumentalities, or

5. An international organization or any of its agencies or
nstrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A forewgn central bank of issue,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, er a possession of the United
States,

9. A futures commission merchant registered with the Commaodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all timas during the tax year under the
Investment Company Act of 1940,

12. A common trust fund operated by a bank under sectlon 582¢(a),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or dascribed in section
4947,

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies 1o the exempt payees listed
above, 1 through 15.

IF the payment is for. .. THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for9

Broker transactlons Exempt payees 1 through 5 and 7

through 13. Also, C corporations,

Barter exchange lransactions and
patronage dividends

Exempt payees t through 5

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 77
$5,000°

'See Form 1092-MISC, Miscellanecus Income. and ds nstruchons.

"However, the following payments made to a corporalion and reporfable on Form
1099-MISC are not exernpt from backup withnolding. medical and heakth core
payments, attornays’ lees, gross proceeds paid 1o an attorney, and paymeans lor
services paid by a federal executive agency.

Part . Taxpayer Identification Number {TIN)

Enter your TIN In the appropriate box, It you are a resident alien and
you da not have and are not cligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN}. Enter it in the social
security humber box, If you do nat have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN, However, the IRS prefers that you use your SSN.,

If you are a single-member LLC that is disregarded as an entity
separate from its owner {see Limiled Liability Company (LLC) on page 2),
enter the ownear’s SSN (or EIN, if the owner has one). Do not enter tha
disregarded entity's EIN. If the LLC is classified as a corporation or
partnership, enter the entity's EIN.

Note, See the chart on page 4 for further clarification of name and TIN
combinatlons.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form §5-5, Application lor a Social Security
Card, from your local Social Security Admunistration office or get this
lorm online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form 5S-4, Application for
Employer Identification Number, to apply for an EIN, You can apply for
an EIN online by accessing the IRS website at www s gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM {1-800-829-3676).

If you are asked to complete Form W-8 but do not have a TIN, write
“Applied For" in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain
payments made wilh respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You wlll be subject 10 backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For* means that you have already applied for a
TiN or that you intend to apply for one soon.

Cautlon: A disregarded domestic enlity that has a foreign owner must
use the appropriate Form W-8.

Part ll. Certification

To establish to the withholding agent that you are a U.S. person, or
resident allen, sign Form W-9, You may be requested lo sign by the
withholding agent even if item 1, below, and ltams 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whase TIN is shown in Part |
should sign {when required). In the case of a disregarded entity, the
person identified on the “Name™ line must sign. Exempt payees, see
Exempt Payee on page 3,

Signature requirements. Complete the centilication as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Intereat, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have 1o sign the
certification.

2. Interest, dividend, brokes, and barter exchange accounts
opened after 1383 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certilication before signing the form,

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification,
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4. Other payments. You must give your correct TIN, but you do not
have to sign the centification unless you have been naotilied that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester's trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments 1o corporations), payments to
a nonemployee for services, paymenis to certain fishing boat crew
members and fishermen, and gross proceeds paid 10 attomeys
fincluding payments to corporations).

§. Mortgage Interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualifled tuition pragram
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

Far this type of account; Give name and SSN of:

1 Indvidual The individual
2 Two or more mndniduals (jomnd The actual owner of the account or,
accoun) it combwned funds, the first

individual on the account

W

Custodan account of a minor
riform Gift to Minors Act)

a. The usual revocable savings

trust {grantor 's aiso trustes)

b So-called trust account that s

nol a legal or vaha trusl under

state faw

Sole proprietarship or disregarded
entity awned by an indwidual
Grantor trust filing under Optional
Foarrm 1099 Fikng Method 1 [see
Regulation sechion 1.67 1-4(b){2)(i)(A))

The minor "

=l

The grantor-lrustes

The actual owner '

v

The owner

The grantor*

o«

For this type of account: Give name and EIN of:
7. Disregarded enldy not owned by an | The owner
indwvidual
8. A valid trust, estate, or pension trust Legal entity ’

w

. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

10, Associatign, club, rekgious,

chartable, educational, of ather
lax-exempt crganezation

V1. Partnership or multi-member LLC

12 A broker or registered nomines

The corporatuan

The crqanization

The pastnership
The broker of nomines

13. Account with the Department of
Agriculture in the name of a pubhe
enlity (such as a state or local
government, school district, or
pnsonj that receives agncultural
proqram payments

14 Grantor trust tling under tha Form
1041 Filtng Mathog or the Oplionat
Form 1099 Filing Method 2 (see
Regulation sectron 1 67 1-b}2)()(BY

The public entity

Thae trust

' List hrst and circie tha name of the person whose number you fumish, IF érdy one person on 3
1Nt account has an SSN. that person’s number must be lurnishad

? Curcla the mins's name and Mrish e finors SSN.

& You must shaw your individual name and you may also anter your businass ur “OBA™ name on
4 “Busmass name/disregarded entity” name bne. You may use edhar your SSN ar EIN if you
have one), but the IRS encowranes you 1o use your SSN.

* List Iest and ewrcla the name of the rust, estate, or pension tiust. (Do not hurmush the TIN of the
peérsonal iepreseniative or trustes unless the legal antity itsell 15 not desigraied n tha account
tile ) Also ses Spacial fules tor purtnerships on page 1

*Hote. Granior also must provide a Form W-9 10 rusioe of nust.

Note. Il no name is circled when more than one name is listed, the
number will be considered 1a be that of the lirst name listed.

Secure Your Tax Records from Identity The#t

Identity theft occurs when somecne uses your personal information
such as your name, social secusity number {SSN), or other identilying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to recelve a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be carsful when choosing a tax preparer.

If your tax records are alfected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter,

If your tax records are not currently affected by identity theft but you
think you are at risk due 1o a lost or stolen purse or wallet, guestionabte
credit card activity or credit report, contact the IRS Identity Theft Hotline
al 1-800-908-4490 or submit Farm 14039,

For more Information, see Publication 4535, Identity Theft Prevention
and Victim Asslistance.

Victims of Identity theft who are experiencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance, You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes,
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
Is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendesing
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts,

If you receive an unsolicited emall cfaiming to be from the IRS,
forward this message to phishing@irs.gov. You may also repont misuse
of the IRS name, logoe, or other IRS property to the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails 1o the Federal Trade Commission at: spam@uce. gov
or contact them at www.ftc govfidtheft or 1-877-IDTHEFT
{1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how 1o reduce
your risk,

Privacy Act Notice

Seclion 6109 of the Internal Revenue Cade requires you Lo provide your correct TIN to persons finciuding lederal agencies) who are requred to fa informanon returns with
Ihe (AS to report interest, dividends. or certain other Income paid 10 you, morigage nlerest you paid; the acquisition or anandenment of secured property, the cancellation
af debt; or contnbulions you made ta an IRA, Archer MSA, or HSA. The person collechng thia form uses the miformation an the form to Ll nlormanon returns with the IRS,
reporting the above inforration. Rouline uses of this information include gwing it 1o the Department of Justice for civil and ervmemat Itigaton and 10 ciies, states, the Distnct
ot Columbyia, ana U.S. possessions for use in admimstenng therr laws. The sformation alse may be disclosed 1o cther countnes under a treaty, lo federal and state agencies
to enforce civil and camunal laws, e to federal law enforcement and mteligence agencias to combat terrensm. You must provide your TIN whether or not you are required o
tle a lax return. Under secton 3408, payers must generally withhold 3 percentage of taxable interest, dividend, and certain other payments 1o 3 payee who does nol give a
TiM to the payer. Certain penalties may also apply for providing false or fraudulent mnformation.



CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor or other person doing business with local gevernmental entity

This questionnaire reflects changes made to the law by M.B. 1491, 801h Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapler 176, Local Government Code Dale Recoived
by a person who has a business relationship as definad by Section 176.001 (1-a) with a local
governmental entity and the person mests requirements under Section 176.006(a).

By law this questionnaire must be fited with the records administrator of the local govemmenial
enlity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.0086. Local Government Code,

A person commits an offense if the person knowingly violales Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor,

_'J Name of person wheo has a business relatlonship with locat governmental entity.

2]

l:l Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you fila an updateg completed questionnaire with the appropriata filing authority not
later than the 7th business day after the date the originally filed guestionnarwe becomes incomplete or inaccurate.)

3]

Name of Jocal government officer with whom filar has employment or business relationship.

Name of Officer

This section (item 3 including subparts A, B, C & 0) must be completed for each officer with whom the filer has an
employment or ather business relationship as defined by Section 176.001(1-a), Local Government Coda. Attach additional
pages to this Form CIQ as necessary.

A is the local government officer named in this section recaiving or likely to receive laxable ncoms, other than investmeant
income, from the filer of the questionnaire?

D Yes l:l No

B. Is the filer of the questionnaire recatving or likely to receive taxable income, other than investment income, from or al the
direction of the local gavernment officar named in this section AND the taxable incame is not received from the local
governmental enlity?

D Yes D No

C. 18 the fiter of this questionnaire employed by a corporation or other business antity with respect to which (he local
government officer sarves as an officer or director, or holds an ownership of 10 percent or maora?

[ ] ves e

O Describe each employment ¢r business relationship with the local govarnment officer named in this saction.

Signature of person dong business with the govarnmenial entity Data

Adopted 06/29/2007




